IT1ABA
BO/A10OKOAAMCKOTI'O MYHUIIUIIAABHOI'O PAMMOHA
MOCKOBCKOI OBAACTHU

ITIOCTAHOBAEHMWME

Ot 13.09.2019 No 489

r. BONOKONAMCK

06 yTBEpXaEeHUN AOMUHUCTPATMBHOIO perfnameHTa rno npeaocTaBieHnto
MyHuumnansbHom ycnyrn «Bblgadya pelleHuns 0 nepeBoe XMUNoro NnoMeLLeHus
B HEXUIT0€ NOMELLEHMNE UM HEXUIOMO NOMELLEHUS B XXNNOE NOMELLEHNE
B MHOTOKBapTUPHOM JOMEe»

Ha ocHoBaHun ®epgepanbHoro 3akoHa ot 06.10.2003 Ne 131-03 «O6 obuwmx npuHumnax
opraHusaumm MecTHOro camoynpasrieHna B Poccunckon depepaunmny», 'pagocTponTenbHOro
kogekca Poccuinckon ®eagepaumm ot 29.12.2014 Ne 190-d3, XunuwHoro kogekca Poccuinckon
depepaumm ot 29.12.2004 Ne 188-d3, paxgaHckoro kogekca Poccuiickon depepaumm oT
30.11.1994 Ne 51-®3 u pyKOBOACTBYSACb NUCbMOM pykoBoauTena [naBHoOro YnpasneHus
MockoBckor obnactu «locyaapcTBeHHast XunuwiHaa uHcnekumsa MockoBckon obnactm» oT
04.09.2019 Ne 08cx-19347/0,

MOCTAHOBNAIO:

1. YTBepauTe AAMUHUCTPATUBHBLIA perfnamMeHT no npegocrtaBneHnio MyHuumnanbHoOW
ycnyrm «Bblgaya peleHna O nepeBOode KUMOro MOMELLEHUS B HEXWUIIOe MOMELLEHne wunu
HEXMIOro NOMeELLEHNS B XXMNIOE NOMELLEHNE B MHOrOKBapTUPHOM AoMe» (MpunaraeTcs).

2. OnybnukoBaTb HacTosiLlee NOCTaHOBNeHMe B raseTte «BecTHuk Bonokonamckoro
panoHa» 1 pa3aMecTuTb Ha ounumanbHOM MHPOPMaLMOHHOM NHTEpPHET-canTe agMUHUCTPaLum
Bonokonamckoro myHuuunanbHOro pamoHa.

3. KoHTpornb 3a BbINOMIHEHMEM HACTOSILLEro NOCTAHOBMEHUSI BO3MOXUTb HA 3aMecTutens
rnasebl agMUHUCTpaLmn Bonokonamckoro myHuyunansHoro paroHa Koasnosy H.1O.

'maBa Bonokonamckoro
MYHULUMNAaNbLHOro panoHa M.N. Cbinka
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|. Obwme nonoxeHus
1. lMpedmem pezcynupogaHuss AGMUHUCMPamMue8HO20 peaslaMeHma
1.1. ADMUHUCTPATUBHbIN pernameHT perynmpyet OTHOLUEHWS, BO3HMKAIOLINE B CBA3U

C npenocTaBneHveM MyHUUMnanbHOW ycnyrn «Bblgaya pelleHuss o nepesode XXMIoro
NMOMELLEHUS B HEXMIOE MOMELLEHUE UMW HEXWUIIOTO MOMELLEHMS B XXUIOE MOMELLEHNE B

MHOrOKBapTMpHOM gome» (ganee — MyHuumnanbHaa ycnyra) AgMUHUCTpaUMen
Bonokonamckoro  MyHuMumMnanoHoro pavoHa MockoBckon obnactu  (panee  —
AOMUHUCTpauns).

1.2. ADMVHUCTPATUBHLIN pernamMeHT YyCTaHaBnvMBaeT CTaHOAapT npefocTaBfeHus
MyHuuMnansHOM ycnyru, cocTaB, MOCMeAoBaTeSlbHOCTb W CPOKU  BbINOSTHEHUSA
aAMUHUCTPaTUBHBLIX Npoueayp no npegocrtasneHnto MyHuumnansHom ycnyru, TpeboBaHus
K MOPSAKY UX BbIMNOMHEHWS, B TOM YMCfie OCOBEHHOCTU BbINOMHEHNA aAMUHUCTPATUBHbIX
npoueayp B  9NEKTpOHHOM  dopme, a Takke OCOBEHHOCTU  BbINOJSIHEHUSA
aAMWHUCTPATUBHbLIX Mpoueayp B MHOrO(YHKUMOHAmNbHbIX LEeHTpax npeaocTaBneHuns
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B MockoBckon obnactm (ganee — MoL),
dopMbl  KOHTpONSA 3a npepgocTtaBneHnem MyHuumnanbHOW  ycnyry, aocyaebHbIn
(BHecynebHbI) nopsiAoK  obxanoBaHuA  pelweHun u - gencteun  (6e3gencTseums)
AOMUHMCTPaAUUK, AOSHKHOCTHbLIX Ny AaMuHUcTpaumm, pabotHmukos MOLL.

1.3.0OCHOBHble TepMWHbI W  onpefeneHnd, WCnonb3yemMble B  HaCTOSALEM
AOMUHUCTPATMBHOM perfiaMeHTe:

EMC OY - EpguHas unHopMauMOHHas CUcTeEMa OKa3aHWUs roCyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MockoBcko obnactu, ucnonbdyemass AgMuMHUCTpauMen Ons
npegoctasneHna MyHnumnanbHOW ycnyru;

ECUA - depepanbHaa rocygapcTBeHHass WMHdoOpMauuoHHast cuctema «EaunHas
cucTteMa uaeHTUdUKauum u ayTeHTMduMKaumMm B WHMPaAcTPyKType, obecnedmBatoLlen
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aUMOAENCTBME  WUHAOPMAUUOHHBLIX  CUCTEM,
ncnonb3yemblX Ans NpefocTaBrneHns rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCRyr B
3IEKTPOHHOM (hopMme;

PIY — lNocypnapcTtBeHHasa nHdopmaumoHHasa cuctema MockoBckon obnactn «PeecTp
rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr (yHkumin) MockoBckon obnactmy;

Prry — rocynapctBeHHas WH@oOpMauMOHHas cuctema «PervoHanbHbIM nopTan
roCcy4apCTBEHHbIX U MyHULUMNANbHbLIX YCIYT (PYHKLUMIA)».

1.4. OcTanbHble TepMWHbl M OMpeferneHnsl, UCMNoSibdyemble B HacTosILEM
AOMUHUCTPATMBHOM  pernameHTe, ykasaHbl B [lpunoxeHun 1 K HacToswwemy
AOMUHNCTPATUBHOMY perfiameHTy.

2. Jluya, umerowue npaso Ha nony4deHue MyHuyunanbHoU ycnyau

2.1.Jlnuyamn, nmewW MM NpaBo Ha nonyvyeHne MyHuUMNanbHOW yCnyrn, ABNSAKTCS
du3myeckne nuua, HpUANYECKME Invua, WHOUBUAyanbHble NpeanpuHMMaTenM BHE
3aBMCUMOCTU OT MecTa (akTU4YEeCKOro MpOXMBAHUA WMAN MOCTOSIHHOW perucrpauuu,
3aKOHHbIE NpeacTaBUTENN ManofieTHEro UM HeCOBEPLLEHHONETHEro Nuua, SBNALWmMecs
coOCTBEHHMKAMM NEPEBOANMOIO XUIOro NN HEXUIOIO NOMELLEHNSS B MHOTOKBApPTUPHOM
AoMe, pacnonoXeHHoro Ha Tepputopun MockoBckon obnactu (ganee — 3asiButenb).



2.2.IHTepecbl nuy, ykasaHHbIX B NyHKTe 2.1 Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa, MOryT npeactaBndATb WX YNOSIHOMOYEHHble B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon defepaumm npencraButensa (ganee — npegcraBuTenb
3asButens), obpaTtuBwmeca B AOMUMHUCTPAUMIO C 3anpoOCOM O MEPEBOAE >KMMOro
NOMELLEHNS B HEXMUIOE MOMELLEHNE UMM HEXUNOro MOMELLEHUS B XuUroe nomelleHve B
MHOrOKBapTMpHOM aome (panee — 3asBneHue; 3asiBneHMe O NpegocTaBieHnn
MyHuumMnansHon ycnyrin).

3. TpeboeaHus K NopsiOKy UHghopmMuposaHusi o npedocmaesieHuuU
MyHuyunanbHou ycnyau

3.1. Tllpuem 3assutenem (npencrasuternen 3aaBuUTens) MO  BOMPOCY
npegoctaBnenHna MyHMUMNANbHOM  YCNYrM  OCYLLUECTBNSETCA B  COOTBETCTBUM C
OpraHu3aunoHHO-pacnopaamTeNbHbIM JOKYMEHTOM AOMUMHUCTPaUMK, OTBETCTBEHHOW 3a
npegoctasneHne MyHuumnanbHoOm ycrnyru.

3.2. Ha odmuymnansHom cante AamMuUHUCTpaumm (ganee — cant AgMmHUCTpaumm) B
MHPOPMALMOHHO-KOMMYHUKALMOHHOM ceTn «IHTepHeT» (aanee — ceTb MIHTepHeT), B PIY
n PT1IY obasaTenbHOMY pasmeLleHuto NOANEXUT crieayrouias cnpaBovHast MHopmaums:

a) MecTo HaxoxaeHma wun rpaduk paboTbl AOMUHUCTPAUMK, €€ CTPYKTYPHbIX
nogpasgeneHun, npegocrasnsaowmx MyHuumnanbHyo yenyry;

0) cnpaBoyHble TenedOoHbl  CTPYKTYPHbIX nogapasgeneHnn  AgMUHUCTpaumm,
yyacTByloLWMX B NpegocTtasneHm MyHuumMnaneHOn ycnyru, B TOM Yncre Homep tenedoHa
aBTOMHG OPMATOpa;

B) agpeca canTta, a TakkKe 3MIEKTPOHHOM MoYTbl U (Unn) dopmbl obpaTHOM CBS3M
AoMuHUCTpauuu, B cetn VHTepHer.

3.3.  AgmMuHucTpaumsa obecrneumBaeT B YCTAHOBMEHHOM Mopsiake pasMelleHue u
aKkTyanusauuio  crnpaBoyYHOWM uMHGoOpMaumMmM B COOTBETCTBywWweM pasgene Pry.
MHopmaums o rpacuke (pexmme) paboTbl AOMUHUCTPAUMM U CTPYKTYPHbIX
nogpasgeneHnax AgMuHUCTpauum ykaszaHa B [lpunoxeHun 2 K Hactosiwemy
AOMUHUCTPATUBHOMY perfnameHTy.

3.4. WHdopmupoBaHue 3asiButenen (npeacrasutenen 3aaButens) no Bonpocam
npegocTtasneHna MyH1UmMnansHOM yCnyru oCyLwecTBNAeTCs:

a) nyteMm pasmeLleHnsa nHpopmaummn Ha cante AgMmnHnctpaunn, PIy, PITY.

6) [OOMKHOCTHBIM  NUUOM  CTPYKTYPHOrO  noapasgenenHna  AgmMuHucTpaumu,
OTBETCTBEHHOrO 3a npepocTtaBneHve MyHuuunanbHOM YCnyrn, npyu HenocpencTBEHHOM
obpaweHun 3assutens (npeacrasmtens 3assutens) B ADMUHUCTPaLVIO;

B) nyteMm nybnukaumm WMHEGOOPMALUMOHHBLIX MaTepuanoB B CpPeACTBax MacCOBOM
MHdopMauunu;

r) nytem pasmelleHus OGpowop, OykKneToB M OpyrMx nevatHbiX MatepuanoB B
noMewleHnsax  AOMUHUCTpauuK, npefHasHadeHHblX  Ans  npuema  3asiButenemn
(npencraBuTtenen 3aaBuTenen), a Takke MHbIX opraHmM3aumi Bcex opM COBCTBEHHOCTU
MO COrnacoBaHUIO C Yka3daHHbIMWU OpraHu3aumsimMun, B Tom yucne B MoL;

A) nocpeacTBoM TeneoOHHON U hakCUMUIBHOW CBA3N;

€) nocpeacTtBOM OTBETOB Ha MUCbMEHHbIE M YCTHble oObpalueHna 3asiButenemn
(npeactasuTenen 3asasuTtenen) No BONpocy npeaoctaBneHns MyHmumnansHOn ycnyri.



3.5.Ha PIIry un cante AomuHuctpauum B uenax MHopMMpoBaHus 3asButenen
(npeactasutenen 3assuTenen) no Bornpocam npegoctaBneHna MyHuumnansHOW ycnyru
pasmeLllaeTcs crneayoLwas nHdpopmMaums:

a) ncYepnbiBalOLWMA M KOHKPETHbIN MNepeyeHb AOKYMEHTOB, HeobxoaumbiX Ans
npepocTtasnenna MyHuumnanbHon ycnyrin, TpeboBaHMs K OMOPMIIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke MepeyeHb [OOKYMEHTOB, KoTopble 3asButenb (npencrasBuTerb
3asaBuTens) Bnpaee NpeacTtaBUTb N0 COOCTBEHHON MHMLMATUBE;

0) NnepeyeHb Nuy, UMerLUX NpaBo Ha nonyvyeHve MyHuUMnanbHON ycnyru;

B) CpoOK npegoctasneHns MyHmumnanbHOn ycnyru;

r) pesynbtaTtbl NnpegocTaBneHns MyHuuunanbHOM ycnyrn, Nnopsagok npeacTaBneHuns
AOKYMEHTa, ABNSOLWEerocs pesynbtaTtoM npegoctasneHns MyHuumnanbHoOW ycnyru;

A) ncyepnbiBalOLWNA NepedeHb OCHOBaHWUM ONsi MPUOCTAHOBMEHUS UK OTKas3a B
npegocTaBneHnn MyHuuunanbHOM yCnyru;

e) nHdopmaums o npaee Ha gocynebHoe (BHecyaebHoe) obxanoBaHue OENCTBUN
(6e3pencTBme) M pelieHnin, NpPUHATBIX (OCYLLECTBNSIEMbIX) B Xo4e MNpeaocTaBreHus
MyHuumMnanbHoOM ycnyru;

X) dopMbl 3asBneHuMn (yBeOOMMEHUW, COOOLLEHUR), UCMNOoNb3yeMble Npu
npegocTaBneHnn MyHMuunanbHOM yCrnyru.

3.6.Hopmaumsa Ha PIMTY u cante AOMUHUCTpauMM O MOpsigke M CpoKax
npepocTasnenna MyHuumnaneHoOM ycnyru npegocraensieTcss 6ecnnartHo.

3.7.Ha cante AGMnHUCTpaUnmn JONONHUTENBHO pa3MeLLaloTCs:

a) NOoMHble HAMMEHOBaHNA 1 NOYTOBbIE aapeca AOMUHUCTPaLNN, HENOCPEACTBEHHO
npegocTtasnsaowen MyHuumnanbHyo ycnyry;

0) Homepa TenedoHOB-aBTOMH(POPMATOPOB (NPU HanNM4yMK), CNpaBOYHbIE HOMEpA
TeneoOHOB  CTPYKTYPHbIX  nogpasgeneHun  AOMUHUCTpaUMKW,  HENocpenCTBEHHO
npepocTasnAwWmMx MyHMUMNansHy yCnyry;

B) pexum paboTbl AOMUHUCTPaALNY;

r) rpacduk pabotbl [logpasgeneHus, HenocpeacTBEHHO MNPeAoCTaBnsoLEero
MyHUUMNanbHy yCnyry;

A) BbIOEPXKM U3 HOPMATMBHLIX MPaBOBbIX aKTOB, COAepXalmx HOPMbI,
perynupyowime aeatenbHOCTb AAMUHUCTpaUMM No npegoctasneHvnio MyHuumnanbHON
yCnyru;

€) nepeyeHb Nvu, MMeLLnX NpaBo Ha nonyyvyeHne MyHuumnansHOW ycnyru;

X) opmbl 3asBneHun (yBeOOMIEHWA, COOOLLEHUR), WCNOoNb3yemble Npu
npegocTaeneHnn MyHuuunanbHOM ycrnyrn, o6pasubl U MHCTPYKLMM MO 3aMn0STHEHNIO;

3) NopsigoK M cnocobbl NpeaBapuUTENbHOM 3anucy Ha nonyyveHne MyHuumnanbHoOn
yCnyru;

N) TEKCT HacToswero AOQMMHUCTPATMBHOMO pernameHTa C NPUoXeHUsMMU;

K) KpaTkoe onucaHue nopsaka npegocrasneHms MyHmumMnanbHOM ycnyru;

n) nopsagok obxanoBaHus pelleHun, AencTBui  unu 6e3gencTensa SOMKHOCTHbBIX
iy AgMUHUCTpaumn, npegocTaBnaowmx MyHMUMnansHy0 ycnyry.

M) uHGOpPMaumMs O BO3MOXHOCTM y4dactma 3asiButenen (npeacraBuTenem
3asBuTenen) B oueHke KavyecTBa npeaocTaBneHns MyHuumnanbHOM ycnyrn, B TOM Yucne
B OUEHKe 3PPEKTUBHOCTN AeATEeNbHOCTU pykoBoauTena AOMUHUCTpaUUK, a Takxke
CNpaBOYHO-UH(POPMALUMNOHHBIE MaTepuarnbl, cogepxalwue CcBedeHUs O nopsgke U
cnocobax NpoBeaeHNs1 OLLEHKMN.



3.8. [lpu nHdopmmpoBaHuu o nopagke npegocrasneHns MyHuumMnanbHoOM ycnyru
no TenedgoHy OOIMKHOCTHOEe nuuo AOMUMHUCTPaUMX, MPUHSB BbI3OB MO  TeredoHy,
npencraBnsaeTcs: HasblBaeT (amMunmioo, UMs, OT4eCTBO (MpW HanuMyuu), OOSPKHOCTb,
HanMeHOBaHWe CTPYKTYPHOro nogpasaeneHns AoMUHUCTpaLnu.

HomkHocTHOe  nvuo  AgmuHucTpaumm  06s3aH  coobwmTtb  3asButento
(npeactasutento 3aaButens) rpaduk NpUema, TOYHbIN NOYTOBbLIM agpec AOMUHUCTPaLNN,
cnocob npoesga K Hemy, crnocobbl npenBapuTenbHOM 3anucu Ans NMYHOro npuema,
TpeboBaHUSA K MIMCbMEHHOMY OBpaLLEeHMIO.

WNHdopmupoBaHne no TtenedoHy o nopagke npefocrtasneHns MyHuumnansHom
YCINyrn OCyLEeCTBNSAETCA B COOTBETCTBMM C rpaddukom paboTbl AQMUHUCTPaALNN.

Bo Bpems pasroBopa [OMKHOCTHbIE nNuua AAMUHUCTpauun 0bsi3aHbl NPOU3HOCUTL
CrnoBa 4eTKO U He NpepbiBaTbh pPasroBop Mo npuUYnHe nocTynrieHns Apyroro 3BOHKa.

Mpyn HEBO3MOXHOCTU OTBETUTb Ha NOCTaBfEHHble 3asBuTenem (nNpegcraBuTenem
3asaBuTensa) Bonpocbl TenedOHHbIN 3BOHOK NepeagpecoBbIiBaeTcs (MepeBoauTcsl) Ha
Apyroe OOSMKHOCTHOE Nuuo AgMUHUCTpaumm nnubo obpatmeLUEMYCHA COOBLLaeTca HoOMep
TenedoHa, N0 KOTOPOMY MOXHO NOSTy4UTb HEOBXoaUMYO MHOPMaLUIO.

3.9. [lpu otBeTax Ha TenedOHHblE 3BOHKN U YCTHble 0bpalleHus no Bonpocam K
nopagky  npegocTaBfeHus MyHuuMnanbHOWM  ycrnyrM  OOSDKHOCTHbIM — FINLOM
AoMnHucTpaunmn obpaTtumeLiemMycs coobuaeTcs criegyrowias MHopMaums:

a) 0 NnepeyHe nuu, UMeLLMX NpaBo Ha nonyvyeHne MyHuumnansbHORM yenyru;

0) 0 HOpMaTUBHbLIX MPAaBOBbLIX akTax, Perynupylowmnx BONPOChbl NpegocTaBeHus
MyHuuunansHon ycnyrm (HauMeHOBaHWe, faTa W HOMEep MNPUHATUS HOPMAaTMBHOMO
NpaBOBOro akTa);

B) O NepeyvHe JOKYMEHTOB, HEOOX0ANMbIX AN nonyYyeHns MyHuumnanbHOW ycnyru;

r) 0 cpokax npegoctasneHuss MyHuumnanbHoON ycnyru;

A) 06 OCHOBaHMAX ANs NpMocTaHoBreHns MyHuumnansHOW ycnyru;

e) 06 OCHOBaHMAX AN oTKasa B npegocrtaBneHnn MyHuyunanbHon ycnyru;

X) 0 MecTe pasmeuweHuss Ha PIIIY, cante AgmMuHucTpauuMm wWHGoOpMauuun no
BOMpocam npegocrasneHns MyHuumnansHOn ycnyri.

3.10. WNHdopmupoBaHue O nopsigke npegocTtasneHns MyHuuunanbHOM yCnyrm
OCYLLECTBNSAETCA Takke MO enuMHOMY Homepy TenedoHa OJONEeKTPOHHOW MPUEMHON
Mockosckon 06nactn8-800-550-50-30.

3.11. AgmuHucTpauma paspabaTbiBaeT MHOPMALNOHHbLIE MaTepuanbl No NOPSAKY
npegocTtaBneHna MyHuuunanbHOW ycrnyrm — NamAaTkn, MHCTPYKUMK, BPOLUOpbl, MakeTbl U1
pasmMelyaet Ha PIIY, cante AoMnHuctpauum, nepegaet 8 MOLI.

3.12. AgmMuHucTpaumsa obecnevymBaeT CBOEBPEMEHHYIO aKTyanu3aumio ykasaHHbIX
NHJOPMaUNOHHBIX MaTepuanoB Ha PIIIY, cante AgMUHUCTpaUUM U KOHTPOMUPYeET uX
Hanuyue n aktyansHocTb B ML,

3.13. CocrtaB vHdopMaumm o nopsagke npegocrasneHna MyHUUMnanbHOW ycnyru,
pasmewaemon B MOLl, cooTBeTCTBYeT perMoHanbHOMY CcTaHgapTy opraHusaumm
AEATENbHOCTU MHOTO(YHKLUMOHANbHbBIX LEHTPOB MpefoCcTaBneHna rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr B MockoBckon obnactn, YTBEPXOEHHOMY pacrnopsKeHnem
MuHucTepcTBa rocyfapCTBEHHOIO ynpaBfeHus, MHPOPMALMOHHbLIX TEXHOMOMMA U CBSA3U
Mockosckon obnactu ot 21.07.2016 Ne 10-57/PB.



3.14. [octyn K wuHOpMauuM O Cpokax W rnopsagke npenocTaBreHus
MyHuuunansHom ycnyru ocylecTBnseTcs 6es BbINOSTHEHUSA
3aasutenem(npeacrasutenem 3asasBuTens)kakux-nnbo TpeboBaHun, B TOM 4ucne 6es
MCMNOMNb30BaHUA MNporpaMMHOro obecneyeHnsi, yCTaHOBKa KOTOPOrO Ha TexHUYeckue
cpeactea 3assutens(npeacrasutens 3asBuTtens) TpebyeT 3akmnoyYeHUss NULEH3MOHHOMO
MNW  MHOrO CcorfaweHuss C¢ npasoobragatenem nporpammHoro  obecneyeHus,
npegycmatpmBalollero B3MMaHue nnatbl, perncrpauuio unu asTopmsaumo 3assutens
(npencraeuTens 3assutens) Unu NnpegocTaBneHne MM NepcoHasnbHbIX AaHHbIX.

3.15. KoHcynbTupoBaHue no Bonpocam npegoctasneHna MyHuumnanbHOM ycrnyru
AOMKHOCTHBIMU Nuamn AOMUHUCTpaUMmM ocylectensaeTcs 6ecnnaTHo.



Il. CranpapT npegoctaBneHusa MyHuumnanbHou ycnyru
4. HaumeHoeaHue MyHuyunanbHoU ycayau

4.1. MyHnumnanbHas ycnyra «Bblgada pelleHns o nepeBoe Xuroro nomeLLeHus B
HEXWUINoe TMOMELLUEeHNe WU  HEXUNoro MnoOMELLUEeHUs B  Xunoe rnomelleHne B
MHOFOKBapTUPHOM JOMEY.

5. HaumeHoeaHue opz2aHa, npedocmaensrouje2o MyHuyunansHyr ycnyay

5.1. OpraHomMm, OTBETCTBEHHbIM 3a npegocTaBneHve MyHuuMnanbHOM YCnyru,
aBnaetTca AQMUHUCTpaUUS.

5.2. AgmuHucTpauma obecneuymsaeT npegocrasneHne MyHuumnaneHOM ycnyrm B
anekTpoHHon dopme nocpeactsom PIIIY, a Takke B UHbIX oopmMax, NpeayCMOTPEHHbIX
3akoHogartenbcTBoM Poccunckon depepaummn, no Bbibopy 3assuTtens (npeacraBuTens
3aasutens).

5.3. TlpepoctaBneHne 6GecnnatHoro goctyna k PIIY gna nogaynm 3anpocos,
AOKYMEHTOB, MHGopmMmauuu, Heobxogumbix Ons nosnyvyeHns MyHuuumnanbHOW yCnyrn B
ANeKTpoHHOM  dopMe, a Takke nofsiydeHMe  pes3ynbTaToB  NpefocTaBfieHus
MyHuumnansHon ycnyrn B popmMe 3k3emnngpa 3fEeKTPOHHOrO AOKyMeHTa Ha BymMaXkHOM
HocuTene ocyuwectengetcsa B nobom MOLL B npegenax tepputopum Mockosckon obnactu
no Bblbopy 3agasutensa(npeacrtaButena 3asdBUTENS) He3aBUCMMO OT €ro MecTa
XUTEeNbCTBa UNU MecTa npebbiBaHns (ANa PU3NYECKMX NuL, BKYas MHAMBUAYASNbHbIX
npegnpuHMmaTtenen), nnbo mecTta HaxoXxaeHus (4nsa PULNYECKUX NUL).

5.4. Tlopspok obecneyeHuss nnyHOro npuema 3asBuTenen (npeacraBUTENEN
3assutenen) B AODMMHUCTpaUUN YCTaHaBNMBaETCA OpraHM3aLMOHHO-PacnopsanTenbHbIM
AOKYMEHTOM AZMUHMCTpauuK, OTBETCTBEHHOM 3a npefocTtaBneHne MyHuumnanbHOW
ycrnyru.

5.5. HenocpegcrteeHHOe npegocrasneHne MyHuumMnansHom ycnyrm
OCYLLEeCTBNAET CTPYKTypHOe nogpasgenieHme - oThen apxuUTekTypbl  YnpaBrieHus
XUNULLHO-KOMMYHanNbHOro  X03AWcTBa U rpagocTpoutensctBa  AAMWHUCTpauuu,
OTBETCTBEHHOE 3a npegocrtasneHne MyHnuyunansHon ycnyru (qanee — lNogpasgenexuve).

5.6. [llpepoctaBneHne MyHuumnaneHon ycnyrm B MOL| ocywecTtBnsetrcs B
COOTBETCTBMM C  COrfalleHMeM O  B3auMoZeuCTBuM  Mexay  AOMuHUCTpauunen
MyHUUMNanbHOro obpasoBaHna U [0OCy4apCTBEHHbIM  Ka3€HHbIM  y4YpexgeHuem
MockoBckou obnactu «MHoroyHKUNOHaNbLHLIN LeHTp npenocTaBfieHns
rocydapCTBEHHbIX W MyHuuUMnanbHbiXx ycnyr» (ganee — [KY Mockosckon obnactu
«Mo®Lly), 3aknoyeHHbIM B Nopsigke, YCTaHOBNEHHOM 3akoHogaTenbCcTBOM Poccuiickon
(manee — cornawleHve 0 B3anMOLENCTBUM).

5.7. ApgmuHucTpaumm 3anpeweHo TpeboBaTb OT 3asButens (npeacraBuTens
3asBuTens) ocyLlecTBeHnss OeNCTBUIN, B TOM YMCNe COrfacoBaHUn, HeOBXoanMbIX Ans
nonyyennss MyHuuMnanbHOW yCrlyrM UM CBSAI3@HHbIX C  OOpaleHnem B MHblE
rocygapcCTtBeHHble OpraHbl MW OpraHbl MECTHOro camMoyrnpaBfieHusi, opraHmMsauuun, 3a
NCKINIOYEHNEM MNOSTyYEeHUSA YCNyr, BKMIOYEHHbIX B MepedyeHb YCryr, KOTopble SBNATCA
HeobxooMMbIMN U 0Bsi3aTenbHbIMU AN NPeAoCTaBNeHNs UCNONMHUTENbHBIMU OpraHamm
rocygapcteeHHon Bnactm  MockoBckor — obnactm  MyHWUMNanbHbIX — yCnyr  u
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NpeaocTaBNATCA OpraHn3aunamu, y4acTBYOLWMMN B NPefoCTaBneHm MyHULmMNanbHbIX
ycnyr, YyTBepXAeHHbIM mnocTaHoBneHnem [lpaButensctBa MockoBckon obnactn ot
01.04.2015 Ne 186/12.

5.8. B uensax npepocrtaBneHvs MyHuuunansHou ycnyrm  AgMuyHUCTpauus
B3aUMOJENCTBYET C:

5.8.1. YnpaeneHnem ®degepanbHOM CnyxObl rocyaapCTBEHHOM perncrpaumm,
KagacTtpa u kaptorpadumn no MockoBckor obnactu ans nonyyvyeHust ceegeHnn 3 EgmHoro
rocyapCTBEHHOro peecTpa HeABWKUMOCTU B OTHOLLEHUM NepeBOANUMOro NoMeLLEHNS.

5.8.2. ®epepanbHOM HanoroBon cnyxbon Poccuinckon depepaumm  and
NoATBEPXAEHNS NpuHaanexxHoctn 3assutens (npeacraButens 3asBUTENs) K KaTeropum
NHONBMAYanNbHbIX NpeanpuHMMaTenen unu PPUaNYECcKnX nuu.

5.8.3. naBHbIM ynpaBneHuem KynbTypHOro Hacreaus Mockosckon obnactn ans
nonyyeHuss cCBedeHWn O [OMyCTUMOCTM MepeBoda XWUMOro MOMELLEHUA B HeXunoe
NMOMELLEHNE UM HEXUITOrO MOMELLEHUS B XXWUMOe NoMeLleHne B MHOrOKBapTUPHOM OMe,
a Takke nNpoBefeHus nepeycTponcTea u (Mnun) nepennaHNpoBKN MOMELLEHUS, eCIiM Takoe
NoOMeLLEeHNe UM OOM, B KOTOPOM OHO HaxoamuTCs, SBMSIeTCA NaMATHUKOM apXWUTEKTYpbl,
NCTOPUN NN KyTbTYpPbI.

6. Peaynsmam npedocmaeneHuss MyHuyunansHoU ycnyau

6.1. PesynbtaTtoM npegocraBneHmsa MyHuumnanbHON ycrnyrn ABnseTCs:

6.1.1.PeweHne o nepeBoge (06 oOTKaze B MeEpPeBOAE) XUIIOrO MOMELLEHUS B
HeXunoe noMeLweHne UM  HEeXWNnoro MnoMeweHnsa B XKunoe MnoMelleHve B
MHOrOKBapTMPHOM JoMe o dopme, npmBegeHHon B [lpunoxeHun 3 K HacTosLemy
AOMUHUCTPATUBHOMY perfnameHTy.

AOMUHUCTPpaUMS NPUHUMaET pelleHne o6 oTkase B NepeBOAE XUMOro NoMeLeHus
B HEXWNoe noOMELlEeHNE WU  HEXWUIOro MOMELLEHUS B >KUMOE [MOMeELleHne B
MHOrOKBapTMpPHOM [JOME MpW HannuiMmM OCHOBaHWWA, MNPEeAYyCMOTPEHHbIX MyHKTOM 13.3
HacTosLero ADMUHUCTPATUBHOIO perfnameHTa.

6.2. PesynbtaT npegoctaBnenHnsa MyHuuunanbHOM  yCryru  He3aBUCMMO  OT
NPUHATOrO pelleHns opopMnaeTCca B BUAE SNEKTPOHHOrO AOKYMEHTa, MOAnucbiBaeTcs
YCUNEHHOW KBANMGUKALMOHHON 3NEKTPOHHOW nognuckto (aanee — 3I1) ynonHOMOYEHHOro
AOIMKHOCTHOIMO nNuua AMUWHUCTpauun, HanpasnseTca 3assutento (npeacrtaBuUTento
3aasutens) B JInuHbi kabuHeT Ha PIITY.

6.3. CBegeHnss o npepgocrtaBneHun MyHUUMNAnNbHOM yCryrm € NPUIOXEHWEM
pesynbTata npegocTtaBneHns MyHuuyunanoHon ycnyrm B TedeHume 1 paboyero gHs
nognexat obsizatensHoMmy pasmelleHumto B Mogyne EVC OY.

6.4. YBegomMneHme O TMPUHATOM  pelleHun, Hes3aBUCcMMO OT  pesynbTaTta
npegocTtasneHna MyHuunnaneHoM ycnyru, Hanpasnsetcsa B JIMYHbI kabuHeT 3asButens
(npegctasutens 3aasutend) Ha PIITY.

7. Cpok peaucmpayuu 3anpoca 3asseumersi (npedcmasumens 3assseumertsi)
o npedocmaeneHuu MyHuyunanbHoU ycnyau

7.1. 3asBneHme o npegocTtasneHMn MyHuuunaneHOW ycrnyrn, NogaHHoe B
anekTpoHHon dopme nocpeactesom PITY go 16:00 paboyero gHs, perncrpupyetcsa B
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Mogyne ENC OY B aeHb ero nogayun. 3assneHue, nogaHHoe nocpeactsom PIITY nocne
16:00 pabouero gHsa nnbo B Hepabounmn geHb, pernctpupyetca B Mogyne EMCOY Ha
cneayownn paboyni aeHb.

7.2. 3asiBneHue, nogaHHoe B WHbIX dopmax, NpeayCMOTPEHHbIX
3akoHogaTtensctBoM Poccunckon depepaumun, peructpupyetrca B AAMUHUCTpauuM B
nopsiake, yCTaHOBMEHHOM OpraHn3aumoHHO-pacnopsaAMTENbHbIM OOKYMEHTOM
AOMUHUCTpaUuK.

8. Cpok npedocmaeneHust MyHuyunanbHoU ycnyau

8.1. Cpok npepocTtaBneHna MyHuuunanbHOW ycnyrm cocTaBndet He OGonee 25
pabounx gHen co gHA pernctpaumm 3aaBneHms B AQMUHUCTpaLnN.

8.2. PeweHne o6 oTkase B nepeBode MOMELLEHUS B HEXWUNOe MOMeLLeHne Wnm
HEXWUIOro NOMELLIEHMS B XUITOe NomelleHne HanpasnseTca 3aasutento (NpeactaButento
3asasutens) B JInuHbih kabuHeT Ha PITY He no3gHee yem 4yepes3 3 paboumx OHA CO OHS
NPUHATUS TAKOro peLleHuns.

8.3. Cpok npuoctaHoBneHnsa npegoctasneHna MyHUUMnansHOM ycryrn coctaBnsaeT
He Oonee 15 pabounx pgHen C patbl NPUHATUA  AAMUHUCTPAUMEN pPELUEHUS O
NpUocTaHoOBNEHUN npegocTasneHns MyHuyunaneHom ycnyri.

8.3.1. AgmMuHucTpaums npuHUMaeT peLlleHune o] NPUOCTaHOBEHNN
npegocTtasneHna MyHUUMNANbEHOW YyCryrm B Criyd4ae MNosiyYeHuss oTBeTa OT OpraHos,
yyacTBylLWMX B npegocrtasneHnn MyHuuunanbHOW YCNyru, yKkasaHHbIX B MyHKTax 5.8 u
11.1 HacTtoswero AOMWHUCTPATUBHOIO perfiameHTa, Ha MeXBeLOMCTBEHHbIN 3arnpoc,
CBMAETENLCTBYOLWENO0 06 OTCYTCTBMM AOKYMEHTOB U (MNK) MHOpMaLnnN, HEOBXOOUMbIX
AN nepesofa XWUNoro NoOMeLLEHNs B HEXUI0e MOMELLEHMNE UM HEXMUINOro NoMeLLEeHUs B
Xnnoe nomelleHne B MHOrokKBapTMpPHOM Aome, He no3aHee 1 paboyero AHs, crieayoLero
3a HEM MOMy4YeHUs COOTBETCTBYIOLEro OTBETA.

8.3.2. Basasutenio (npeactasutento 3aaBuTens) B OeHb NPUHATUS pPeELLEHUs O
npuocTaHoBneHun npegoctasnenns MyHuuunansHon ycnyrm B JIndHbein kabuHet Ha PITY
HanpaenseTcs YBeOOMMEHWE O MNPUOCTAHOBNEHUW npefocTaBreHns MyHuumnanbHOn
ycnyrn no dopme, npmseneHHon B [punoxeHun 4 Kk AOMUHUCTPATUBHOMY perfiameHTy,
cogepxallee npennoxeHne npeactaBuTb 3aaBuTento (npeacrtasutento  3asiBUTens)
AOKYMEHT 1 (Mnn) nHpopmauuio, Heobxoaumble AN nepeBofa XWNoro noMeLleHus B
HeXunoe rmMOMELLEHNE WNN HEXMUIOro MOMELLEHUS B XUMOe MOMeLleHne, KoTopble
OTCYTCTBYIOT B  PacCropsikeHMM  OpraHoB, Yy4yacTBYWOLWMX B  MNpegocTaBneHun
MyHuuunansHou ycnyru, B TedeHne 15 pabounx gHer nocne ero nosyyvyeHus.

8.3.3. B cnyvae, ecnn 3asButenb (npeacrtasButens 3asiBUTend) He npeactaBui
AOKYMEHTbI M (Mnn) uHdopmaLmio, Heobxoanmble ANA nepesoa XWMNoro NOMeLLEeHUs B
HeXurnoe rnoMeLLeHne WM HEeXWUIIoro MOMELEHUs B XWUNoe TMOMeLleHne B CPOK,
yKkasaHHbli B YBeOOMNEHUMM O MNPUOCTaHOBMEHUU rnpegoctasneHna MyHuumunanbHoOW
ycnyru, AQMUHUCTpaUmMs NPpUHUMaET pelleHne 06 oTkase B NepPEBOAE XKUNOMO NOMELLEHNS
B HEXWUIT0€ NOMELLEHNE UM HEXMIOro NOMELLEHNS B XMUMOe NoMeLLeHne No OCHOBaHUIO,
npegycMoTpeHHoMy nyHKToM 13.1.2 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

9. lMpaeoebie ocHogaHusi npedocmasesnieHusi MyHuyunanbHoU ycryau
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9.1. OCHOBHbIM HOPMaTUBHbLIM MPABOBbLIM aKTOM, PerynupylowmmMm nopsagok
npegocraeneHns MyHuuunanbHon ycnyrn, asndetcs XunuwHeln kogekc Poccuickon
depepaumm.

9.2. CnnMCcoK HOpPMAaTUBHbLIX akTOB, B COOTBETCTBUM C KOTOPbIMU OCYLLECTBMSETCH
npegocraeneHne MyHuumnanbHon ycnyrn, npyBedeH B [NpunoxeHun 5 K HacTosilwemy
AOMUHNCTPATUBHOMY perfnameHTy.

10. Ucyepnbiearowjuli nepedyeHb QOKyMeHmMoae, Heo6xoo0umbix Ons
npedocmaeneHusi MyHuyunanbHoU ycriyau, noonexaujux npedcmaessieHuro
3asisumenem (npedcmaesumesniem 3asisumernsi)

10.1 TllepeyeHb OOKYMEHTOB, obs3aTenbHbIX ANS nNpegoctaBrneHns 3assutenem
(npeactaBsutenem 3asiBUTEnNsl) HE3aBUCMMO OT KaTeropum n OCHOBaHUS Ons obpalieHus
3a npegoctasrieHneM MyHuuMnanbHOW ycnyru:

10.1.1. 3agBneHne o npegocTtaBneHMm MyHuumnanbHOn ycnyru, nNo  dopme,
npueegeHHoun B NpunoxeHnn 6 K HacToswemy AAMUHUCTPATUBHOMY perfnamMmeHTy.

10.1.2. [JOKyMEHT, yOOCTOBEPAOLLNIA NIMYHOCTb 3asBuTens.

10.1.3. [JOKyMEHT, YAOCTOBEPAOLMI NIMYHOCTb NpeacTaBuTens 3asBuTens, B cnyyae
obpalleHuna 3a npegocrasneHneMm MyHuumnansHon ycnyrm npegcrasutens 3asasutens.

10.1.4. [lokyMeHT, yOOCTOBEPAIOLWINA MNOMHOMOYNA npencTaBuTens 3adaBuTens, B
cnyyae obpauweHus 3a npepgoctasneHneM MyHuuunaneHoOW ycnyrm npencraBUTENS
3aasutens.

10.1.5. NpaBoycTaHaBnMBaoWmMin  OOKYMEHT  Ha nepesognmoe rnomelleHmne
(cBMOeTenbCTBO O roCyfapCTBEHHOW pernmctpauuu npasa, nosiydeHHoe 3asiButenem o
15.07.2016), npaBa Ha KOTOpPOE He 3apernctpmpoBaHbl B EOMHOM rocygapcTBEHHOM
peecTtpe HeaswxmmocTun (qanee — EMPH).

10.1.6. TloAroTOBNEHHbIN U OMOPMIEHHbLIN B YCTAHOBMEHHOM MOpPSAKEe MNPOEeKT
nepeycTponcrtea m (Unv) nepennaHnpoBKM NEPEBOANMOro NMOMELLEHUs (B crydyae, ecnu
nepeycTponcTeo 1 (Unn) nepennaHnpoBka TpebytoTca ons obecneyeHns MCNonNb30BaHNUS
TaKoro NoMeLLEeHNs B KAYECTBE XXMUIOro UM HEXMIIOrO MOMELLEHMS).

10.1.7. TpoTtokon obLero cobpaHus COBCTBEHHMKOB NoMeLLeHnI B
MHOrOKBapTUpPHOM JOMe, CoAepXaliun pelleHne o6 ux corracum Ha nepeBoq XWUMoro
NOMELLEHNS B HEXNITOE NMOMELLEHNE.

10.1.8. Cornacue kaxgoro CcOOCTBEHHMKA BCEX MOMELEHUNA, MPUMbIKAOWKNX K
nepeBogMMOMY MOMELLEHMIO, HA NEPEBOS, XXMUMOro NOMELLEHNSA B HEXMUITOE NMOMELLEHNE.

10.2. OnucaHne TpeboBaHW K [OOKyMeEHTaM W dopMa ux npeacraBneHus

3asButenem (npegcrasutenem 3asBuTend) B 3aBUCUMOCTM OT cnocoba obpalieHus
npuBegeHbl B MNpunoxeHun 7 kK Hactoswemy AQMUHUCTPATUBHOMY perfnamMeHTy.

10.3. B cnyyae, ecnu gns npegoctasneHns MyHuumnaneHoM ycnyrm Heobxogmma
obpaboTka nepcoHanbHbiX  AaHHbIX  Nvua, He  sBnsAwweroca  3asButenem
(npeactasutenem 3asiBUTeEnd), U ecnn B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon  ®epepaumm  obpaboTka  TakMx  NEepPCoHanbHbIX  AAHHbIX  MOXeT
OCYLLECTBNATLCA C COrfacusi ykasaHHoOro nuua, npu obpaweHun 3a nosfyvyeHnem
MyHUUuMnanbHon ycnyrn 3assuTtenb (npeactasuTens 3asiBUTend) AO0NOSIHUTENbHO
npencraBnaeT JOKYMEHTbI, NOATBEPXAatoLme nonyyYyeHne cornacus ykasaHHoro nviua unm
€ro 3aKOHHOro npeacraBuTens Ha 06paboTKy NepCcoHanbHbIX AaHHbLIX YKa3aHHOro nmua.
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10.4. ADMUHUCTpaumMKn  3anpelleHo TpeboBaTb Yy 3aasutens (npeacraBuTens
3assutens):

1) AOKYMEHTbl  unn  unHdopmauum  nNuMBO  OCYyLLEeCTBMAEHUS  OEUCTBUW,
npeacraBneHne Wnn OCYyLEeCTBlIEHNe KOTOPbIX He npeayCMOTPEeHO HOPMaTUBHbBIMA
npaBoBbiMM akTamu Poccuiickon ®Pegepauun, HOPMATUBHLIMW MPaBOBbIMU  aKTaMm
MockoBckown obnactu, HacTOALLMM ALOMUHUCTPATUBHBLIM pernaMmeHTom ans
npegoctasneHna MyHnuyunansHoW ycnyru;

2) npeacrtaBneHns OOKYMEHTOB M MHGoOpMauuu, OTCyTCcTBME U (MNN)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb NpW MepBOHayaribHOM OTKase B npueme
AOKYMEHTOB, Heobxoaumbix Ana npegocTtaBneHns MyHuumnaneHon ycnyru, nmbo B
npegocTasneHnn MyHnuunanbHOM yCryru, 3a UCKNIOYEHNEM CrieQyoLWmnX Cryvyaes:

a) uW3MeHeHne TpeboBaHW HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLMXcs
npegocTtasnenna MyHuunnanbHOM ycrnyru, nocne nepBoHavanbHOM Nogadn 3asiBfieHns o
npegoctasneHnn MyHuumnanbHom ycnyru;

6) Hannune owmnboK B 3asiBfieHUM O npegocTaBneHnn MyHuUMNaneHOW ycnyrn m
AOKyMEHTaX, NogaHHbIX 3aasutenem(npeacraBmtenem 3assutensa)nocne
nepBOHaYanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeobXxoauMblX Ons npefocTaBieHus
MyHuuunansHon ycnyrn, nubo B npepoctaBneHuM MyHuumMnanbHOM YyCryri U He
BKIMIOYEHHbIX B MPEACTaBMIEHHbI paHee KOMMMEKT AOKYMEHTOB, Heobxoaumbix Ans
npegocTtaBnenna MyH1uumMnansHOM yCnyru;

B) UCTeYeHMe cpoka OeWCTBUA OOKYMEHTOB UMW U3MEHEHWe WHdopMauuu nocne
nepBOHaYanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeobXxoauMblX Ons nNpefocTaBieHus
MyHuumnansHon ycnyrm, nubo B npegoctasneHnn MyHmumnansHON yenyri;

) BbiABIEHWE OOKYMEHTanbHO MOATBEPXAEHHOrO hakta (MpM3HaAKoB) OLUMOGOYHOrO
UNU NPOTUBOMPABHOrO AencTBua (6e30encTBusa) AOSMKHOCTHOMO nvua AAMWHUCTpauun
npy NnepBoHa4YaribHOM OTKa3e B MpMeMe JOKYMEHTOB, HeobXoaMMbIX A4S NpeJoCcTaBeHns
MyHuuunansHon ycnyru, nubo B npepoctaBneHun MyHuuunansHoOW ycnyru, O 4Yem B
NMMCbMEHHOM BUAE 3a MNOAMUCHLI0 pykoBoauTens AMUHUCTpauuun, nmbo nuua ero
3amMeLllarouero, Npy nepBoHayanbHOM OTKase B npveme AOKYMEHTOB, HEOOXoaMMbIX AN
npegocraeneHns MyHuuunanbHOM ycnyrn yBegomnsdetrca 3aaButenb (NpencraBUTESb
3asaBuTens), a Takke NPUHOCATCA U3BUHEHUS 3a LOCTaBEHHbIE HEYa0OCTBa.

11. HUcyepnbicarowuli nepevyeHb OOKYMeHmMoe8, Heo6xo0uUMbIX OJisi
npedocmaseneHusi MyHuyunanbHoU ycnyau, KoOmopbie Haxo0simcsl 8
pacnopsixeHuu op2aHoe eslacmu, op2aHo8 MeCIMHO20 caMoynpaessIeHus unu
op2aHu3ayuu

11.1. AOMUHUCTpauua B  nopsagke  MeXBeLOMCTBEHHOro  MHMOPMaLMOHHOIo
B3aMMOAENCTBUSA B LENSAX NPeacTaBfeHust U MONyyYeHusi OJOKYMEHTOB M WMHopmaumn,
HeobxoauMbIX OnNa npefocTtasneHns MyHMUMnNanbHOM YCnyry, KOTOpble HaxXoAsiTCA B
pacrnopshkKeHUN OpraHoB BriacTW, 3anpallivBaeT crnegytowmne AOKYMEHTbl, €Crii OHWU He
ObInn NpeacTasneHbl 3assutenem (Nnpeacrasmtenem 3asBuTens):

11.1.1. B ®epepanbHON Hanorosown cnyxbe 3anpalumBatoTcs:

a) cBegeHna w3  EOMHOro rocygapCTBEHHOro  peectpa  WHAMBMAYanbHbIX
npeanpvHMMmaTtenen B cnyyae obpalleHns MHaAMBMAyanbHOro npeanpuHuMaTens;
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0) cBegeHua u3 EQMHOro rocygapCTBEHHOMO peecTpa HpUANYeCcKUuX nuy B criyvae
obpaLeHus topungndeckoro nuiua.

11.1.2. B YnpasneHun ®epgepanbHon cnyxObl rocyaapCTBEHHOW perucrpaumm,
KagacTtpa un kaptorpadumn no MockoBckon obnacTu:

a) Bbinucka n3 EgMHoro rocygapCTBeHHOro peectpa HeABMXKMMOCTU 06 OCHOBHbIX
XapaKTepUCTUKaX U 3aperncTpMpoBaHHbIX MpaBax Ha NepeBoANMOe NoMeLLEHNE;

0) nnaH nepeBOAMMOro MOMELLEHUS C €r0 TEXHUYECKMM ornucaHuem (B criydvae,
ecnn nepeBoAMMOE [MOMELLEHVE HABMSETCH XKWUMbIM, TEXHWYEeCKUA nacrnopT Takoro
nomeLLeHuns);

B) NOSTAXHbIN NfiaH 4OMa, B KOTOPOM HaxoguTCs NepeBoanmMoe nomeLleHne;

11.1.3. B maBHOM ynpaBneHun KynbTypHoOro Hacneamss MockoBckon obnactn —
3aknyeHne o AoNyCcTUMOCTU NepeBoda, a Takke NpoBeAeHMs NepeycTponcTea u (Mnwm)
nepennaHnpoBKN MOMELLEHNSI, €Cniu Takoe MOMELleHNne wunuM AOM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUM UK KYNbTYpbl.

11.2. HenpencrtaBneHne  (HECBOEBPEMEHHOE  MpeACTaBfeHWe)  yKa3aHHbIMU
opraHamu rocygapCTBEHHOW BMacTu OOKYMEHTOB M WHopMauum He MOXeT SABNATbCS
OCHOBaHMEM AN OTKasa B npefocTtaBneHun 3asasutento (npeacraButento 3asBuTens)
MyHuuunansHom ycnyru.

11.3. [JO/MKHOCTHOE ~ NULUO  YKasaHHbIX  OpraHoB, He npeAacTaBmBLUNE
(HecBoeBpeMEHHO NpeACTaBMBLUME) 3aMpOLUEHHbIE M HaxOAsaWMECs B PacropsiKeHUn
AOKYMEHT Ui MHOpMaUMIo, nognexart agMUHUCTPATUBHON, OANCLMNITIMHAPHON NN NHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOoAaTenbCcTBOM Poccumnckon denepauuu.

11.4. AoMuHucTpauum 3anpelleHo TpeboBatb y 3asButens (npencraBuTens
3asButens) npeacTtaBneHnss AOKYMEHTOB M MHpopMauuKn, B TOM YMcCre NOATBEPXOAOLLINX
BHeceHne 3asaButenem (npepcrtasutenem 3asBuTtensi) nnaTtbl 3a MpeaocTaBrieHne
MyHUUMNanNbLHOW  yCryrK,  KOTOpble  HaxOAsATCA B pPacrnopshkKeHWM  OpraHos,
npegocTasnAoWmMx MyHMLUMNanbHOW YCNyrn, MHbIX rOCYy4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHnst NMMbo MeXBeAOMCTBEHHbIM rOCYAapPCTBEHHLIM OpraHam wunu
opraHam MECTHOrO CaMoOynpaBfieHusl, OpraHuM3auui, y4acTBYKOLMX B NpenocTaBreHum
MyHuuMNanbHbIX ycriyr, B COOTBETCTBMM C HOPMaTMBHbIMW MNPaBOBbIMK aKTaMM
Poccuinckon ®enepaunn.

11.5. [lokyMeHTbl, yKasaHHble B nyHKkTe 11.1 Hactosiwero AAMUMHUCTPATUBHOIO
pernameHTa, MoryT ObiTb npeacraBneHbl 3asButenem (npeacraButenem 3asBuTens)
caMoCToATeNbHO MO cobcTBeHHOM wHMUMatmBe. HenpeacraBneHve 3asButenem
(npencraBuTenem 3asBUTENs) yKa3aHHbIX OOKYMEHTOB He SABMSIETCS OCHOBaHMEM Ans
oTkasa 3asiButento (npegctasutento 3asBuTensi) B npegoctaBneHun MyHuumnanbHom
yCnyru.

12. Ucuepnbiearowuli nepeyeHb OCHO8aHuUl Osis1 omKa3a e rnpueme GOKyMeHmoe,
Heobxo0umbix Ons npedocmasneHusi MyHuyunansHou ycryau

12.1. OcHoBaHUsSIMM Ans1 OTkasa B NpuvemMe [JOKYMEHTOB, HeobXoauMbIX AOnst
npegocTaenexHvst MyHuumnanbHom ycnyru, ABNsTCS:

12.1.1. Ob6paweHne 3a npepgoctasneHnem MyHUUMNANBHOW YyCnyru, He
npegocTtasnsseMmon AoMUHUCTpaUueEN.
12.1.2. [okyMeHTbl, Heobxogumble Ana npegocTtasneHnss MyHuumMnanbHoOn

yCryr yTpaTunm cuny (4OKYMEHT, yAOCTOBEPSIOLLMIA MUYHOCTb, JOBEPEHHOCTD).
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12.1.3. [okymMeHTbl cogepXaT nMnoAYUCTKM U UCNpaBfieHUs TekcTa, He
3aBepeHHble B Nopsiake, yCTaHOBIEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumn.

12.1.4. [oKyMeHTbI coepkaT NOBPEXAEHUSA, HanMyme KOTopblX He No3BoNnsaeT
B nonHoMm o6bemMe ucnonb3oBaTb MHOPMALMIO M CBEAEHUs, copepxawmecss B
AOKyMeHTax aAnga npegocrasneHns MyHuuunansHOM ycnyri.

12.1.5. HekoppekTHoe 3anonHeHne obg3atenbHbiX nonem B dopme
MHTepaKkTUBHOro 3anpoca Ha PIITY (oTcyTcTBME 3anofHEHUs, HE4OCTOBEPHOE, HEMOSTHOE
nnbo HenpasunbHOE, HE COOTBETCTBYOLLEe TpeboBaHUSAM, YCTaHOBMEHHbIM HAaCTOSLUM
AOMUHUCTPATMBHBIM pernameHToMm).

12.1.6. MpeacTtaBneHne 9SNeKTPOHHbIX 0OpPa3oB [OKYMEHTOB MOCPEACTBOM
PII'Y, He no3BonsdeT B NOSIHOM o6beme NpounTaTh TEKCT AOKYMEHTa U (Unn) pacnosHaTb
PEKBU3NTBI AOKYMEHTA.

12.1.7. Mogaya 3asBreHns U MHbIX LOKYMEHTOB B 3fIeKTPOHHOW bopme,
NOAMUCAHHbIX C  UCMOMb30BaAHWEM  JNIEKTPOHHOM  MNOAMNMUCK, He NpuHagnexalien
3aasuTtento (NpeacraBuTento 3aaBUTens).

12.2. Tlpwn obpauwieHun vepes PIIIY, peweHne o6 oTkase B NpMeme AOKYMEHTOB,
HeobxoauMbIX Ans npegoctaBneHns MyHuuumnaneHoOW ycnyrm, no opme, npuBeaeHHOM B
MpunoxeHun 8 Kk HacTosiweMy AOMUHUCTPATUBHOMY perfiameHTy, B BuUAE ONEKTPOHHOIO
AOKyMeHTa, nognucaHHoro 3l ynonHOMOYEHHOro AOSMKHOCTHOMO nuua AZAMUHUCTPaLMK,
HanpasenseTcsa B JInyHbIn kKabuHeT 3aasutens (npeacrasutens 3aasutens) Ha PIITY He
nosgHee nepsoro paboyero gHs, cnefyowero 3a gHem nogaym 3asBneHus.

12.3. Bblgaya pewleHnss o6 oTkase B NpuMeMe AOKYMEHTOB, Heobxoaumbix Ans
npepoctasnenna MyHuumnaneHoM ycnyr, B cnydae obpaweHus  3assutens
(npenctaesutens 3asButensd) B AOMUMHUCTPAUMIO B MHbIX dhopmax, NpeayCMOTPEHHbIX
3akoHogartenoctBoM Poccunckon depepaumn, ycTaHaBnNuMBaeTCs  OpraHU3auMOHHO-
pacnopsguTenbHbiM  AOKYMEHTOM AAMUMHUCTPaAUUK, KOTOPbIA pa3MelleH Ha cauTe
AOMUHMCTpaUu.

124. OTtkaz3 B npuemMe [JOKYMEHTOB, HeobxoguMmbIX Ans npegocTaBreHns
MyHuuMnansHOM ycnyru He npenaTcTByeT MNOBTOPHOMY obpalleHuto  3asiButens
(npeactasutena 3aasutens)) B AODMUHUCTpaUMo 3a npegocTtasneHnem MyHuumnansHoOm
yCnyru.

13. Ucyepnbiearowuli nepevyeHb OCHOBaHUU OJisl NPUOCMaHOB8JIeHUs Uuslu omkKa3sa e
npedocmaeneHuu MyHuuunanbHou ycnyau

13.1. OcHoOBaHuMsIMM [Onsi NPUOCTAHOBIIEHMST UMM OTKasa B NepeBOAE KWIOro
NOMELLEHNS B HEXMIOE MOMELLEHNE UMN HEXWIONO MOMELLEHUS B XUMOE NOMELLEHNE B
MHOrOKBapTUPHOM OMe ABNAITCS:

13.1.1. HenpeacrasneHve ornpeneneHHbIX NyHKTOM 10 HacTosLero
AOMUHUCTPATMBHOIO pernameHTa 4OKYMEHTOB, 06513aHHOCTb NO NPeACTaBNEHNIO KOTOPbIX
BO3roxeHa Ha 3asButens (npegcrasutens 3aasuTens).

13.1.2. TNocTynneHve B AOMUHUCTPALMIO, OCYLLECTBNAIOLLYIO NepeBos NOMELLEeHUN,
OTBETa oOpraHa rocydapCTBEHHOM BRacTW, OpraHa MEeCTHOro camoynpasfieHuss nmbo
noaBeLOMCTBEHHOMW OpraHy roCydapCTBEHHOM BfacTM WNWM  OpraHy  MEeCTHOro
camoynpasfeHnsi OpraHn3aunmn Ha MexxBeJOMCTBEHHbIN 3anpoc, CBUAeTeNbLCTBYOLEro 06
OTCYTCTBUWM [OOKYMEHTa Wu (Mnn) uHdopmauuun, HeobxoauMMbIX AN nepeBoda >XUIoro

NnOMeELLEeHNA B HEXUnoe rnomMmeLleHne nnn HeXXmnoro nomMmeLweHmna B Xurmoe nomMelleHne B
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MHOrokBapTMpHoM fome B cootsBeTcTBuM ¢ n. 10.1 HacToswero AOMWHUCTPATUBHOIO
pernameHTa, €cnum COOTBETCTBYHLMN AOKYMEHT He npeacTtaBneH 3assutenem
(npencrtaButenem 3asaBuTens) no cobcTBeHHoM uHuumatmee. OTka3 B nepeBoae
NMOMELLEHNS NO yKa3aHHOMY OCHOBaHWIO AOMyckaeTcs B cnyyae, ecrniv AAMWHUCTpauus,
ocylLlecTBNALWass MNepeBo4 MNOMELWEHUN, Mocne MofyvYeHus yKasaHHOro oTBeTa
yBegomuna 3asiButenda (npeactaButens 3asBuTens) O MNONyYEHMUM Takoro OTBETa,
npegnoxuna 3asisutento (NpeacraButento 3asBuTensl) NpeacTtaBUTb LOKYMEHT U (Mnn)
NHpopmauuio, Heobxoanmble ANA NepeBoaa XKUIMOro NMOMELLEHUS B HEXNNOE NoOMeLLeHne
WM HEXNINOIro NMOMELLEHNSA B XUNoe nomelleHne B cooTBeTctBum ¢ n. 10.1 HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa, M He nonyyuna oT 3agasutens (nNpeactaBuTens
3asButens) Takme AOKYMEHT un (Mnn) nHdopmMaumo B TedeHne 15 pabounx gHen co gHsA
HanpaeneHnsa yBe4OMIEHNS.

13.1.3. lMNMpeacTtaBneHne OKYMEHTOB B HEHaANEeXallMin OpraH.

13.1.4. HecobniogeHne ycnoBum nepeBoda XWUIOro MOMELLEHUS B HEXUOe
NMOMELLEHNE U HEXMIONO NMOMELLEHMS B XUoe NnomeLleHne B MHOrokBapTUPHOM Jome, a
WMEHHO:

a) HapyweHune TpeboBaHnn XunuwHoro kogekca Poccuickon Pepepauun
["pagocTponTenbHOro kogekca Poccurickon degepaumm;

6) ecnu gocTyn K NepeBOAMMOMY MOMELLEHMIO HEBO3MOXeH 6e3 MCrnonb3oBaHUS
nomeLleHnn, obecnevmBarOWMX AOCTYN K KUNbIM MOMELLEHMAM, WU  OTCYTCTBYET
TeXHM4Yeckass BO3MOXHOCTb 0bOpyaoBaTb TakoW AOCTYN K AaHHOMY MOMELLEHMIO, ecnun
nepeBoAMMOE MOMeLLeHNEe SABMSETCH YacTbl XWMOro nomMeweHns nnbo mcnonb3yetcs
COBCTBEHHMKOM [OAHHOrO MOMELLEHUS WU WHbIM FPaXJaHWHOM B KadecTBe MecTa
NMOCTOAHHOrO NPOXUBaHUS (MPU NepeBoae XUNOro NOMELLEHUSI B HEXWIOE NOMeLLEeHNE B
MHOrOKBapTUPHOM OOME);

B) ecrnv npv nepeBoae KBapTUpPbl B HEXUITOE NOMELLEHNE B MHOIOKBapTUPHOM AOMeE
He cobntoaeHbl TpeboBaHUs:

- MOMeLLieHMEe PacnosoXeHo Ha NepBOM 3Taxe yka3aHHOro AoMma;

-NOMeLLIEHME PACMNONOXKEHO BbILLE MNEPBOro aTaxa yka3aHHOro Aoma, HO MOMELLEHMS,
pPacnosioXXeHHble HEenoCcpeACTBEHHO MoA4  KBAPTUPOW, MNEepeBOAMMON B HexXunoe
NoMeLLeHNEe, He ABNAOTCS XUIbIMU;

- MOMeLLieHMe PacnonoXeHo B HAEMHOM OMe COLManbHOro UCMONb30BaHWUS;

) NnepeBos XWUroro NOMeLLEHUS B HEXMUIOE NOMELLEHE B MHOTOKBapTUPHOM AOME B
Lensax oCyLeCTBNEHNA PENUIMO3HON AeATENbHOCTY;

A) ecnu nepeBoguMoe MOMELLEHNE He OTBe4YaeT YCTaHOBMEHHbIM TpeboBaHMAM,
KOTOpPbIM [OMMKHO OTBeYaTb XKWNoe MOMELLEHNEe WM  OTCYTCTBYET BO3MOXHOCTb
obecneunTb COOTBETCTBME MNEPEBOLAMMOrO MOMELLEHUS YCTAHOBMEHHbIM TpeboBaHUAM
(Npu NnepeBoAe XNNOro NOMELLIEHMSI B HEXUITOE NOMELLEHNE B MHOTOKBapTUPHOM OME);

€) ecnu npaBo COOCTBEHHOCTM Ha NepeBoAMMOEe nomeleHne obpemMeHeHo npaBamm
Kakmx-nmbo nuu (nomeleHne SBnaeTca NnpeamMmeToM 3anora, Hanma, apeHabl u T.0.).

13.1.5. HecooTBeTcTBME nNpOEKTa nepeycTpouctBa W (Unu) nepennaHupoBKU
NOMeLLEHNSs B MHOrOKBapTMPHOM Aome TpeboBaHMsIM 3akoHOL4aTeNbCTBA.

13.2. OT3bIB 3asiBneHus o npegocTaBneHnn MyHmumMnanbHOW yCcnyrm no uHMUnaTuBe
3agasutensa (npeactasutens 3assutens).

13.3. 3aaButenb (npeactasutenb 3adBUTENS) BnpaBe OTKasaTbCA OT MNOSyYeHUs
MyHUUMNansHOW ycnyrm Ha OCHOBaHUM NINYHOTO MUCbMEHHOIO 3asiBIIEHUS, HANMCaHHOIO B
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csobogHoOM (popme HanpaBuB MO agpecy IMEeKTPOHHOW MoYTbl AOMUHUCTPaAUUK UK
obpaTtmBwmMCb B AOMUHUCTpaLUno. Ha OCHOBaHUKM NOCTYNMBLUETO 3asiBNeHns o6 oTkase oT
nonyyeunss  MyHuuMnanbHOW  yCryrM  YNOAHOMOYEHHbIM  OOSDKHOCTHBIM  FIALIOM
AOMUHUCTPaUMM NpyHMMaeTcsa peweHve o6 oTkase B npegocTtaBneHnn MyHuuunanbHom
ycnyrn. ®akt oTkasa 3assutens (npegcrtaButens 3asBuTensi) OT npenocTaBlieHus
MyHuuunansHoW ycnyrm ¢ npunoxeHnem 3asiBrieHnMs u  peweHnem o6 oTkase B
npegocrasneHnm MyHuumnaneHon ycnyrn gumkenpyetca B Mogyns EVC OY.

13.4. OTka3a B npegoctaesneHnn MyHuUMNanbHOW yCNyrM He npensTcTByeT
NnoBTOpHOMY obpalleHuto 3aasutens (npegcrasutens 3aasutens) B AQMUHUCTpaLMIO 3a
npegocraBneHneM MyHuUMNansHOM yCcnyru.

14. lNMopsidok, pa3mep U OCHOBaHUSI 83UMaHUs1 20cydapcmeeHHOU NMowTUHbI unu
UHoOU nnamsl, 3uMaemoli 3a npedocmaesneHue MyHuyunansHou ycryau

14.1. MyHuumnanbHas ycnyra npegocrtasnsietTca 6ecnnaTHo.

15. lMepeyeHb ycnye, He06x00uMbIx U 06s13amesibHbIX Onisi NpedocmassieHus
MyHuyunanbHoOU ycslyau, 8 mom qucsie nopsidok, pa3Mep U OCHO8aHUs
e3umMaHus nnamsbl 3a npedocmassieHusi makux

15.1.  Ycnyrm, Heobxoaumble U obGsizaTenbHble AN NpefoCcTaBreHus
MyHULUMNanbHOW yCnyrn, OTCyTCTBYHOT.

16. Cnocobbi npedocmasneHusi 3asisumesieM OOKyMeHmoe, Heo6xo0uMbix Osi
nony4yeHuss MyHuyunanbHou ycnyau

16.1. AoMnHucTpaumna obecneumBaeT npegocTtaBneHne MyHuuunanbHOW ycnyrm B
3neKkTpoHHoM ¢hopme nocpeactsom PIIY, a Takke B UHbIX dopmMax, NpeayCMOTPEHHbIX
3akoHogartenoctBoM Poccunckon depepaummn, no Bbibopy 3assutens (npeacraBuTens
3assutens).

16.2. Ana nonyyveHusa MyHuuunansHon ycnyrm  3asButens  (NpegcraBuTenb
3agasutensa) asTopusyetcsa Ha PIIY nocpeactsoM noATBEPXKAEHHOW YyYETHOW 3anucu B
ECUA, 3atem 3anonHdeT 3asiBieHMEe B 3fIEKTPOHHOM BMAE C WUCMNONb30BaHUEM
crneumnanbHON MHTEPaAKTUBHOW (POPMBbI.

16.3. 3anonHeHHoe 3agBneHve oTnpasBnseTca 3asBuTtenem (npegcraBuTenemM
3asButensa) BMeCTe C MNPUKPENSIEHHbIMUA  3NEKTPOHHbIMW  obpa3amMu  [LOKYMEHTOB,
HeobxoouMMbIx Ana npegocTtaBneHns MyHuumnanbHon ycnyrm B AgmuHuctpauumio. [pu
aBTopm3aumm nocpeacteBom ECUA 3aseneHne cuutaetca nognucaHHbIM MPOCTON
ANEeKTpoHHOM  uucpoBoM  noanucbto  3assutens  (Npegcrasutens  3assutens),
YNOSIHOMOYEHHOIO Ha nognucaHne 3asBreHuns.

16.4. OTnpaBneHHble AOKyMeHTbl nocTtynatoT B Mogyns EVC OY AgmuHuctpaumn.
Mepenaya opurMHanoB 1 cBepka C 3NEeKTPOHHbIMKN 0BpasamMmn JOKYMEHTOB He TpebyeTcs.

16.5. BasButenb (nNpeactasButens 3asBUTENS) YBEOOMMSETCA O MONyYeHUU
AgMuHucTpaumen 3asBNeHNS W OOKYMEHTOB, HeobxoouMbix [Onsi NpeaocTaBneHus
MyHuuunansHon ycnyru, B AeHb nogadn 3asBneHus nocpeacTtBoOM M3MEHEeHMs craTtyca
3asaBneHusd B JlInuHom kabuHeTe 3aasutend (npeacrtasuTtend 3assutens) Ha PIITY.
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16.6. Pewenne o npepgoctasneHnn  MyHuumMnanbHOW  ycnyrm  npuvHUMaeTcs
AOMUHUCTPaAUMEN Ha OCHOBAHWWM 3NEKTPOHHbIX 0Opa30B AOKYMEHTOB, NpeAcTaBreHHbIX
3agBsutenemM (npeacraButenem 3asBuUTens), a TakkKe CBEOEHUA HaxoOsWwmMxca B
pacropshkeHMN  UHbIX OPraHOB  roOCyJapCTBEHHOW  BflacTW, OpraHoB  MECTHOro
camoyrnpaBneHns n nonyvYeHHolXx AgMUHUCTpaUMen NocpeacTBOM MeXBEeJOMCTBEHHOMO
3NEKTPOHHOro B3aMMOLENCTBUA.

16.7. NMprnem [OKYMEHTOB, HeobxoauMbIX Ans npegoctaBneHns MyHuumnanbHON
ycrnyrm B UHbIX dpopmax, NpenyCMOTPEHHbIX 3akoHodaTesnbCTBOM  Poccuickon
depepaumm, ycTaHaBnuBaeTCs  OpraHU3auMOHHO-pacnopsauMTenbHbIM — JOKYMEHTOM
AOMUHMCTpaUu.

16.8. MNopsaok npepocTaBneHNss OOKYMEHTOB, HEOOXoauMMbIX ONs NpeaocTaBneHns
MyHuuMnanbHOM ycnyru B WHbIX dopMax, MpeayCMOTPEHHbIX 3aKoHOA4ATelbCTBOM
Poccunckon ®efepaumn, yctaHOBNEH OpraHM3aunMoHHO-pacnopsanTeNnbHbIM JOKYMEHTOM
AOMUHUCTpaUUN.

16.9. Boibop 3asButenem (npeacraButenem 3asButens) cnocoba nogauyn
3asaBneHna 1 [OKYMEHTOB, HeobxoauMmbiX Ans nonyvyeHns MyHuumMnanbHOW ycnyru,
OCYLLECTBNAETCA B COOTBETCTBUM C 3akoHogaTtenbctBOM Poccuncknn denepaunn,
3akoHogatenbcTBoM MockoBckon obnacTu.

17. Cnocobbi nony4yeHusi 3asseumenem (npedcmasumesiem 3asisaumerisi)
pe3ynbmamoe npedocmasneHusi MyHuyunanbHoUl ycnyau

17.1. 3agsutenb (NpeacrtaButens  3adBUTENs)  yBedoMmnsieTca O  Xode
pPacCMOTPEHNsT U TOTOBHOCTM pe3ynbTata npegoctaBneHns MyHuumnaneHOM ycnyrm
cnegyrowumm cnocobamu:

17.1.1. Yepes JInyHbIN KabuHeT Ha PIITY.

17.2. 3asasutenb (npeacrtaBuTenb 3asBUTENS) MOXET CAMOCTOATENbHO MOMNYyYUTb
WHpopMauunio O rOTOBHOCTM pesynbTata npegocrtaBneHus MyHuumnanbHOM ycnyru
nocpencTBOM:

a) cepsuca PITY «Y3HaTb cTatyc 3asiBNEHNSA;

6) no TenedoHy AnekTpoHHou npuemHon Mockosckon obnactu 8(800)550-50-30;

17.3. Cnocobbl nony4eHus pesynbtata MyHuumnansbHOW ycnyru:

17.3.1. B hopme 3neKkTpOHHOro AOKYMEHTa B NINYHbIN KabuHeT Ha PIITY.

HdononuutensHo,  3aasutento  (nNpegcrtasutento  3asiButens)  obecneveHa
BO3MOXHOCTb NOSy4eHnsa pesynbTaTta npegoctasneHmsa MyHuumnanbHOM ycnyru B ntobom
MoLL Mockosckon obnactm B opMe 9K3eMnnspa 3MeKTPOHHOro [OKYMEHTa Ha
BymaxxHoM HocuTerne. B atom cnyyae cneyunanuctom MOL| pacnevatbiBaetca 3 Moayns
EaonHon MHMOPMaLMOHHON CUCTEMbI OKa3aHWsA ycrnyr, ycTaHoBneHHbin B ML, (ganee -
Mogyns ML EMC QYY) ak3emnnsip aNeKTPOHHOro JOKYMeHTa Ha BGymakHOM HocuTene,
noanucanHbii A ynonHOMOYEHHOro AOSMKHOCTHOrO nuua AgMMHUCTpauuK, 3aBepsieTcs
NoANUChIO YNOSTHOMOYEHHOTO paboTHmka MOLL n nevateto MOLL.

17.4. Bblgada (HanpaBneHue) pesynbtaTta npegocraBneHmst MyHumMnanbHOM ycnyrm
B MHbIX popMax, npefyCMOTPEHHbIX 3akoHoaaTenbcTBoM Poccunckon depepaumn, no
Bolbopy 3asButena (npeactasutenss 3asBuTensi), OCYLWECTBNSAETCSs B MNOpsAKe,
npeaycMOTPEHHOM OpraHM3auMOHHO — pPacnopAaMTENbHBIM JOKYMEHTOM AOMUHUCTPaALUN.

18. MakcumanbHbIl CPOK O)XXuOaHusi 8 o4yepedu
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18.1. MakcumanbHbIV CPOK OXunaaHus B odepeaun npu nonyydyeHum B MOL pesynbTaTa
npegoctasnenHna MyHuuMnanbHOM  ycryrm B BUAE  3MEKTPOHHOrO  JOKYMEHTa,
pacnevyataHHOro Ha OymMaXXHOM HOCUTEeNe U 3aBEPEeHHOro B COOTBETCTBUM C MYHKTOM
17.3.1 Hactoswero AOMWHUCTPATUBHOIO perflameHTa, He [JOorkeH npesblwaTtb 12,5
MUHYT.

19. TpeboeaHusi Kk NoMeuw,eHUsIM, 8 KOmopbix npedocmassisiemcsi MyHuyunasnbHasi
ycryea, K 3aj1y oxxudaHusi, Mecmam OJisi 3arnoJsIHeHUsl 3arnpocoe o
npedocmaeneHuu MyHuyunanbHoOU yciyau, UHghopMayUuoHHbIM cmeHdaM C
obpasyamu ux 3anosIHeHuUsl u nepe4yHeM OOKyMeHmMoe, Heob6xo0umbix Ons
npedocmasneHuss MyHuyunanbHoU ycriyau, 8 moM 4uciie kK obecrneyeHuro
docmynHocmu yKka3aHHbIX 06 bekmoe 07151 uHeasiudoe, MasioMo6UNbLHbIX 2Py
HaceJieHusi

19.1. AamuHuctpauus, ML, npu npepoctasneHnn MyHUUMNANBHON YCIyrK
co3fgaeT YCrnoBuS MHBanuMaam v ApyruM ManomMobunbHbIM rpynnam HaceneHusa nns
BecnpenaTCcTBEHHOro [OCTyNa K nomelleHnam, rae npegocrtaBnaetca MyHuuunanoHas
ycnyra u 6ecnpensiTcCTBEHHONO WX MNepeaBWKeHUs B YyKasaHHbIX MOMELLEHUsX B
cooTBeTcTBUM C 3akoHa MockoBckon obnactm ot 22.10.2009 Ne 121/2009-0O3 «O6
obecnevyeHun 6ecnpenaTCTBEHHOrO 4OCTYNa MHBaNUAOB U APYrMx MasioMOBUbHbIX Fpynn
HaceneHns K obbekTam coumnarbHOW, TPaHCMOPTHOW U WHXEHEPHOW WHMPACTPyKTyp B
MockoBckon obnactuny.

19.2. TllpepoctaBneHne MyHUUMNANbLHOM YCNYrn OCYLLECTBMAETCA B creuuanbHO
BblAENEeHHbIX ANS 3TOW Lenu noMeLLeHusiX, KOTopble pacnosiaraloTcs, No BO3MOXHOCTU,
Ha HWXHUX 3Taxkax 34aHnn U UMeIT OTAEeNbHbIN BXO,.

19.3. TllomeLlleHus, B KOTOPbIX OCYLLECTBSETCA npegocTasneHne MyHiuunanbsHOW
ycnyru, JosmkHbl obecneymBaTb CBOOOOHbIN OOCTYN K HUM M K NpefoCTaBnsieMbiM B HUX
ycriyram uHBanugam v gpyrmum ManomMobusibHbIM rpyrnnam HaceneHus, yaoBrneTBopATb UX
noTpebHOCTb B BecnpenaTCTBEHHOM CaMOCTOSITENIbHOM NepeaBMXEeHUN No Tepputopun,
Ha KOTOPOW pacrnonoXeHbl nomMelwieHns AgMUHUCTpauuMn, Bxoda B Takme OOBLEekTbl U
BbIX04a M3 HUX, NOCagKU B TPAHCMOPTHOE CPeAcTBO WM BbICaAKM U3 HEro, B TOM YuUchne C
MCMonb30BaHMEM KpecCra-KomnsiCKM, a Takke COOTBETCTBOBaTb HOpMaMm W npasuriam,
YyCTaHOBMIEHHbIM 3akoHogaTenbcTBOM Poccuinckon depepaumm mM 3aKOHOOATENLCTBOM
MockoBckor obnacTu.

19.4. 3paHuA, B KOTOPbIX OCYLLECTBRSETCS npegoctasneHne MyHuUmMnanbHON
ycrnyrn, OOSMKHbl ObiTb OCHAaLLEeHbl crefylwmnMn cneynanbHbIMU NPUCNOCOBNeHnsaMn u
obopynoBaHuem:

1) cpeacTBamMn BU3yanbHOM M 3BYKOBOW MHAOPMaLIMK;

2) cneumanbHbIMU YKasaTensiMm OKOMO CTPOSILLMXCS U PEMOHTUPYEMbIX OOBHEKTOB;

3) 3BYKOBOW CuUrHanuaaumen y cBetooopos;

4) TenedoHamu-aBTOMatamMm WUNN UHbIMKU CPeACTBaAMU CBA3W, OOCTYMHbIMW AN
WHBaNWAOB,;

5) caHUTapHO-TMrMeHNYEeCKNMU NMOMeLLEHUAMMU;

6) naHQycaMm 1 NOPYYHAMM y NIECTHUL, NPU BXO4aX B 34aHMeE;

7) naHgycamu npu BXodax B 34aHus, naHgycamu unv nogbeMHbIMU MeXaHU3MaMMu.
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19.5. Ha aBTOCTOsIHKax U B MeCTax MapKOBKW TPAHCMNOPTHLIX CPeACTB AOSMKHO
Bblgensatbca Ao 10 NpoueHToOB MecT (HO He MeHee OAHOro Mecta), Hambonee yaob6HbIX
ANA Bbe3da W Bble3ga, ANA MNapKOBKM cheuunarnbHbIX aBTOTPaAHCMOPTHLIX CpeacTB
nHBanuaoB. MecTta MapkoBKM AOSMKHbI ObITb OCHAaLEHbl cneunanbHbiMU yKasaTensamu.
MHBanunabl, a Takke nuua, uUX nepeBo3swme, MNonb3ylTca MecTaMu AN NapKOBKU
creumanbHbIX aBTOTPaAHCMOPTHLIX cpeacTB becnnaTHo.

19.6. [lomelleHus, B KOTOPbIX OCYyLLeCTBSeTCA npefoctasneHne MyHiuunansHow
yCcnyru, OOMKHbl 6bITb OCHALLEHbl CriedylwmnMmn cneynanbHbIMU NPUCNocobneHnsMn u
obopynoBaHuem:

a) 3rIEeKTPOHHOM CUCTEMOW yrpaBreHus odepebto (Npu Hanu4un);

6) WHMOPMAUNOHHBIMX CTEHAaMW, COAepPXalMMU BU3YyasribHYO W TEKCTOBYHO
NHopMaLnIo.

B) CTynbaAmMu, cTonamu, nucden Oymaron, GnaHkamun, obpasuamu 3asiBlieHUN U
MMUCbMEHHBIMW  MPUHAANEXHOCTAMM B KONUYeCTBe, AOCTaTOMHOM [Ans  3assutenen
(npeactasuTenen 3assutens).

r) cpeacTBamMum BM3yasibHOW U 3BYKOBOW MHGOpMaLMMK.

19.7. KonuyecTBO MeECT OXuaaHua onpegensietca ucxoasa w3  dqrakTu4eckou
Harpy3Kku 1 BO3MOXHOCTEN NS X pa3MeLLEeHNs B 30aHUMN.

19.8. MecTta oxugaHus OOMKHbI COOTBETCTBOBATb KOMAOPTHLIM YCMOBUSM AJ1S
3agButenen (npeacraButernen 3asBuUTens) WM ONTUMAarbHbIM  YCNOBUSAM  paboThl
AOIMKHOCTHbIX NnL,.

19.9. B MOMELLEHUSIX, B  KOTOpbIX  OCYLUECTBNAeTCH npenocraBneHne
MyHuuunansHoOW ycnyru, co3gaHbl ycrnoBusi onsi obcnyxmBaHuMs MHBanNuAoB (BKMOYas
WHBaNMAoB, UCMONb3YOLLMX Kpecna-KonsiCkm u cobak-npoBOAHNKOB):

a) ©GecnpensaTCTBEHHbI AOOCTYyNn K MNOMeweHuaM  AgMuUHUCTpauun, rae
npepocTtasnsaetca MyHuyunansHas ycnyra;

0) BO3MOXHOCTb CaMOCTOATESIbHOMO WAW C MOMOLUBKD  OOSMKHOCTHBIX  JnL
AOMUHUCTpaUnn, NepeaBumKeHNs Mo TEPPUTOPUN, HA KOTOPOKM PacnoSIOXeEHbI MOMELLEHWS;

B) BO3MOXHOCTb MOCagKku B TpPaHCMOPTHOE CPenCTBO M BbiCadkM U3 Hero nepeg
BXOLOM B [MOMELIEHUs,, B TOM 4YMCfie C MCMNOSMb30BaAHNEM Kpecna-KoSMsCku u npwu
Heob6XoaMMOCTM C NOMOLLLIO PaboTHMKOB AOMUHUCTPaUUN;

r) OCHaweHue cneumanbHbiM obopygoBaHMeM panst ygobctBa u  komdopTta
WHBanNMaoB MNOMELUEeHNA AN BO3MOXHOIMO KPaTKOBPEMEHHOrO OTAbIXxa B Cuasvem
NONOXEHNN NPU HAaXOXOEHUU B MOMeLLEeHUH;

[) COnpoBOXOEeHNE NHBaNULOB, UMELLMX CTONKNE paccTponCcTBa OYHKUMN 3PEHMS
N CaMOCTOSITENBHOrO NepeaBMKEHNS, N OKa3aHne UM MOMOLLN B NOMELLEHUSIX.

20. lMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHoU ycnyau

20.1. OueHka OOCTYMHOCTM M KayecTBa npegocTtaBneHns MyHuumMnaneHON ycnyru
[AOIMKHA OCYLLECTBATLCA MO CrieAyoLWnM nokasaTensm:

a) cTeneHb  WHPOPMUPOBAHHOCTU  rpaxgaH O Mopsake  npeaocTaBneHns
MyHuuunansHon ycnyrm (OOCTYNHOCTb  WMHpopmauun o MyHuuunansHoW ycnyre,
BO3MOXHOCTb Bblbopa cnocoba nonyvyeHns nHgpopmaumn);

0) BO3aMOXHOCTb Bblbopa 3asButenem (npeactasutenem 3aasutens) dqopm
npegoctasneHna MyHnuyunansHoW ycnyru;
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B) BO3MOXHOCTb OOpalleHns 3a nonyvyeHvem MyHuumnaneHoW ycnyrm B
31eKTPOHHOM (hopme nocpeactesom PIIY;

r) obecneyveHne 6ecnnaTtHoro goctyna kK PIIY gns nogayun 3anpocos, AOKYMEHTOB,
nHpopmauun, HeobxoauMbix AnA nonyvyeHus MyHuumnanbHOW yCrnyrm B 3NEKTPOHHOM
dopme, a Takke nosflydeHue pes3ynbTaTtoB npegoctaBneHnss MyHuumMnaneHOW ycrnyrm B
dopme ak3eMnnsapa 3MEKTPOHHOro AOKyMeHTa Ha BymaxHoM HocuTene B niodom MOLl B
npegenax Ttepputopun MockoBckon obnactm no Bbibopy 3assutens(npencraBuTeNs
3asaBuTENsA) HE3aBUCMMO OT €ro MecTa XUTenbCcTBa WM Mecta npebbiBaHus (Ons
dU3NYecKnx nuu, BKMYaa UWHOMBUAOYanbHbLIX npeanpuHuMartenen) nmbo mecta
HaxoXaeHus (ansa puandecknx nuy);

A) AOCTYNHOCTb obpalleHna 3a npegoctasneHnem MyHMuMnanbHON yCryru, B TOM
yucne Ang ManoMobunbHbIX rPYNn HaceneHus;

e) cobnogeHns YCTaHOBMEHHOrO BPEMEHU OXMAaHWs B oyepeau npu nogade
3a8BNeHNs 1 Npu nonyYyeHun pesynbTata npegocrtasneHns MyHumMnaneHoOW yenyru;

X) cobniogeHve CpokoB npedocTaBneHns MyHuuMnanbHOW YCryrm U CPOKOB
BbINOSIHEHUA aAMWHUCTPATUBHBLIX Mpoueayp npu npegoctasneHnn MyHuumnanbHON
yCnyru;

3) oTtcytcTBME OBOCHOBaHHbLIX Xanob CO CTOPOHbI rpaxgaH no pesynbTaTtam
npegocTtasneHna MyH1MunnanbHOM yCnyru;

W) npegocTaBneHne  BO3MOXHOCTM  Nofaun  3asdABfeHuss UM OOKYMEHTOB
(cogepxawmxca B HUX cBeaeHu), HeobxoamMmblx aAna npegoctasneHms MyHuuunaneHom
ycnyru, B opme 3NeKTPOHHOIo JOKYMEHTA;

K) npegocTaBneHne  BO3MOXHOCTM  MOMyYeHMs  MHopmMauMmM O  xogde
npegoctasneHna MyHnuunanbHOW ycnyrn, B TOM Ynucne ¢ ucnosis3osaHnem Prry.

20.2. B uenax npepoctaBneHnss MyHuMUMNANbHOW YCNyrn, KOHCyNbTauum W
MHpopMmnpoBaHMa O xode npegocTtaBneHns MyHUUMNAnNbHOW YCNyrn OCyLecTBNsAeTcs
npuem 3assuternen (npeacrasutenen 3assuTens) No NpegsapuTenbHOM 3anucu. 3annch
Ha MpMeM NpOBOAMTCA NPWU NUYHOM OOpaLLeHMM rpakgaHMHa UK C MCMONb30BaHUEM
cpencTB TenedOHHON CBA3W, a Takke 4yepes3 ceTb VIHTepHeT, B TOM yucne 4epes caut
AOMUHMCTpaUu.

20.3. [lpepoctaBneHne MyHuUMNanbHOW YCNYyrn OCYLLECTBASAETCH B 9SIEKTPOHHOM
dopme 6e3 B3anmoagencTeusa 3asButens (npeacraButens 3asiBUTensi) ¢ AO/MKHOCTHBIMU
nmuamn AAMUHUCTpaLMK.

21. TpeboeaHus k op2aHu3ayuu npedocmasneHuss MyHuyunansHou ycryau 8
3571eKMpOHHOU hopme

21.1. B uensax npepoctaBneHns MyHuumnanbHOW yCnyrn B 9NeKTPOHHOW dhopme ¢
ncnono3osaHvem PrIIY 3assutenem(npencrasutenem 3asButens) 3anofiHSeTcs
anekTpoHHass ¢opma 3asBneHus B kaptoyke MyHuuunaneHon ycnyrm Ha PIITY ¢
NPUOXEHNEM ONEKTPOHHBIX 00pa3oB [OKYMEHTOB M (MNW) yKa3aHMEM CBEAEHUN u3
AOKYMEHTOB, He0OXoauMbIX Anga npegocTtaBneHns MyHMUMnansHOM YCyrn U yKasaHHbIX B
nyHkTe 10 HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tlpu npepgoctaBneHun MyHuuMnanbHOW ycnyrm B 3NEKTPOHHOM dopme
OCYyLLEeCTBNATCS:

1) NnpepocraBneHue B nopsake, yCTaHOBNEHHOM HacCTOAWMM AAMUHUCTPATUBHBIM
pernameHToM uHpopmauun 3aasutensam (npeacrasutenam 3assutensd) n obecneyeHune
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poctyna 3assutenen (npegcrasutenen 3asiButend) K ceBegeHusaMm o MyHuumnanbHow
ycnyre;

2) nopada 3anpoca O npegoctaBneHun MyHUUMNANbHOW YCAyrM M UHbIX
AOKYMEHTOB, Heobxoaumbix Ansi  npefocrtaeBneHnss  MyHuumnanbHOWM  ycnyrm B
AOMUHMCTpauuto ¢ ucnonb3oBaHuem PIITY;

3) noctynneHue 3asBneHUs U OOKYMEHTOB, HeobXxoauMMbIX NS NpeaocTaBeHns
MyHuumnansHon ycnyrm B Mogynbe okasanua yenyr EVC OY;

4) obpaboTtka n pernctpaumsa 3asiBfieHMss M OOKYMEHTOB, HeobxoauMmbliX Anis
npegoctasneHna MyHuuunansHOM ycrnyru B MoAyne oOKasaHus  ycnyr eauHowm
NHPOPMALMOHHON CUCTEMbI OKa3aHUs yCryr, YCTaHOBMAEHHbIN B AaMUHUCTpaumm Moaynb
EUNC OY;

5) nony4yeHne 3asButenem (npencrasutenemMm 3adBuUTeNs) yBeAOMIIEHUA O Xode
npegocTasneHnn MyHuuunansHoOM ycryrn B NUYHbIN kKabuHeT Ha PIITY;

6) B3aumogencTene AOMUHUCTPALMM W  MHbIX OpPraHoB, NPeaoCTaBMSOWMX
rocydapCTBEHHble W  MyHUUMManbHble YCNyrM, Yy4acTBYWOLWMX B NpegocTaBneHnn
MyHuumMnanbHOM ycryrm W yKasaHHbIX B NyHkTax 5.8 u 111 HacTosawero
AOMUHUCTPATMBHOIO pernameHTa nocpencTsomM CUCTEMBI 9NEKTPOHHOrO
MEeXBe4OMCTBEHHOIO MHPOPMaLMOHHOTO B3aMMOAENCTBUS;

7) BO3MOXHOCTb oOnnatbl rocyaapCTBEHHOW MNOLWMWMHBI, WHOW nNnaTtbl 3a
npegocTaBneHna MyHuumnanbHOM Yycnyrm MOCPeACTBOM 3NIEKTPOHHbLIX CEPBUCOB Ha
PIOTY;

8) nonyuyeHne 3asButenem (npeacraBuTenem 3asBUTENsl) CBEAEHUM O Xode
npegoctaeneHna MyHuuMnanbHOM YyCnyrm nocpeacTtsBoOM WMHAOPMALMOHHOIO cepsBuca
«Y3HaTb CTaTyc 3aaBfEeHNNAY;

9) nonyyeHne 3agsutenem (npeacrtasutenem  3asBuUTens) peaynbrarta
npegocraeneHns MyHuumnaneHon yenyrm B JlndHbin kabuHeT Ha PIITY B dopwme
3NEKTPOHHOro AO0KyMeHTa, nognucaHHoro 31 ynomHOMOYEHHOro AOSMKHOCTHOro nuua
AOMUHMCTpaUuu;

10) HanpaBneHue xanobbl Ha pelweHus, aencTeus (besgencTensa) AoQMUHUCTPaLUK,
AOIMKHOCTHBLIX nuy,  AOMUHUCTpauMM, B NOpsiAke, YCTaHOBNEHHOM B pasgene V
HacToswero ADMUHUCTPATUBHOIO perfameHTa.

21.3. TpeboBaHus k opmaTamM 3adBNEHUN U MHbIX JOKYMEHTOB, NPeACTaBNsAeMbIX
B (bopMe  ONEeKTPOHHbIX  [OOKYMEHTOB, HeobxoaumbiX ANna  npefocTaBlieHus
rOCy4apCTBEHHbIX W MyHMUMMANbHbIX YCnyr Ha Tepputopum MockoBckon obnactw,
yTBepXAeHbl noctaHoBneHnem [lpasutensctea Mockosckon obnactn ot 31.10.2018 Ne
792/37:

21.3.1. OneKTPOHHbIE LOKYMEHTbI NPEACTaBNATCS B Crneaylowmnx dopmaTax:

a) xml — ansa dopmMann3oBaHHbIX LOKYMEHTOB;

6) doc, docx, odt — AnNa 4OKYMEHTOB C TEKCTOBbIM COLEMKAHMEM, HE BKHOYAOLLMM
dopMynbl (3@ UCKIKOYEHNEM [LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSALLEro
NyHKTa);

B) xIs, xIsx, ods — Ans 4OKYMEHTOB, coAep KaLlmX pacyeThbl;

r) pdf, jpg, jpeg — ONA OOKYMEHTOB C TEKCTOBbIM COAEepXaHuMem, B TOM u4ucne
BKMOYaoWmnx dopmynbl 1 (Mnn) rpaduyeckne wmnsobpaxeHns (3a UCKNIOYEHUEM
AOKYMEHTOB, yKa3aHHbIX B MOAMNYHKTE «B» HACTOSLLEro NyHKTa), a Takke OOKYMEHTOB C
rpacuyeckum cogepkxaHmem;
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21.3.2. [onyckaetca dopMuMpoBaHNE SNEKTPOHHOINO [OOKYMEHTa nyTem
CKaHMPOBaHWSI HEMOCPEACTBEHHO C OpwUrMHana AOKYMeHTa (MCNoNb30BaHME KOMUN He
AonyckaeTcsl), KOTOpPOE OCYLIEeCTBSETCA C COXPaHEHWEM OpueHTauum opurmHana
AokymeHTa B paspeweHun 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHMEM Cneaylolmx
PEXMMOB:

«4epHo-6enbIny (Npu OTCYTCTBUM B OOKYMEHTE rpadmnyecknx nsobpaxeHmin un (Mnm)
LBETHOMO TEKCTA);

«OTTEHKM ceporo» (Npu HanMuMm B OOKYMEHTe rpaduyecknx usobpakeHuin,
OT/NYHbIX OT LBETHOIO rpadomMyeckoro n3obpaxeHus);

«UBETHON» WMN «PEeXUM MOMHOM uBeTonepenadn» (MpU Hanuyuuu B OOKYMEHTe
LBETHbIX rpadhn4eckmnx nsobpakeHnn nmbo LBETHOrO TeKCTa);

COXpaHEHMEM BCEX ayTEeHTUYHbIX MPU3HAKOB MNOANMMHHOCTW, a WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrnoBoro wramna 6naHka;

KOnmyecTtBo hanrnoB AOMKHO COOTBETCTBOBATb KONMMYECTBY LOKYMEHTOB, KaXKabli
N3 KOTOPbIX COOAEPXKNUT TEKCTOBYHO M (MNN) rpadomnyeckyto MHdopmaLmio.

21.3.3. OnEeKTPOHHbIE AOKYMEHTbI A0SMKHbI 0becneunsaTh:

- BO3MOXHOCTb MOEHTUULMPOBATL [OKYMEHT W KONMWUYECTBO JIMCTOB B

AOKYMEHTE;

- BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COAEPXaHW0 OOKYMEHTa WU
BO3MOXHOCTb KOMUPOBaHMsS TeKCTa (3a WCKIYEHWEM CryvaeB, Korga TEKCT sBnsieTcs
YyacTblo rpacuyeckoro n3obpaxeHus);

coaepxaTtb ornaBrieHne, COOTBETCTBYIOLLEE NX CMbICIY U COAEPXKAHWUIO;

ANS JOKYMEHTOB, CoAep XallnX CTPYKTYPUPOBaHHbIE MO YacTsMm, rnaeam, pasgenam
(nogpasgenam) AaHHble M 3aknagky, obecneyvBalolimMe nepexonbl MO OrfaBfeHuo u
(vnn) Kk cogepKalmmcs B TEKCTE pUCYHKaM 1 Tabnvuam.

21.3.4. [lokymeHTbI, nognexawime npeacrasneHnto B popmaTtax xlIs, xlsx nnu
ods, bopmMnpytoTCcs B BUAE OTAENBHOIO 3NIEKTPOHHOIO JOKYMEHTA.
21.3.5. MakcnmanbHO  OOMNYCTUMbIA  pa3Mep  NPUKPENSIEHHOro  nakeTa

AOKYMEHTOB He formkeH npesblwatb 10 'B.

22. TpeboeaHus k opeaHu3ayuu npedocmasneHusi MyHuyunanbHou ycnyau e M®L

22.1. MNpepoctaBneHne 6GecnnatHoro goctyna k PIIY ana nogayum 3anpocos,
AOKYMEHTOB, WHopmauun, Heobxoaumbix Ans nonyveHus MyHuuunanbHOW ycnyru B
ANeKTpoHHOM  dopMe, a Takke MonyyeHuMe  pesynbTaToB  NpenocTaBrieHus
MyHuumnansHOn ycnyrn B popMe 3K3emnnigpa 3fEeKTPOHHOrO AOKyMeHTa Ha BymMakHOM
HocuTerne ocyuecTendaetca B nobom MOL| B npegenax tepputopmm Mockosckorn obnactu
no Bblbopy 3asasutena (npeacrtaButens 3asiBUTeENd) He3aBMCUMMO OT €ro Mecrta
XUTenbcTBa uUnu Mmecta npebbiBaHna (Ons PU3NYECcKUX nuu, BKIIOYas MHOMBUAYASbHbIX
npeanpuHumMmarenen) nnbo Mecta HaxoXaeHUs (4NA PUANYECKUX NALL).

22.2. Opranusaums  npegoctasneHmss  MynuumnanbHom  ycnyrm B MoLU
OCyLLeCTBNAeTCas B COOTBETCTBUM C CcOrfaweHnem O B3aUMOAENCTBUM  MeXay
AomuHucTpauven n MOLL.

22.3. B MOL| obecneumnBatotcs:

a) 6becnnatHbin goctyn 3asButenen (npegcrasutenen 3assutenen) k PMTY ans
obecneveHns BO3MOXHOCTU nonyveHna MyHMumnansHOM YCryrn B aNeKTPOHHON hopMe;
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6) Bblgava pesynbTata npegoctaBrieHns MyHuumnanbHOW ycnyrm Ha 6GymaxkHoMm
HocuTene, oka3biBaeMOoK B 35IEKTPOHHOM BUae.

22.4. UH(popmupoBaHMe U1 KOHCynbTUpoBaHWe 3asButenen (npegcraButenen
3asButensa) o nopsiake npegoctasneHns MyHUUMNanbHOM YCRyrn, XO4e pPacCMOTPEHUS
3anpocoB O npegoctaBneHnn MyHuUMNanbHOW YCryrn, a Takke Mo MHbIM BOMNpocawm,
CBA3aHHbLIM C npegocTaBneHmem MyHuumnansHon ycnyrn, B M®L| ocywiectenstoTcs
BGecnnaTtHo.

22.5. MNepeveHb MDL| MockoBckon obnactu pasmelleH Ha cante AQMUHUCTPALUKN U
'KY MockoBckon obnactn « MdL».

22.6. CtaHpapT opraHu3aumm OeaTenbHOCTM MHOroYHKUMOHAmbHbLIX LEeHTPOB
npeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr B MockoBckon obnactu
yTBEPXOEH pacrnopsikeHnem MuHucTepcTBa  rocydapCTBEHHOro  ynpaBrieHus,
MHGOPMAaLMNOHHBIX TeXHoNornM n cea3m MockoBckon obnactu ot 21.07.2016 Ne 10-57/PB.
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. CocTras, nocrnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUA

23. Cocmae, nocnnedogamesibHOCMb U CPOKU 8bINMOJIHEHUSI aOMUHUCMPamueHbIX
npouyedyp (Gelicmeuli) npu npedocmasseHuu MyHuyunanbHOU ycryau

23.1. [NepeyveHb agMUHUCTPATUBHBLIX Npoueayp:

a) npuem K peructpauus 3asaBneHMs U OOKYMEHTOB, Heobxogumbix AOns
npegocrasneHns MyHuyunanbHOW ycnyru;

6) ¢opmmpoBaHMe 1 HanpaBneHWe MeXBEOOMCTBEHHbLIX 3anpoCOB B OpraHbl
(opraHmnsauum), yyacTeyowmne B npegocrtasneHm MyHuumnansHoOm ycnyru;

B) MNPUHATUE pelleHuss O MNPUOCTaHOBMEHUU npedocTasneHna MyHuumnanbHon
ycnyrn (Mpy HeoB6XoaUMOCTK);

r) onpegeneHne BO3MOXHOCTU npefocTtasneHns MyHuumnanbHoOW ycnyru;

O) NpUHATME peweHuss o npegocTtaeneHun (06 oTkase B NpeaocTaBreHUn)
MyHuumMnansHOM ycnyrn n odopMneHne pesynbTata npegocTaBneHuns ycnyrn 3asasuterto
(npeactasutento 3aasutens).

€) Bblgaya pesynbTtata npegocrtasneHns MyHuuunanbHonM ycnyrn 3asBuTesto
(npeactasutento 3aasutens).

23.2. Kaxxgasa agMuHUCTpaTMBHaAa npouegypa  COCTOUT U3 aAMUHUCTPATUBHbIX
aencteun. [lepeyeHb M cogepxaHve agMUHUCTPATUBHBLIX LOENCTBUW, COCTaBIISOLNX
KaXkayro agMUHUCTPATUMBHYIKO npouenypy, npusedeH B [MpunoxeHun 9 K Hactosiwemy
AOMUHUCTPATUBHOMY perfameHTy.

23.3. briok-cxema npegocTaBneHns MyHuuMnansHOW  ycnyru npueegeHa
B [MpunoxeHun 10 K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.
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V. Mopsaok n oopMbl KOHTPOSA 3a UCNOSTHEHUEM AAMUHUCTPATUBHOIO
pernamMmeHTa

24. lMopsidok ocywecmeneHusi mekyu,e2o0 KOHmMposis 3a cobnrodeHuem u
uUCroJIHeHUeM omeemcmeeHHbIMU GO/HKHOCMHbLIMU JluyaMu AOMUHUcmpayuu
nosioxeHuUl AGMUHUCMPamMueHO20 peaslaMeHma U UHbIX HOPMamueHbIX
npaeoebIX akmoe, ycmaHasJsiugarou,ux mpeboeaHus K npedocmassieHuro
MyHuyunanbHoU ycnyau

24.1. TeKkyWwMN KOHTPONb 3a COOMAEHMEM W UCMOSIHEHWEM LOSHKHOCTHBIMU
niuamm AOMUHUCTpaUuu, paboTHMKaMmn ML MONOXKEHNN HacTosALLEero
AOMUHUCTPATMBHOIO  perfiameHTa W WHbIX  HOPMaTWMBHbIX  MNPAaBOBbLIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHuMs K npegocTtaBneHnio  MyHuuMnaneHOW  ycrnyru,
OCYLLECTBMAETCA B BKMNIOYAET BbISIBIEHNE W YCTPaAHEHME HapyLleHun npaB 3asBuTenen
(NnpeacTtasuTenen 3aaBuUTens), pacCCMOTPEHNE, NPUHATUE PELLEHNA U NMOATOTOBKY OTBETOB
Ha obpalwleHus 3assuTtenen (npencrasutenen 3asiBUTenNd), coaepxawmx xanobbl Ha
pewenHuns, gencteusa (besgenctene) OOMKHOCTHbIX NUL AOMMHUCTpauuK, paboTHUKOB
ML,

24.2. KoHTponb 3a cobniogeHnem nopsgka npegocrtaBneHns MyHuumnanbHON
yCryrn OCyLLeCTBNAETCS YNOMHOMOYEHHbIMU LOSMKHOCTHBIMU nNuuamn AgMUHUCTpaunn B
COOTBETCTBUM C pacnopskeHneM MuHUCTEpCTBa rOCYyAapCTBEHHOINO YynpaBrieHus,
MHPOPMALMOHHBIX TexHomnormn u ceasnm Mockosckon obnactn ot 30.10.2018 Ne 10-
121/PB «O6 yTtBepxaeHun [MonoxeHna o6 OCYLLECTBIEHUN KOHTPOMSA 3a MNOpAaKOM
npenocTaBneHns rocya4apCTBEHHbIX N MyHUUMNANbHBIX YCyr Ha Tepputopun MocKoBCKOM
obnacTtu.

25. Mopsidok u nepuoduyHOoCMb OCyu,ecmesieHuUs! NaHo8bIX U 8HeNsaHO8bIX
npoeepok NosIHoMbI U Kadyecmea npedocmasneHuss MyHuyunanbHou yciyau

25.1. Tlopsgok v nNepuoanYHOCTb OCYLLECTBEHUS MSIAaHOBbLIX WU BHEMMAHOBbLIX
NPOBEPOK  MOMHOTHI W  KayectBa  npegoctasneHns  MyHuuMnanbHOW  yCryru
yCTaHaBNMBaETCs OpraHN3aunoHHO — pacnopsanTenbHbIM akToM AAMUHUCTpaLUK.

25.2. [lpn BbIgBNEeHUN B XOo4e MPOBEPOK HaPYLIEHUA WCMOSTHEHUA MOSIOXKEHUI
HacToswero AOMWHUCTPATMBHOIO perfiameHtTa U 3akoHodaTenbcTtBa Poccunckon
depepaummn, ycrtaHaenueawLwero TpeboBaHua K npepocTasneHnto MyHMUMNanbHON
ycnyru, B TOM u4ucne no xanobam Ha peweHus u (unu) gencteus (6esgencreue)
AOSDKHOCTHBLIX  NUL,  AOMUHUCTpaUUKM, MPUHUMAKOTCA Mepbl MO YCTPaHEHUIO TaKux
HapyLUEeHUN.

25.3.  KoHTponb 3a cobniogeHnem nopsigka npegoctaBneHus MyHuuunanbHON
ycrnyru ocyLlecTBnaeTcs MwuHuctepcTeoM rocygapCTBEHHOrO yrnpaBneHus,
NHPOPMALMNOHHBIX TEXHONOrMM 1 cBA3n MockoBckon obnactu B nopsiake, yCTaHOBIEHHOM
pacropsbkeHnem MuHUCTepCcTBa roCydapCTBEHHOrO ynpaBrieHUs, WHAOPMAaLUNOHHbIX
TexHonormim wun cBaAsn  MockoBckon obnactm ot 30.10.2018 Ne 10-121/PB  «O6
yTBepXaeHun onoxeHns o6 OCyLeCTBAEHUN KOHTPOSS 3a NOPSAKOM npeaocTaBlieHus
rocygapCTBEHHbIX M MyHMUMNAnNbHbIX YCNyr Ha Tepputopum MockoBckon obrnactu» B
dopMe MOHUTOPWUHra Ha MNOCTOSHHOW OCHOBe (eXeHederibHO) rocygapCTBEHHbIX
NHPOPMALMNOHHBIX CUCTEM MCMNONb3yeMbIX AN npeaocTaBnenHna MyHuumnanbHOW ycnyru,
a TaKkkKe Ha OCHOBaHWW MNOCTynneHuss B MUHUCTEPCTBO rocygapCTBEHHOro ynpasreHus,
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MHAOPMALMNOHHBIX TexXHOMNormm un ceda3nm MockoBckor obnactu obpalleHun rpaxaaH,
tOpPUANYECKNX NnL, MHOUBUAOYANbHLIX NpeanpuHuMaTenen o baktax HapyLleHus nopsagka
npegocraBneHns MyHuuunanbHOW ycrnyru.

25.4. [IOSHKHOCTHBIM NNMLOM AAMUMHUCTPALMK, OTBETCTBEHHbIM 3a NpeaocTaBneHue
MyHuuunansHoOW ycnyru ssnseTcs rmasa AgMuHUCTpauun, nmbo nuuo ero 3amellatroLlee,
HenocpeacTBEHHO npeaocTasnsaowen MyHuumMnansHy ycnyry.

26. OmeemcmeeHHOCMb OOJKHOCMHbIX JTUY AOMUHUCMpPayuu 3a peweHus u
delicmeus (6e3delicmeue), npuHUMaeMbie (Ocyu,ecmesisieMblie) UMuU 8 xoode
npedocmaeneHuss MyHuyunanbHoU yciyau

26.1. o pesynsratamMm nposefeHHbIX MOHUTOPUHIA 1 NPOBEPOK B CrlydYae BbIsiBNEHUS
HenpaBOMEPHbIX peLleHnn, aencTenin (6e3gencTBmsa) JOMMKHOCTHBIX UL AQMUHUCTpauuu,
OTBETCTBEHHbIX 3a npegoctasreHne MyHuumnansHon ycnyru, pabotHukos M®LL n cakToB
HapyLleHMs nNpaB W 3aKOHHbIX MHTepecoB 3asiBuTenen (npeacraButenen 3asiBUTENs)
AOIMKHOCTHblE nuua AgMuHUCTpauun, paboTHukn MOLL HecyT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3akoHoaaTenbcTBoM Poccuinckon ®Pefepaumm M 3akoHOOATENbCTBOM
MockoBckon obnacTu.

26.2. B cnyyae BbigBrneHns B AenctBuax (6e3genctBusx)  OOMMKHOCTHBIX nvu
AoMmunHuctpaumn, pabotHnkos MOPL| npusHakoB COBepLUEHUA aAMUHUCTPATUBHOIO
npaBOHapYyLUEHNS, OTBETCTBEHHOCTb 3a KOTOpoe YcTaHoBrneHa 3akoHoM MockoBcKkom
obnactu or 04.05.2016 Ne 37/2016-O3 «Kopgekc MockoBckon obnactu o006
aAMUHUCTPATUBHbBIX MPaBOHAPYLUEHNAX» YNONMHOMOYEHHBIMU AOMKHOCTHBIMU - NiMLLAMU
MwuHucTepcTBa rocygapCTBEHHOIrO ynpaBneHusi, NHPOPMALMOHHBIX TEXHOMOIMMIM U CBA3MU
MockoBckon obnactn B nopsake, ycraHoBneHHoMm Kogekcom Poccuiickon depepauum o6
aAMUHUCTPATUBHbBIX NPaBOHAPYLLUEHUSAX, COCTaABNSAETCA NPOTOKON 00 agMMHUCTPaATUBHOM
NnpaBOHAPYLUEHUN 1 HANPaBATCA B CyA AS1S NPUHATUA peLleHnst O NPUBMEYEHNUN BUHOBHbIX
AOSTMKHOCTHBIX NUL, K aAMUHUCTPATMBHOW OTBETCTBEHHOCTM.

26.3. JOMKHOCTHBIM  NMUOM  AAMUMHUCTpaAUuKM, OTBETCTBEHHbIM 3a cobngeHue
nopsgka npegoctaBneHnss  MyHuumMnanbHOW  ycryrn,  SBRASIETCA  pyKoOBOAUTENb
CTPYKTYpPHOro noppasgeneHnd, HenocpeacTBEHHO npefoctasnsowero MyHuumnanbHyo
ycnyry, nnbo nuuo ero sameLjatoLlee.

27. lMonoxeHus, xapakmepu3syrouw,ue mpeboeaHusi K NOpsiOKy u ghopMam KOHMPOJIs
3a npedocmaeneHuem MyHuyunanbHoOU ycryau, 8 moM 4Yucsie CO CMOPOHbI
epax0aH, ux 06 beduHeHuUl u op2aHu3auul

27.1. TpeboBaHuAMM K nopsaky U popmam TekyLero KOHTpPons 3a NpegocTtaBneHnemM
MyHuuMnanbLHOM yCnyrn ABnsTCA:

— He3aBUCUMOCTb;

— TWAaTEeNbHOCTb.

27.2. HesaBUCMMOCTb TeKyllero KOHTPONSA 3akniyaeTcs B TOM, YTO AOSHKHOCTHOE
nuuo, yrnonHOMOYEHHOE Ha ero ocyllecTBlieHne, He3aBUCUMO OT AOSHKHOCTHOro nuua
AOMnHUCTpaumn, yyacTBylowero B npegocrtaBneHun MyHuumnansHOW ycriyrn, B TOM
yncne He mmeeT GMM3KOro poacTBa MM CBOMCTBa (poauTenu, cynpyru, Aetu, GpaTbs,
cecTpbl, a Takke 6paTbs, CECTpbl, POAUTENW, AETU CyNpPYroB 1 CyNpyru 4eTemn) ¢ HUM.
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27.3. JOMKHOCTHbIE niua, ocyLlecTenawowme Tekywmnn KOHTPOIb 3a
npegocraeneHneMm  MyHuuMnanbHOW  yCryrn,  OOSDKHbI  MPUHUMATL  Mepbl MO
npenoTBpaLleHno KOHMNNKTa MHTepecoB npu npegoctasneHnn MyHuuunanbHOW ycnyru.

27.4. TwaTtenbHOCTb OCyLLIEeCTBeHNs Tekyulero KOHTpona 3a npefocTtaBfieHnemM
MyHuuMnanbHOW  yCriyru  COCTOUT B WUCMOSIHEHUM  YNOSTHOMOYEHHbIMU  NULAMN
0bs13aHHOCTEN, NPEAYCMOTPEHHbLIX HACTOALLMUM MYHKTOM.

27.5. NpaxxgaHe, MX 00beANHEHUA M OpraHM3aunn Ons OCYLEeCTBEHUS KOHTPONs 3a
npegocraeneHneM MyHuumMnanbHOM ycrnyrM C  Uenbto  cobrniogeHns nopsigka  ee
npegoctaBneHna MMeKT npaBo Hanpasnate B MWHUCTEPCTBO rocyaapCTBEHHOro
ynpasreHus, NMHPOPMaLUMNOHHbBIX TEXHONOMMn 1 cesasm MockoBckon obnactu xanobbl Ha
HapylweHue [OOSMKHOCTHbIMM  nvuamMu  AgMUHUCTpauuW, nopsiaka npeaocTaBreHns
MyHuuMnansHOW ycnyru, noBfekwee ee HenpeacTaBneHuMe unu npeaocTaBrfieHne C
HapyLleHMeM CpOKa, YCTaHOBMEHHOIO HacTOAWMM AOMUHUCTPATUBHBIM perfnameHToM.

27.6. paxkgaHe, X 00bEeANHEHUA M OpraHM3auMn Ons OCYLECTBNEHUS KOHTPONs 3a
npegoctaeneHmeMm  MyHuumMnanbHOW  yCcriyru  MMEKT  NpaBO  HanpaensaTb B
AOMUHUCTpaUNo, MHOMBUAYanNbHbIE U KOMMEKTUBHbIE ODOpalLeHns ¢ NPeanoXeHUs M1 Nno
COBEpPLUEHCTBOBaHUIO Mnopsgka npegoctaBneHns MyHuumnaneHOW Yycnyrn, a Takxke
Xanobbl 1 3asBneHns Ha aencteus (besnencTensa) AOSMKHOCTHLIX UL, AAMUHUCTPaLUK U
NPUHATBIE UMW PELLIEHUS, CBA3AHHbIE C NpegocTaBneHnem MyHuuunanbHOW yCnyru.

27.7. KoHTponb 3a npepoctaBneHnem MyHuuunanbHOM Yycnyru, B TOM 4ucCrie CO
CTOPOHbI rpaxgaH, X oO0beAWHEHWW U OpraHM3auun, OCyLEeCTBAAeTCs MNOCpencTBOM
OTKPbITOCTU AeATenbHOCT AOMUHUCTpauun npu  npegoctasneHnn  MyHuMUUNansHON
ycrnyru, nonyvyeHnsa MoSIHOW, aKkTyanbHOW W OOCTOBEPHOW WHQoOpMaunm O nopsagke
npegocraBneHns MyHUUMNanbHOMW YCNyrM U BO3MOXHOCTU A0CyAebHOro paccMOTpeHUs
obpaluennn (xxanob) B npouecce nonyydeHns MyHuumnansHON ycnyru.
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V. locynebHbIN (BHECYAEOHbIN) NOPAAOK 06XKanoBaHUA peLleHUA U eNCTBUN
(6e3pencTBUA) AOIMKHOCTHbIX NUL AQMUHUCTpPaL MK, a TaKKe cneumanucToB
M®L, yyacTteByowmx B npegoctasrneHnn MyHuumunansHou ycnyrm

28. [JocyOdebHnblil (HecydebHbIl) nopss0ok obxanoeaHusi delicmeaul
(6e30elicmeusi) 00/NKHOCMHbIX Uy, AGMUHUCMpayuu,
a makxe cneyuanucmoes MoL]

28.1. 3asaBuTENb MOXET 0O6paTUTBLCS C Xanobon B crneaylowwmx cnyyasx:

1) HapyLweHue cpoka npegocTasneHnsa MyHUUMNanbHOM yCnyru;

2) TpeboBaHue y 3aasutensa (npeacrtaBuTens 3asBuTens) OOKYMEHTOB WM
nHpopmauun nmMbo ocywecTBneHns AEWCTBUWA, NpeacTaBfieHne WnM OCyLLeCcTBIeHne
KOTOpPbIX He nNpegyCMOTPEHO HOpMaTMBHbIMKM  MPaBOBbIMM  akTamu  Poccunckon
depepaumm, HOpMaTMBHbIMM MpaBoOBbIMM akTamu MockoBcko obnactn, HacTosLWMM
AOMUHUCTPATMBHBIM pernameHTomM aAnga npegocrasneHns MyHuumMnaneHOn ycnyru;

3) oTkas3 B npuveme [OOKYMEHTOB, MpeAoCcTaBreHne KOTOpbIX MpeayCcMOTPeHo
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamm  Poccunckon  dPepepauun, HOpMaTUBHbLIMU
npaBoBbiMM  akTamu  MockoBcko  obrnactv, HacToAWwMM  AOMUHUCTPATMBHbBIM
pernameHToM ana  npegoctaeneHns  MyHuumnanbHowm — ycnyru, |y 3asButens
(npepctaButens 3aasutens);

4) oTka3 B npegoctaBneHmm MyHuuunanbHOW YCnyru, ecrnm OCHOBaHWA OTKasa He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHaMU Y MPUHATBIMU B COOTBETCTBUU C HUMWU UHBIMMA
HOpMaTMBHbIMM MpaBoOBbIMM akTamMm Poccunckon degepaumm, 3akoHaMM M UHBIMU
HOPMaTUBHbIMU npaBoOBbIMU akTamu MockoBckou obnactu, HaCTOALNM
AOMUHUCTPATMBHBIM pernameHTomM Angd npegocrtasneHns MyHuumnaneHon ycnyru;

5) saTpeboBaHne c 3aaButensa (NnpeacraButensa 3asiBUTENs) Npu NpeaocTaBneHnn
MyHuuMnanbHOM ycnyrm nnatbl, He NpPeayCMOTPEHHOW HOPMAaTMBHbLIMW MPaBOBbIMU
aktamn Poccurckon Pepepauuun, HOPMATUBHbIMKM MpPaBOBbIMU akTaMy MOCKOBCKOM
obnactn, HacToAWMM AOMUHUCTPATUBHBIM PErnaMmeHToM;

6) oTKas AOMUHUCTpaumn, AOIMKHOCTHOTO niua AOMUHUCTPaUMN,
npegocTtasnsawwero MyHuuMnanbHyO yCcnyry, B WUCNPaBneHUM OOMNyLWEHHbIX UMW
onevyaTok 1 oWmnBOoK B BblAaHHbIX B pe3ynbtate npegocrasnenHna MyHuumnansHomW ycnyrm
AOKYMeHTax Nimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCNpaBreHui;

7) HapylweHne cpoka wunuM nopsidka Bblayn [OOKYMEHTOB MO pesynbTaTam
npegocTtaBneHns MyH1MUunanbHOM yCnyru;

8) npuoctaHoBneHne npegoctaBneHnsa MyHuumMnanbHOW yCcryrn, ecriv OCHOBaHUS
NPUOCTAHOBIMEHNST He MpeaycMOTpeHbl deaepanbHbiMM  3aKOHaMWU U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHbIMW HOPMATUBHLIMW MpPaBOBbLIMW akTaMu PoccuiAckon
depepaumm, 3akOHaMM M UHBIMW HOPMATUBHbIMKM MNPaBOBbIMM akTamu MOCKOBCKOM
obnactn, HacToAWMM AOMUHUCTPATUBHBIM PErNamMmeHTOM;

9) TpeboBaHve y 3asBuTtens (npeacrtaButens 3asBUTenNs) nNpu npeaocTaBneHnn
MyHUUMNanNbHOW  yCryru  OOKYMEHTOB WUNM  MHpopmauuu, OTcyTcTBue wn  (uUnu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb NpU nNepBOHavanbHOM OTKa3e B npueme
AOKYMEHTOB, Heobxoaumbix Ansa npeaocTaBnenHns MyHuumnanbHOW ycnyrn, nubo B
npegocTasneHnn MyH1uuunansHOM yCryru, 3a UCKINYEeHNEM CIy4Yaes:
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a) u3MeHeHue TpeboBaHWA HOPMAaTUBHbLIX MPaBOBbIX aKTOB, KacarlLUXCs
npegocTtasneHna MyHuunnanbHOM ycrnyru, nocne nepBoHavanbHOM NoAayYn 3asiBfEeHUs O
npegocTaBneHnn MyHMuunanbHOM yCnyru;

6) Hannume owmnbok B 3asiBneHMn o npegocTaBneHnn MyHuuunanbHOWM ycnyrn u
AOKYMeHTax, nofdaHHbix  3assButenem  (npeacrasutenem  3assutensd)  nocne
nepBOHa4yanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MyHuumnansHon ycnyri, nubo B npegoctaBneHun MyHUUMNanbHOW YCryrm U He
BKIMIOYEHHbIX B MpPeACTaBfieHHbI paHee KOMMMEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegoctasneHna MyHnuyunansHoW ycnyru;

B) UCTEYEHNEe cpoka OEeNCTBUSA OOKYMEHTOB WM U3MEHEeHWe WHopmauumn nocne
nepBOHaYanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeobXxoauMbix Ans NpefoCTaBreHus
MyHuuunansHon ycnyrmn, nubo B npegoctasneHnn MyHMUnnansHOM yCnyru;

r) BbiIBNEHME AOKYMEHTanNbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OLWINMBOYHOrO
NN NPOTUBOMPABHOrO AencTBuA (6e30encTBusa) AOSMKHOCTHOMO nvua AAMUHUCTpauun
npv NnepBoHa4YanbHOM OTKa3e B Npyeme LOKYMEHTOB, He0BX0aAMMbIX AN1s NpefoCTaBneHuns
MyHuumnansHon ycnyru, nubo B npegoctaBneHnn MyHuUMNanbHOW ycnyrn, O 4Yem B
MMCbMEHHOM BMAE 3a NOANUCLI0 pykoBoauTens AAMUHUCTpauuu, nmbo nuua ero
3ameLlatowero, Npyu nepBoHavanbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX Ans
npegocTtasnenna MyHuumnaneHoOM ycnyru yBegomnsieTca 3asBuTenb (npeacraBuUTeErNb
3asButens), a Takke NPUHOCATCA N3BMHEHUSA 3a AOCTaBMEHHble HeyaobcTBa.

28.2. Xanoba nogaetca B AQMUHUCTpPALUIO B NMMCbMEHHOW (hopme, B TOM 4uUcne
npu nM4HOM Npueme 3assutens (NpeacraButens 3asaBUTENS), UMK B SNEKTPOHHOM BUAE.

XKanoby Ha pelweHnsa n gencreus (6esgencreme) AOMUHUCTPALUN MOXHO nofaTtb
'y6epHaTtopy MockoBcko obnactm B NUCbMEHHON dopMe, B TOM 4ucCne npu JIMYHOM
npueme 3asButens (npeacrasutens 3asBUTENS), UMK B SNEKTPOHHOM BUAE.

XKanoby Ha peweHnss un pencteusa (6esgencrteme) MOL| Takke MOXHO nogatb
yypegutento MOLL wunu B MUHMCTEPCTBO  rOCYAapCTBEHHONO  ynpaBreHus,
MHPOPMALMNOHHBIX TEXHOMNOMN 1 cBa3n MockoBckon obriactn, B NMCbMEHHOW hopme, B
TOM 4ucne npu nudHom npueme 3asiButens (npeactasutensa 3asaBuTensl), unuv B
9NEKTPOHHOM BUAE.

28.3. XXanoba gomkHa cogepxartb:

a) HaumeHoBaHne AgmuHuctpaumn, GO [OMKHOCTHOro nuua AgMUHUCTpauUn,
nnm6o MOLL, ero pykoBoautens n (unn) paboTHuKa, pelieHns n genctena (6esgencraeme)
KOTOpbIX 0bXanyTcs;

6) cdamunuio, Ums, OTY4ECTBO (MPM HanMuMM), CBEOEHUS O MeCTe XUTenbCTBa
3agsutena (npegcrasutena 3assuTtensl) - duandeckoro nuua nmMbo HaMmeHoBaHWe,
CBEAEHNA O MecTe HaxoxaeHus 3aasutena (npegcraButens 3adaBuUTENs) -
IOPUAMNYECKOrO Nnua, a Takke Homep (Homepa) KOHTakTHoro tenedoHa, agpec (agpeca)
9NEKTPOHHOM MNOYTbl (MPU HaNUYMM) U MNOYTOBLIN agpec, MO KOTOPbIM A0SMKEH ObiTb
HanpasneH oTeBeT 3asaBuTento (npeactaBuTento 3asiBUTENS) (3@ UCKIKOYEHWEM Cryyas,
korga xanoba HanpaBnaeTca cnocobom, ykasaHHbiM B MOAMYHKTE «B» MyHKTa 28.6
HacToswero ADMUHUCTPATUBHOIO pernameHTa);

B) cBegeHuss 06 obxanyemblx peweHusx u - gencteusix  (b6esgenctsun)
AOMUHMCTpPaUUK, AOIMKHOCTHOrO nuua AgMmnHuctTpaumm, nnbo pabotHmka MOLL;

r) AOBOAbl, HA OCHOBaHMM KOTOpPbIX 3asBuTenb (NpeactaBuTenb 3aaBUTENS) He
cornaceH c peweHnem n gencreusamn (6esgencrenemM) AAMUHUCTPALMK, OOSHKHOCTHOMO
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nmua  AgmuHuctpaumm, MOLU, pabotHuka MOL. 3aasutenem (npeacraBuTenem
3assutensa) moryt ObiTb NpeacTaBneHbl AOKYMEHTbI (MpYM Hanuuuu), NogTBepXpatolime
poBoabl 3assutens (npeactaButens 3aasuTens), NMM60 nx Konuu.

28.4. B cnydyae ecnu xxanoba nogaeTtca yepes nNpeactaBUTeNns 3asBUTENs, Takke
npeacTaBnAeTca LOOKYMEHT, MoATBEPXAAloWMA  MOSTHOMOYMA Ha  OCYLIECTBNEHNE
OEeNCTBUA OT UMEeHN 3aaBuTens. B kayecTBe fOoKyMeHTa, noaTBepPXAatoLLero nosiHoOMo4ns
Ha ocyLlecTBrieHne OeNCTBMI OT UMEHU 3asBuUTenNs, MoXeT bbITb NpeacTaBrieHa:

a) odopmMmrieHHasi B COOTBETCTBMM C 3aKOHOoAaTenbCTBOM Poccuinckon depepaumm
AOBEPEHHOCTL (ANs OU3NYECKNX NnL);

6) ohopmneHHas B COOTBETCTBUM C 3akoHogaTenbCTBOM Poccunckon depepaunm
AOBEPEHHOCTb, 3aBepeHHasn nevatbio 3assutens (Mpy HanuuMuM neyaTtn) U NogNUCaHHas
pyKoBOAUTENEM 3asBUTENSA WU YNOMHOMOYEHHbIM 3TUM pyKOBOAMTENEM NuuoM (ans
tOPUANYECKNX NNLL);

B) KOMUS peLUEHNsT O HasHa4YeHUn unm o6 n3bpaHumn nNMbo npukasa o HasHaA4YeHUU
U3N4eCcKoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe hm3ndeckoe numuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaButensa 6e3 JOBEPEHHOCTMW.

28.5. [lpuem xanob B nnucbMeHHOW ¢bopme ocyllecTBnseTca AgMUHUCTpPaUnEn,
MoLL B mecte npepoctaBneHnsa MyHuuunansHon ycnyrm (B mecte, rge 3asiBuTernb
(npencraBuTens 3asBuTens)) nogasarn 3anpoc Ha nonydeHve MyHuumnanbHOW ycnyru,
HapylweHue nopsigka kKoTopon obxanyetcsd, nmbo B MecTe, rge 3aaBuTenem
(npeacraButenem 3asaBuTens) nonydvyeH pesynbTaTt MyHuumnansHon ycnyru). Bpewms
npyema xanob AOMKHO coBnMagaTb CO BpemeHeM npefoctasreHns MyHuuunanbHbIX
ycnyr. XKano6a B NMCbMEHHOM hopMe MOXET ObITb TaKKe HanpasfeHa no noyre.

B cnyyae nogaum xanobbl npy nmnyHOM npueme 3asiBuTenb (NpeacraBuTEnNb
3asButens) npeacrasnseT JOKYMEHT, YAOCTOBEPSAOLNA ero MMYHOCTb B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuinckon ®depepaumn. [puem xanobd B nuUcbMeHHoON ¢opme
ocywectBndgetca yypeautenem MOL| B MecTe (pakTU4ECKOro HaxoXaeHusl yuypeautens.
Bpema npuema xanob yypeamtenem MOLl gormkHO coBnagatb €O BpemeHeM paboTbl
yypeguTens.

28.6. B oanektpoHHOM Buae xanoba MoxeT ObITb nogaHa 3asaBuUTENEM
(npeactaBsuTenem 3aaBUTENS) NOCPEACTBOM:

a) canta AamuHuctpauuu, MOU, yupegntena MOL B  unHDOpPMAUMOHHO-
TENIEKOMMYHMKALUNOHHOWN ceTu NHTEpHeET;

6) PII'Y, denepanbHOn rocyaapCTBEHHOM MHAOPMALMOHHON CUCTEMbI «EANHBIV
noptan rocygapCTBEHHbIX W MyHUUMManbHbIX ycnyr (pyHkumn)» (ganee — EanHbIN
nopTan) (3a ucknoveHnem xanobd Ha pewleHna n genctesus (besgencrene) NnpuBnekaemMbix
opraHusauuin, MHOroyHKUMOHANbHbIX LLEHTPOB U UX AOSMKHOCTHbIX NKL, U paboTHMKOB);

B) nopTana deaepanbHON rocyaapCTBEHHOM  UHAOPMAUWOHHOM  CUCTEMB,
obecneunBatowlern npouecc pgocyaebHoro (BHecynebHoro) obkanoBaHWsa pelleHun u
pencteun  (6e30encTend), COBEPLUEHHbIX MpU MNPedoCTaBNEHUN TOCYAAPCTBEHHbBIX U
MyHMUMNANbHbIX  YCAyr  OpraHamu, NpeaoCTaBNAWMMW  FOCYAapCTBEHHbIE W
MyHMUMNANbHbIE  YCRYrK, WX  AOOSDKHOCTHbIMM — NMUaMK,  FOCY4apCTBEHHbIMU U
MYHUUMNANbHbIMK  CriyXawumn (ganee - cuctema pocyaebHoro obxanoBaHus) ¢
MCcnonb3oBaHMEM  MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn  «MHTepHeT» (3a
ncknoyeHnem xanob Ha peweHns u  genctema  (6esgencteme) nNpuBneKaembix
opraHusauumn, MHOroyHKLMOHANNbHbLIX LLEHTPOB U UX AOMKHOCTHbIX NnL, U paboTHMKOB).
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28.7. Tpu nogaye xanobbl B 3fIEKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHbIE B NYyHKTE
28.4 HacToswero AQMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb NnpeacTaBneHbl B oopme
9NEKTPOHHbLIX OOKYMEHTOB, TMOAMUCaHHbLIX OfIEKTPOHHOW MOANUCLIO, BUA KOTOPOW
npegycMoOTpeH 3akoHogaTtensctBoM Poccuickon depepaummn, npu 3TOM  JOKYMEHT,
YyAOCTOBEPSOLWMI NMYHOCTb 3asButens (npeactasutensa 3assutens), He TpebyeTcs.

28.8. Xanoba paccmaTtpumBaetcsa AAMUHUCTpaAUMEN, NOPSOOK MNpenocTaBeHus
KOTOpon Obl1  HapyweH BCreacTtBuMe peweHun U gencteum  (6esgencteus)
AOMUHUCTpaUnN, OOMMKHOCTHOro nuua AgmuHucTpaumn. B cnyvyae ecnm obxanykoTcs
peweHnsa rmnasbl AOMUHUCTpaumMM nNMbo nuua ero 3amellaroliero npefocTaBrsloLero,
Xanoba nopaeTcss B BbIWECTOAWMA opraH (B MOpsiAke MNOAYMHEHHOCTM), a Takke
'ybepHaTtopy MockoBckon obnactm wn  paccmaTpuBaeTca WMU B Nopsigke,
npeaycMOTPEHHOro  noctaHoBneHnem [pasutensctBa MockoBckon obnactm  oT
08.08.2013 Ne 601/33 «O6 ytBepxaeHun [lonoxeHnss o6 OCOBEHHOCTAX nogayn wu
paccMOTpeHNS xanob Ha peleHus n gencteus (6e3gencTame) NCNOSTHUTENBbHbBIX OPraHoB
rocygapctBeHHon Briactu MockoBckon obnactv, npeaoCTaBnslOWMX FOCy4apCTBEHHbIE
yCnyru, v WX [JOSDKHOCTHbIX fWL, TFOCYAApCTBEHHbIX [PaXAAHCKMUX  CriyKallimx
NCMNOMHNTENbHBLIX OpraHoB rocygapcTBeHHon Bnactu MockoBckon obnactu» (panee —
noctaHoBneHue MNpasutensctea Mockosckon obnactu ot 08.08.2013 Ne 601/33).

28.9. Npn oTCyTCTBUM BbILWECTOSALWEro opraHa xanoba nogaetcs HenocpeacTBEHHO
rmase AgMuHUCTpaumm nuvbo rnuuy ero 3amellarollero, M paccmaTpuBaeTcd UM B
COOTBETCTBUM C  MOPSOKOM,  YTBEPXAEHHbIM  nocTtaHoBneHnem [lpaButenscTBa
MockoBckon obnactm ot 08.08.2013 Ne 601/33.

28.10. JKanoba paccmatpuBaetca MOL|, npegoctaBmBwMM  MyHULMNANBHYO
ycnyry, nopsgok npeaocTaBneHns KOTopow Obin HapylleH BCNeaCTBME peLueHui U
pencteun (6esgenctems) MOLL, ero paboTHmkoB. B cniyyae ecnun obxanyoTcs pelueHns u
pencteusa (6esgencteune) pykosoautena MOL nmbo nuua ero 3ameuatowiero xanoba
MOXeT ObiTb nopgaHa ydpegutento MOL, vnn B MuHUCTEPCTBO roCyaapCTBEHHOIO
ynpaBneHns MHPOPMaLUMOHHbBIX TEXHOMOMMN 1 cBsa3n MockoBckon obnactu, u nognexuT
pacCMOTPEHNIO UMW B MOpPsiAKe, YCTAHOBMEHHOM nocTaHoBneHnemM [lpaBuTenscTBa
MockoBckon obnactu ot 08.08.2013 Ne 601/33.

28.11. B cny4yae ecnu xanoba nogaHa 3asButenem (npeacraButenem 3asBuTtens)
B AgMuHuctpaumio, MOLL, ydpeamteno MOL], B KOMNETEHUUIO KOTOPbIX HE BXOOUT
NPpUHATUE peleHns no xanobe B cooTBeTCTBMM C TpeboBaHusMM nyHkTa 28.8
HacTosiwero AOMWHUCTPATUBHOIO perfnameHTa, B TedeHne 3 paboumx OHEN COo AHsA
pernctpauumn Takom xanoobbl OHa HanpaBsieTcs B YNOSTHOMOYEHHbIE HA €e pacCMOTpeHne
opraH, npegoctaBnAwWmMn MyHuumnaneHsle ycnyrn, MOL, yupeantenio MOLL. Mpu atom
AgmunHnctpaumda, MoL, yupeantens ML, nepeHanpasuBLiMe Xanoby B MUCbMEHHOMN
dopme, WMHPOPMUPYIOT O nepeHanpasrieHMn xanobbl 3assutena (npeacTaBuTens
3assutens). Cpok paccMOTpeHus >anobbl MUCYMCNASETCA CO OHA perucTpauum Takou
Xanobbl B YMNONHOMOYEHHOM Ha €€ pacCMOTPEHWE oOpraHe, MpeaoCcTaBnsaLEM
MyHUuunaneHble ycnyru, MOL, y ynonHOMOYEeHHOro Ha ee paccMOTpeHue ydpeauTtens
MoL. B cnyyae ecnn B OTHOLWIEHWW MNOCTYNMBLUEN >Xanobbl denepanbHbiM 3aKOHOM
YCTaHOBIIEH WMHOW MNOPSAOK (nMpouenypa) nogadm u paccMoTpeHust xanob, 3assuternb
(npeactasuTenb 3aaBUTENS) yBEOOMIISIETCSA O TOM, YTO ero xanoba OyaeTt paccMoTpeHa
B NopsifKe U CPOKnN, NpeaycMoTpeHHble dheaeparibHbIM 3aKOHOM.
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28.12. JKanoba Ha peweHna un penctena (besgenctene) AgMUHUCTpaUMU U ee
AOIMKHOCTHBLIX NuL MOXeT ObITb nogaHa 3assuTtenem (npepcrasutenem 3asButens)
yepe3 M®L. lMpu nocTtynneHun Takom xanobbl MOPL| obecneunBaeT ee nepepady B
YNONMHOMOYEHHbIE Ha €ee pacCcMOTpeHne AAMWHUCTPaUMIoO B Nopsake, YyCTaHOBEHHOM
cornaweHnemMm o B3auvmogenctsun mexgy ML v AgmuHucTtpaumen. lNpu aTom Takasd
nepefaya OCYLLECTBNSAETCA He MO3dHee cnefylowero 3a AHEM MOCTYNneHus Xanobbl
paboyero aHA. Cpok paccMOTpeHUs Xanobbl NCYNCNAETCA CO OHS perncTpaumm xanobbl B
YyNOSITHOMOYEHHOW Ha ee paccMOoTpeHne AOQMUHUCTpaLNUN.

28.13. AgmuHucTpauma, MoLU, ydypegutens MOLL onpenensitoT ynONHOMOYEHHbIX
Ha paccMmoTpeHne »kanob® [OOSMKHOCTHbIX nuy M (M)  paboTHMKOB, KOTOpbIE
obecneuynBatoT:

a) npyemMm W paccMoTpeHue >xanob B COOTBETCTBMM C TpeboBaHMsIMU,
yCTaHOBIIEHHbIMW NocTaHoBneHneM [pasutensctBa Mockosckon obnactu ot 08.08.2013
Ne 601/33;

0) HanpasneHne xanob B yNnOMHOMOYEHHbIE HA UX PacCMOTPEHUE opraH u (Mnu)
OopraHu3auuio B COOTBETCTBMM C NyHKTOM 28.9 HacTtodwero AOMWUHUCTPATUBHOIO
pernameHTa.

28.14. B cnyyae ycTaHOBneHMst B XO4e WNM NO pesynbTaTtam pacCMOTPEHUS
anobbl NPU3HAKOB cOoCTaBa agMWHUCTPATUBHOIO MpaBOHapYLUEHUs!, NPeayCMOTPEHHOrO
rmaBon 15 3akoHa Mockosckon obnactm ot 04.05.2016 Ne 37/2016-O3 «Kogekc
MockoBckor obnactm 06 agMMHUCTPATMBHBIX NPAaBOHAPYLUEHUAX» OOSPKHOCTHOE 5ULO
AoMmuHucTpauun, MOU, yupegntena MOL  HageneHHble  MOMHOMOYMAMW MO
pacCMOTPEHNIO Xanob He3amMeanuTesnbHO HanpaensalwT WMMEKLWMEcs MaTepuanbl B
MWHNCTEPCTBO rocyqapCTBEHHOMO yrnpaBreHus, NHPOPMALNOHHbLIX TEXHOMOMMA U CBA3MU
MockoBckor obnacTtu.

28.15. AgmuHuctpauma, MoLU, yupeantens MdL| obecneunsatoT:

a) ocHalleHne MecT npuema xanob;

0) uHdopmupoBaHue 3asBuTtenen (npeacrasutenen 3asBuTens) o nopsiake
obxanosaHus pelweHuin n gencteun (besgenctens) AOAMUHUCTPaUUK, ee OOJPKHOCTHbIX
M®Ll, nx paboTHMKOB NOCPEeACTBOM pasMelleHns MHPOopMauMM Ha CTeHOax B MecTax
npegoctaeneHna MyHuuMnaneHbIX YCNyr, Ha WX oduumanbHbiX canTax, Ha EgnHom
noptane, PII'Y;

B) KOHCynbTupoBaHue 3asiButenen (npeacraButenen 3asBuTens)) O nopsiake
obxanoBaHusa peweHnn n gencteun (besgenctensa) AgMUHUCTPaLMMK, €€ AO0SHPKHOCTHbIX
iy, MOLL, nx paboTHMKOB, B TOM 4Ymncre no TenedoHy, 3NeKTPOHHON noyTe, Npyu NM4YHOM
npueme;

) 3aKntoYeHWe cornaweHun o B3auMMOLEWCTBUM B 4acTu ocywecTtBneHus Mol
npuema xanod n Bblgaun 3assutenam (npeactaButendam 3aaBuTens) pesynbTaToB
paccMOTpeHMS xarnob;

A) dhopmupoBaHne 1 NpeacTaBfeHne exekBapTanbHO B BbILLECTOALLMI opraH (npwu
ero Hanuyumn), ydpeagutento MOL, oT4EeTHOCTN O NONYYEHHbBIX U PACCMOTPEHHbIX Xanobax
(B TOM Yncne KonmyecTBe yaoOBNETBOPEHHbIX Y HEYAOBNETBOPEHHbIX Xarnob).

28.16. XXanoba, nocTtynuBwas B YMNOSIHOMOYEHHbIE Ha €€ pacCMOTpeHue
AoMmunHuctpaumto, MOL, yupegutenio MOL|, nognexuTt permcTpauum He no3gHee
cnenyoLwero 3a AHEM ee NnocTynneHns pabovero gHs.
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Kanoba paccmatpuBaeTtcs B TedeHue 15 paboumx gHen co OHA ee perncrpauuu,
ecnn 6onee KOPOTKME CPOKM pacCMOTPEHNS xanobbl He yCTaHOBMEHbI AOMUHUCTPaUMEN,
MoLl, yupeautenem ML, ynosIHOMOYEHHBIMU Ha €e pacCMOTpPEHME.

B cnyyae o6xanoBaHusa oTkaza AQMUHUCTPaUMK, ee OOSMKHOCTHOro nuua, MOL,, nx
paboTHNKOB B NMpuveme LOKYMeHTOB y 3aaButens (npeacrasutens 3aasutensi) nubo B
ncnpaeneHnn LOMyLEHHbIX oneyaTok M (unm) owunbok mnu B cnyydyae obkanoBaHus
3asasutenem (npencraButenemM 3asiBUTENdA) HapyLUEeHUSs1 YCTAHOBSIEHHOIO CpokKa TaKuX
nucnpaeneHnn xanoba paccmatpmBaeTcsa B TedyeHne 5 paboumx OHeEW co OHA ee
perncTpauum.

28.17. Mo pesynbTaTaM pacCMOTPEHUs Kanobbl YNONMHOMOYEHHbIM Ha ee
paccMOTpeHne JomKHOCTHOoe nuuo AgMmmnHnctpaumn, MoL, yupegutens MOLL npuHumatot
peweHne 06 ygoBneTBopeHuMn xanobbl 6o o6 oTkase B ee YAOBMNETBOPEHWUW.
YKasaHHOe pelueHne NpuHnMaeTcst B opMe akTa ynosIHOMOYEHHOW Ha ee pacCMOTpPeEHME
AOIMKHOCTHOro nuua AgmuHuctpauuen, ML, ydpeantena MOLL. Npn yoosneTBopeHUmn
xanobbl AgmuHnctpauma, MoL yupeantens MOL, npuHnmatoT ncyepnoiBatoLmne Mepbl nNo
YCTPAQHEHUIO BbISIBIIEHHbIX HapylweHurW, B TOM 4ucrne no Bblgade 3asBUTENO
(npeactasutento 3aaButens) pesynbtata MyHuumnanbHOW ycnyrn, He no3gHee 5
pabounx [HEM CO [OHA TMPUHATUA peLUeHMsl, €CNNU  MHOe He  YCTAHOBMEHO
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

28.18. OTBET NO pes3ynbrTataMm paccMOTpeHus xanobbl HanpasnseTca 3asBuUTento
(npencraBuTento 3aaBuTeENs ) HE NO3AHEE OHS, CrEeAYOLWEro 3a AHEM NPUHATUS PeLLeHUs,
B NMCbMeHHOM chopme. B cnyyae ecnu xanoba 6bina HanpaeneHa cnocobom, ykasaHHbIM
B NOAMNYyHKTE «B» MyHKTa 28.6 HacTtodwero ALMUHUCTPATUBHOIO perfnameHTa, OTBET
3aasutento (npeactaBuTtento  3aaBUTENS) HanNpaBnsieTCa MNOCPEACTBOM  CUCTEMBbI
pocynebHoro obxxanoBaHus.

28.19. B oTBeTe Mo pesynbTaTtam pacCMOTPEHUS Kanobbl ykasbiBaOTCS:

a) HanmeHoBaHne AOQMUHUCTpauMW, npegocTaBnaowen MyHUuMnanbHy ycnyry,
MoLl, yuypegoutena MOL, paccmoTpeswero xanoby, OOMKHOCTb, (amMunusa, ums,
OTYECTBO (MPY HaNMMYUKN) ero AOMKHOCTHOIO Nuua UnNn paboTHMKA, NPUHABLLETO peLleHne
no >kanobe;

6) HOomep, OoaTa, MeCTo NPUHATUS peLUeHWs], BKMoYas cBefeHUsl O AOMKHOCTHOM
nuue, paboTHUKe, pelleHne unu gencreme (6es3genctame) KOToporo obxanyercs;

B) damumnus, umsi, OTYECTBO (MpM HanMuMM) UM HauMMeHoBaHwe 3asiBuTens
(npencraBuTtens 3asasutens);

) OCHOBaHUSA ON1s NPUHATUS peLleHns no xanobe;

A) NpUHATOE Mo Xanobe pelueHue;

e) B cnydae, ecnu xanoba npu3HaHa OOGOCHOBaHHOW, - CPOKM YCTPaHEHUs
BbISIBMEHHbIX HapylleHuh, B TOM 4uCNe CPpOK NpeaocTaBneHuss peasyrbTaTa
MyHuumnansHon ycnyru;

X) cBefeHus o nopsake obxanoBaHusi NPUHATOrO Mo xanobe peLleHns.

28.20. OTBET NO pes3ynbTatam pacCMOTpPeHUss kanobbl  nognucbiBaeTcH
YNONMHOMOYEHHbIM Ha pPacCMOTPeHne xanobbl OOMMKHOCTHbIM NMUOM AOMUHUCTPaLUW,
ML, yupegutena MOLL. Mo xenaHuo 3aasutens (npeacrasntens 3asBuTensi) OTBET MO
pe3ynbTataMm paccMOTPeHns xanob MoxeT ObiTb nNpeacTaBrneH He nosgHee [OHS,
cnegylowero 3a OHeM  MPUHATUSA pelleHusi, B (opme 3INEeKTPOHHOro [OKYMEHTa,
nognucaHHoro 3l ynOMHOMOYEHHONo Ha pacCMOTpeHue >xanobbl AOMKHOCTHOrO nuua
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AoMUHUCTpaumn npegoctasnsowen MyHuuunanbHyo yenyry, yupeantens MoOL n (unn)
YyNONMHOMOYEHHON Ha  paccMoTpeHue  xanobbl paboTHuka  MOL|, Bug kKoTOpOM
yCTaHOBIIEeH 3akoHogaTenbcTBOM Poccuickon enepaumm.

28.21. YNOSTHOMOYEHHbIN Ha pacCMOTPEHME >Kanobbl AOMKHOCTHOE 5O
AgmuHucTpaumm, pabotHnk MoL, yupeamtens MOLL oTkasbiBaloT B yOoOBNEeTBOPEHUM
Xanobbl B cnegyowmx cryyasax:

a) Hanu4Me BCTYNUBLLErO B 3aKOHHYIO CUIY peLleHns cyaa, apbuTpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 No TeM XXe OCHOBaHUAM,;

0) nopaya xanobbl NULOM, NOSTHOMOYNSA KOTOPOro He NOATBEPXAEHbI B NMOpsiAKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaumm;

B) HanNnume pelleHns no xanobe, NPUHATOrO paHee B COOTBETCTBUM C MOPSIAKOM,
yCTaHOBMEHHbIM noctaHoBneHnem [NpasutensctBa Mockosckon obnactn ot 08.08.2013
Ne 601/33 B OTHOLLEHUN TOrO Xe 3asiBUTENS 1 MO TOMY e npeaMeTy Xanobsbl.

28.22. YNONMHOMOYEHHOE Ha PacCMOTPEHME Kanobbl AOMMKHOCTHOE NMUO
AoMmunHuctpaumn, pabotHuk MOL, yupeautens MOLL BnpaBe ocTtaBuTb xanoby 6e3
oTBeTa B crnegylowmx criyyasax:

a) Hannume B xanobe HeueH3YpHbIX MO0 OCKOPOUTENbHbLIX BbIPAXEHWUN, Yrpo3
XW3HWU, 300POBbID N MMYLLECTBY LOSMKHOCTHOIO fvua, rocy4apCTBEHHOro rpaxgaHCKoro
cnyxaulero, pabotHnuka MuHUCTEpCTBa, AOSPKHOCTHOIO nuua, padotHuka ML, a Takke
YSIEHOB €ro CceMbM;

0) oOTCcyTCTBME BO3MOXHOCTU MpOYMTaTh Kakyt-rimbo 4YacTb TekcTa >anobbl,
damunumio, NMsi, OTYECTBO (NMPX HaNU4YMKN) N (MNK) NOYTOBLIA agpec 3asaBUTENS, YKa3aHHbIe
B Xanobe.

28.23. YNONMHOMOYEHHOE Ha PacCMOTPEHME Kanobbl AOMMKHOCTHOE NMUO
AoMmunHuctpaumn, pabotHnk MOLU, yupegutens MOL, coobwarwT  3aasutento
(npeactasutento 3asasutens) o6 octaBneHun xanobbl 6e3 oTBeTa B TeveHne 3 paboumx
AHEen Co OHS perncrpauunm xanobsbl.
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B Hactosiwem AOMUHUCTpPATUBHOM  pernameHTe
TEPMUHbI U onpeaeneHus:

AOMUHUCTPATUBHBLIN
pernameHT

AOMUHMCTpaUus

3asaBuTens,
3aperncTpupoBaHH
bin B ECUA

3agaBneHue

nc

JINYHBbIN KabuHeT

MHorokBapTUpHbIN
A0M

Moaynbs MoLL EMC
oy

Moaynb okasaHusi
ycnyr ENC OY

MyHuumMnansHas
ycnyra

MpunoxeHue 1
K AODMUHUCTPaATMBHOMY perfameHTy no
npegocrasneHnto MyHuumnansHom ycnyru

TepMuUHbI N onpeaeneHus

ncnonb3ylTca  creaylolime

aAMUHUCTPATUBHbIA pernamMeHT Nno npeagocTaBfeHNIo
MYHULMNANbHOM

ycnyrn «Bblgada pelueHnst 0 nepeBoe XUoro noMeLLeHns B
HEXMNOE NOMELLEHMNE UM HEXUITOTO MOMELLEHNS B XKUNoe
nomMewieHne B MHOroKBapTUPHOM OMEY;

AOMUHUCTPaUMs MyHUUmMnanbHoro obpasoBaHnsa MOCKOBCKOM
obnacTtu;

nnuyo, obpaluatoweecs ¢ 3asiBneHnemM o NpeaocTaBneHnm
MyHuuunansHou ycrnyru, nmetoLlee y4eTHyro 3anuck B ECUA,
npoLleaLlyo NPOBEPKY, a JIMYHOCTb NONb30BaTENSA NOATBEPXKAEHA
Hagnexawum obpasom (B NMob6OM 13 LEeHTPOB 0B6CNYyXMBaHNA
Poccunckon ®egepaummn nnu MOLL Mockosckon obnactn);

3anpoc o npegocrtasneHn MyHuumnanbHoOW ycnyru,
npeacTaBneHHbIN NbbiM NpeaycMoTpeHHbIM AQMUHUCTPATUBHBIM
pernameHToM cnocobom;

MHOpMaLUNOHHAA CUCTEMA;

cepsuc PI1Y, nossonstowmi 3assuTento (npeactaBuTento
3aasutens) nonyyaTtb UHOPMaUUIo 0 xoge obpaboTkun 3asBneHun,
nofaHHbIX nocpencrtsom PIATY;

COBOKYMHOCTb ABYX 1 6onee KBapTUp, MMEKLLMX CaMOCTOSITENbHbIE
BbIXOAbl TGO Ha 3eMerbHbIV Y4aCcTOK, MPUNEraloLLMi K XKUNOMY
AOMYy, NMB0 B NoMeLLeHMs1 OOLLEro Nonb30BaHUS B TakOM JOME.
MHOrokBapTUpHbI JOM COAEpPXUT B cebe anemMeHThbl obLiero
nMyLLlecTBa COGCTBEHHNKOB NMOMELLEHMI B TAKOM OME B
COOTBETCTBUM C XUIULLHBIM 3aKOHOAATENbCTBOM;

moayrnb MOL| eguHon MHOOPMALMOHHOW CUCTEMbI OKa3aHUs YCIyr;
MOAYIb OKa3aHus ycryr equHOM NMHPOPMaLMOHHON CUCTEMBI
OKasaHus ycryr, yCTaHOBIEHHbIN B AOMUHUCTpaLInW;
MyHunumnansHas ycnyra «Bblgaya pelieHns o nepesoe Xunoro
NMOMELLEHNSA B HEXUITOE MOMELLEHNE NN HEXWUIOTO NOMELLEHUS B

Xunoe nomeweHne B MHOrokBapTMpHOM JOME»;

MHoroyHKLUMOHaNbHbIN LEHTP NpeaocTaBieHNsa rocygapCTBEHHbIX
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MoL] — W MyHUUMNAnNbHbIX YCNYT;

OopraH MecTHOro caMoynpasrieHuUs], ABASOLWMIACA yupeanTenem
Yupeantens MOL] —  MHOroyHKLMOHANBLHOIO LeHTpa rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT;

FocynapCTBeHHbIE OpraHbl, y4acTBYHOLME B NPeAOCTaBNEeHNN
OpraHbl BNactu —  FOCYAapCTBEHHbIX U MyHULUMNATbHbLIX YCNYT;

OT1aen B coctaBe AAMUHUCTPaLUN, YNONTHOMOYEHHbIN B
MoapasnenexHve — COOTBETCTBUM CO CBOMM MNONOXEHNEM OCYLLIECTBNATh
npepocTaeneHne MyHMuunanbHON ycnyru;

MpocTasa —  9NEeKTpOHHasi NoANUChL, KOTopasi NOCPEeLACTBOM UCMONb30BaHUSA
SNEKTPOHHas KOAOB, Naporien Unun NHbIX CpeacTB NOATBEPXKAAET aKT

noanucb hbopMMpPOBaHNA INEKTPOHHOM MNOANMUCU OnpeaeneHHbIM NNLOM;
Cepsuc PITY — cepsuc PIII'Y, no3Bonsowmn nonyymTb akTyanbHy NHGOPMALNIO O
«Y3HaTb cTaTyC TekylweMm cratyce (d3Tane) paHee NogaHHOro 3asBNeHus:;
3asBneHusa»

YcuneHHas —  9NeKTPOHHAas NOAMUCH, BbiAaHHAsA YAOCTOBEPSOLNM LEHTPOM,
KBanMuLumMpoBaHHa nonyyeHHasi B pesynbTaTe Kpuntorpaduyeckoro npeobpasoBaHms

A SNEKTPOHHas NHOPMaLMKN C UCNONBb30BAHMEM KIHOYa SMEKTPOHHON NOANUCH,
nognuce (3I) Nno3BosiIsieT onpeaenuTb NMLO, NognucasLlee 3NeKTPOHHbIN

AOKYMEHT, O6HapYyXnTb PaKkT BHECEHUSI UIBMEHEHUIN B SNEKTPOHHbIN
AOKYMEHT 1nocre MOMEHTa ero NognucaHusi, KNy npoBepKn
3MEKTPOHHOM NOLMUCK YKa3aH B KBanMnumpoBaHHOM
cepTtudukare;

dann gokymeHTa —
3MEKTPOHHbIN 06pa3 JOKYMEHTa, NOSy4YeHHbI MyTEM CKaHUPOBaHUSA
AOKyMeHTa B BymakHon chopme;

ONEKTPOHHbLIN —  JOKYMEHT, MHGbOpMaUmnsa KOTOPOro npeaocTaBsieHa B 9N1EKTPOHHOW

OOKYMEHT dopme 1 nognmcaHa yCureHHoM KBanmpuumpoBaHHOM 3N1EKTPOHHOM
NOANUCHIO;

ONEKTPOHHbLIN -

obpa3s gokymeHTa AOKYMEHT Ha GymakHOM HocuTene, npeobpa3oBaHHbIN B
ANEKTPOHHYI0 POPMY NYTEM CKAHMPOBAHUSI C COXPaAHEHUEM €ro
PEKBU3NTOB.
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[MpunoxeHwne 2
K AODMUHUCTPaATMBHOMY perfameHTy no
npegocrasneHnto MyHuumnansHom ycnyru

CnpaBoyHas uHdopmauus o MecTe HaxoXxaeHus, rpacdmke paboTbl, KOHTaKTHbIX
TenedoHax, agpecax 35IeKTPOHHOMN nNo4uTbl AaMuHucTpaumn, MOL n opraHusauun,
y4YyacTBYHOLWMUX B NpeaocTaBneHnn n uHchopMmmpoBaHUM O Nopsiake npegocTaBneHus
MyHuuMnanbHoM ycnyru

1. HaumeHoBaHue ApgmMmuHucTpauum: AgmuHucTpaums  Bonokonamckoro
MyHMUMNanbHOro panoHa MockoBckon obnactu.

MecTo HaxoxaeHus: MockoBckasa obnacTb, r. Bonokonamck, yn. PeBontoumoHHas,
n.5.
"paduk npnema: nepsas cpena mecqaua: 10.00-12.00.

MoutoBbin apgpec: 143600, MockoBckaa obnactb, . Bonokonamck, yn.
PesontounonHas, A.5,

KoHTakTHbIN TenedoH: 8(49636)2-58-22
Mopsavas nuHua NydepHaTtopa Mockosckon obnactu: 8-800-550-50-03

OdmumnanebHbIn cant B MHPOPMaLMOHHO-KOMMYHUKALMOHHON ceTU VIHTEpHeT:
http://www.volokolamsk-rayon.ru/

ALpec aneKTpoHHOM NoYTbl B ceTn MIHTepHeT: arhitector@avmrmo.ru

2. CnpaBo4yHasa uHdopmauusa o mecte HaxoxaeHma MOLU, rpacdpuke paboThbl,
KOHTaKTHbIX TenedoHax, agpecax 35IeKTPOHHOWN NMOYTbI

MHdopmauna npusegeHa Ha cantax:

- PMIY: uslugi.mosreg.ru

- M®Ll: mfc-gosuslugi.ru
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MpunoxeHwne 3
K ADMWUHUCTPATUBHOMY perfiameHTy no
npegocTtasneHntio MyHnuunansHom ycnyrm

dopma peLueHns o nepeBoae (0TKase B nepeBoAe) XXUNoro (HeXUoro) nomMeLeHns
B Hexxunoe ()kunoe) nomelleHMe B MHOroKBapTUpPHOM ioMe

YTBEpxaeHa

lMocTtaHoBneHuem lNpaBuTenscTea
Poccunckon depepaunn

ot 10 aBrycta 2005 r. N 502

Komy

(dbamunus, nms, otyecTso (Npu
Hanu4un)

ANS rpaXaaH;

nonHoe HamMmeHoBaHue opraHmn3aumm —

AN PUANYECKUX NnL)
Kyna

(moyTOBLIN MHAEKC U agpec

3agasutens (npegcraButensa 3asBuTtens)
COrIAacHO 3asiBIIEHNIO

0 nepesoje)

PELWEHUE
0 nepeBope (O0TKase B nepeBoOAe) XKUIOro (HEeXXUrNoro) NnoMeLwWweH1sa B HeXunnoe
(kmnoe) nomeweHne B MHOroKBapTUPHOM AOMe

(I'IOJ'IHOG HanMmeHoBaHMEe OpraHa MeCTHOro camoynpaslieHnA,

ocyllecTBrdaoLero nepeson nomeu.Leva)

paccMOTPEB MNpeacTaBrieHHble B COOTBETCTBUM C 4YacTbio 2 ctaTbh 23 XUNULIHOrO Kogekca
Poccurickon ®egepaunmn OKYMEHTLI O NEpeBOAE NOMeELEHMs 0OLLEN NNOWAAbKO KB. M,

HaxoAsLLLEerocs no aapecy:

(HanmeHoBaHWe ropoacKoro UMM cenbckoro noceneHuns)

(HaMeHoBaHwWe ynuubl, Nnowaan, npocnekta, bynoeapa, npoesga u T.n.)
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JOM

Kopnyc (Brnagexue, N3 XXMUIOTO (HEXWUITOro) B HEXMIOE
, CTPOEHME) , KB. , (kunoe)

(HEeHy>KHOe 3a4epKHYTb) (HEeHy>KHOe 3a4epKHYTb)

B Lendx ncnosjib3oBaHnA nomMmeLlleHnAa B Ka4ectBe

(BMA ncnonb3oBaHMs NOMELLEHUS B COOTBETCTBMM C 3asiBNEHNEM O NEPEBOAE)

PELUMNA( )

(HaMmeHoBaHuWe akTa, gata ero NPUHATUSA 1 HOMep)
1. NomeLlleHne Ha OCHOBaHWM NPUNOXEHHbIX K 3aSIBNIEHNIO JOKYMEHTOB:
a) nepeBecTy XWUNOro (HEXWIOro) B HEXunoe
n3 (>kunoe) 6e3 npeaBapuUTENbHbIX YCIOBUM;
(HEeHy>XHOe 3a4epKHYTb)

0) nepeBecTM U3 XUMOro (HEXWUoro) B Hexwusioe (Kuroe) npu ycrioBunM NpoBedeHUns B
yCTaHOBMEHHOM MOpsiAKe crneayroLwmnx Bngos pabor:

(nepeyeHb paboT NoO NepeycTponcTay

(nepennaHupoBke) NoMeLLeHNst

U MHbIX HEOOXOAUMbIX PaboT N0 PEMOHTY, PEKOHCTPYKLUN, pecTaBpaummn NnoMeLLeHNs)

2. OTkasaTb B MNepeBOAE YKa3aHHOrO MOMELLEHUSI U3 XXWMOro (HEXWIOoro) B Hexunoe
(>knnoe)
B CBSI13U C:

O HenpeactaBneHve onpegeneHHblix nyHkToM 10 AAMUHUCTPATUBHOIO perriameHTa
AOKYMEHTOB, 00643aHHOCTb MO MNpeACTaBfeHUI0 KOTOPbIX BO3rOXeHa Ha 3assutens
(npeactasutena 3assutens).

O lMNoctynneHve B AOQMUHUCTPAaLMIO, OCYLLECTBASIOLLYIO NepeBo NoMeLeHnin, oTBeTa

opraHa rocygapCTBEHHOW BfacTW, oOpraHa MEeCTHOro camoyrnpaBneHust  nnbo
NoABEAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTM  UAM  OpraHy  MEeCTHOro
camoynpasrieHNsi OpraHn3aunmn Ha MeXXBeOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOLWEro 06
OTCYTCTBUM AOKYMEHTa Wn (Mnv) uHdopmauuun, HeobXxoauMMbIX ONS nepeBoda >KUIoro
NMOMELLEHNS B HEXMUNOE NOMELLEHNE UITU HEXWIONO NMOMELLEHNSA B XUoe nomMelieHne B
MHOrokBapTMpHoM gome B cooTtBeTcTBuM ¢ n. 10.1 HacToswero ALMWHUCTPATUBHOIO
pernameHTa, €ecnu COOTBETCTBYHOLUMN [OOKYMEHT He npeacraesneH 3asButenem
(npeactasutenem 3aaButens) no cobctBeHHon uwHuUumaTuBe. OTkas B nepeBode
NMOMELLEHNSI NO yKa3aHHOMY OCHOBaHWIO OOMyckaeTcs B cnyyae, ecrnv AAMWHUCTpauus,
OoCyLlecTBndAWaa nepeBoj MNOMELLEHNA, NOCre MOflydYeHUs YyKasaHHOro OTBeTa
yBegomuna 3assutensa (npeactaButens 3asBuTensl) O MOMyYeHMM TaKoro OTBETa,
npeanoxuna 3assutento (npeacrtaBuTento 3asBuTens) npeactaBUTb OOKYMEHT U (unu)
nHpopmauuio, Heobxoanmble ANA NEpPeBOAA XKUITOro NMOMELLEHUS B HEXNNOE NOMELLEHNE
NI HEXUIOro NoMeLLeHNs B Xuroe nomMelleHne B cootsetctBum ¢ n. 10.1 HacTosdwero
AOMUHUCTPATMBHOIO pernameHTa, M He nonyyuna oT 3agasutens (npeactaBuTens
3aaBuTens) Takme OOKYMEHT 1 (Mnn) nHgopmaunio B TedeHme 15 paboumx gHen co aHA

HanpaslieHnA yBeaoMI1EeHUA.
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O lNMpencraBneHne OOKYMEHTOB B HEHaANexalum opraH.

0 HecobniogeHue ycnosun nepeBoa >XXMoro NOMELLEHNST B HEXUITOE MOMELLLEHNE U
HEXMIOro NOMELLEHNS B XXUNOE NOMELLLEHNE B MHOTOKBAapTUPHOM AOME, @ UMEHHO:

a) HapyweHune TpeboBaHun KunuwHoro kogekca Poccuinckon Pepepaumm wn
["pagocTponTenbHOro kogekca Poccurckon degepaumm;

6) ecnu gocTyn K NepeBOAMMOMY MOMELLEHMIO HEBO3MOXEH 6e3 MCnonb3oBaHuUS
nomewieHnn, obecnevmBaroWMX AOCTYN K XKUMbIM MOMELLEHUAM, WM OTCYTCTBYET
TEXHUYecKass BO3MOXHOCTb obopyaoBaTb TakoW [OCTYN K AAHHOMY MOMELLEHUIO, eCnu
nepeBogMMoOe MOMELLEHMNE SBMSETCA YacCTbl XWUOro noMelleHns nnbo ucnonb3yeTcs
COBCTBEHHMKOM [aHHOrO MOMELLEHNA WAN WHLIM TpaXgaHMHOM B KayecTBe MecTa
NMOCTOSAHHOIO NPOXUBaHWS (MPY NepeBoae XUNOro NOMELLEHUSI B HEXMIOE NMOMeELLEeHME B
MHOTrOKBapTUPHOM OOME);

B) ecnv npu NepeBoe KBapTUpbl B HEXUITOE NOMELLEHNE B MHOMOKBAPTUPHOM JOME
He cobntoaeHbl TpeboBaHUs:

- MOMELLEHME PACMNOSIOXKEHO HA NEPBOM 3TaXe yKa3aHHOro 4OMa;

-MOMELLIEHME PACMONOXEHO BbILLE NEPBOro aTa)a yKa3aHHOro Aoma, HO MOMELLEHMS,
pacrnonoXeHHble  HenocpeacTBEHHO MO4  KBApPTUPOW, MNEPEBOAMMOM B HEXunoe
nomMeLleHne, He SIBASAITCA XUNbIMU;

- MOMELLEHME PACNONOXEHO B HAEMHOM OME COLManbHOro NCNoSb30BaHUS;

r) NnepeBos XWUroro NOMeLLEHNSI B HEXMIIOE NOMELLEHNE B MHOTOKBAapTUPHOM AOME B
LensiX OCYLLECTBIIEHNSA PESNTUTMO3HON OEeATENBbHOCTY;

A4) ecnu nepeBoAMMOE MNOMELLEHNE He OTBeYaeT YCTaHOBMEHHbIM TpeboBaHUAM,
KOTOPbIM [O/MPKHO OTBeYaTb XWUMoe MNOMELLUEHNE WM OTCYTCTBYET BO3MOXHOCTb
obecneunTb COOTBETCTBME MNEPEBOLAMMOINO MOMELLEHUS YCTAHOBMEHHbIM TpeboBaHUAM
(Npn nepeBOAE XMOro NOMELLEHMNS B HEXMUINOE NOMELLIEHNE B MHOTOKBApTUPHOM OME);

€) ecnu npaBo CoO6CTBEHHOCTN Ha NEPEBOAMMOE NomMeLlleHne obpemMeHeHo npaBamm
Kaknx-nnbo nuy, (nomelleHne aBnaeTca npeamMeToM 3anora, Harma, apeHabl 1 T.0.).

O HecooTBeTcTBME MpoOeKTa nepeycTtponctea wu (Mnun) nepensiaHUMpPOBKU
NOMELLEHNS B MHOTOKBapTUPHOM AoMe TpeboBaHNAM 3akoHO4ATENbCTBA.
O OTt3biB  3agBneHns o npegocrtaBneHun MyHuumnanbHOW  ycnyrm  no

nHuymatmee 3aasutens (NnpeacraButensa 3aasutens).

(BomKHOCTL NUua, nognucasLLero (nognuceb) (pacwmdpoBka noanucu)
yBEAOMIEHUNE)

« __» 201 _r.

M.M
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MpunoxeHwue 4

K AOMWUHUCTPATUBHOMY pernamMmeHTy no
npegocraBneHnto MyHuumnansHom
ycnyru

dopma yBeJOMITIEHUSA O NPUOCTAHOBNEeHUU NnpeaocTaBneHna MyHuumMnansHom

ycnyru
Komy
(dbamunus, nms, otyecTso (Npu
Hanu4nn)
ANd rpaxgaH, nHanBMayarnbHbIX
npeanpuHMMmaTenemu;
NOMHOe HaMeHOBaHWe opraHm3aunm —
ANS opuandeckmnx nuu,)
Kyna
(mouTOBLIN MHAEKC U afgpec
3assutens (npeacrasuTtens 3assuTens)
COrNacHo 3asBrieHnto
0 nepeBoje)
YBegomrneHue

O NPUOCTaHOBMEHUMN NpeAOCTaBNEHUA MyHULMNanbHOU ycnyrn «Bbigava pelueHus
0 nepeBoAe XUIOro NoMeLeHUsi B HeXUnoe nomeLLeHue UM HeXunoro noMeLLeHus
B )XUroe nomMelueHne B MHOrokBapTUpPHOM AoMe»

(FIOJ'IHOG HanMeHoBaHMe opraHa MeCTHOIro camoynpaslieHuA,

ocyulecTBrdaoLero nepeso nomeu.Leva)

paccMOTPEB NpPeACcTaBlieHHble B COOTBETCTBMM C 4YacTbio 2 cTatbh 23 XKunuuwHoro
kogekca Poccuiickon depepaumm OOKYMEHTbI O NepeBode MomeleHus obuien
NMowaabko KB. M,

Haxo4sLwerocsi No agpecy:

(HaI/IMeHOBaHI/Ie ropoackoro nnun ceribCKkoro noceneva)

(HanmeHoBaHMe ynuubl, Nnowagun, npocnekta, bynbeapa, Nnpoesga 1 T.n.)
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YBegoMnaetr O MPUOCTaAHOBIEHUW MpefoCTaBNeHUss MyHUUMNANbHON YCnyru
«Bblgaya pelleHns O nepeBOAE XUITOMO MOMELLEHUS B HEXWUIOe MNOMeLLeHne Wnm
HeXWnoro MOMEeLeHNss B >XUroe MoMelleHue Mo  MNpPUYUHE  MNOCTYNNeHus B
AOMUHMCTPaUMIO OTBEeTa OpraHoB M oOpraHu3auui, B pamkax MexBefOMCTBEHHOro
3anpoca, cBuaeTenbLCTByoLWero 06 oTCyTCTBUM Y HUX AOKYMEHTOB U (Mnn) nHdopmMauuu,
HeobxoAuMMbIX  ONs  NpedocTaBneHus  MyHuumunanbHOW — ycnyrn  (ykasblearomcsi
OOKYMEHMbI, KOMOopbIe OmCcymcmeyom 8 pacriopsikeHuUU opeaaHo8, ydacmeyuwux 6
npedocmasneHuu MyHuyunansHou ycryau ):

Bbinucka n3 EMPH;

nnaH nepeBoAMMOro NOMeLLeHNs;

NO3TaXHbIN NNaH 4OMa;

3aKrnoYeHne opraHa rno oxpaHe NamATHUKOB apXUTEKTYPbI, UCTOPUUN N KYNbTYpbl.

YuuTbiBas M3noxeHHoe, npegnaraem Bam B TeueHne 15 paboumx gHen ¢ MOMeHTa
NonyYeHNst HaCToALLEro yBeAOMNEeHs NPeacTaBUTb cneaylolme JOKYMEHTbI:

PwpbPE

O6pawaem Bawe BHMMaHue, 4TO B criyvae, ecnv Bamn He Oyay npeacrtasfieHbl
cBefeHus  (MHopMaums) B CPOKW, YKa3aHHble B  HacTosWweM  yBeAOMIIEHUM,
AgMuHUCTpaumen byaet NPUHATO pelleHne 06 oTkase B NepeBOae XKUIOro NOMeLLEHNS B
HeXunoe noOMeLLEHNE UIM HEXUITOro MOMELLEHUS B XWUIOe NoMeLleHne Mo OCHOBaHMIo,
npegycMoTpeHHOMY NyHKTOM 13.3.2 AODMUHUCTPATMBHOIO pernameHTa:

(AomKkHOCTbL NMua, NognucaBLLEro (mnoanuceb) (pacwwmdposka nognucm)
yBeJoMIeHune)

« » 201 .
M.IM.
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MpunoxeHwne 5

K AOMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHns
MyHuumnansHoOM ycnyrm

CNUCOK HOPMaTUBHbLIX aKTOB, B COOTBETCTBUMU C KOTOPbIMU OCYLLECTBIAETCS
npegoctaBneHne MyHMuunanbHOM ycnyru

1. KoHctutyums Poccuinckon denepaumm;

2. N'pagocTpouteneHbin kogekc Poccuickon ®epepaummn ot 29.12.2014 Ne 190-03
(«Poccuinckas raseta», Ne 290, 30.12.2014);

3. MNpaxxgaHckmin kogekc Poccunckon degepaumm ot 30.11.1994 Ne 51-93;

4. ®epepanbHbin 3akoH oT 02.05.2006 Ne 59-®d3 «O nopsgke paccMOTpPeHUs
obpaweHnn rpaxgaH Poccunckon Pepepauun» («Poccuinckaa raseta», Ne 95,
05.05.2006);

5. ®epepanbHbii 3akoH oT 06.10.2003 Ne 131-d3 «O6 ob6uwmx npuHUMNax
opraHuMsauum MecTHoro camoynpasrneHmss B Poccuinckon ®epepaunny (CobpaHue
3aKkoHoadaTenbCcTBa Poccunckon degepauuu, 06.10.2003, Ne 40, CT.
38224);,depepanbHblM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» («Poccuiickas raseta», Ne
168, 30.07.2010);

6. PegepanbHbin 3akoH OT 24.07.2007 Ne 221-d3 «O rocygapCTBEHHOM KagacTtpe
HeaBwxmmocTny (CobpaHne 3akoHogaTenbcTBa Poccunckon depepaumm, 30.07.2007, Ne
31, c1. 4017);

7. NocTtaHoBneHue [lpasutensctBa Poccunckon depepaumm ot 16.02.2008 Ne 87
«O cocTtaBe pas3genoB NPOEKTHOM AOKYMEeHTauunm n TpeboBaHMAX K UX COOEPXKaAHUIO»
(Cobpanune 3akoHopatenbctBa Poccunckon depepaunmn, 25.02.2008, N 8, crt. 744,
Poccunckas raseta, Ne 41, 27.02.2008);

8. MNocTtaHoBneHue lNpaButenbctBa Poccuinckon ®enepauunm ot 13.08.2006 Ne 491
«O6 yTBepxaeHun MNpasun cogepxaHus obLero nmyLlecTsa B MHOroKkBapTUPHOM OMeE U
npaBun U3MEHEHNA pa3mepa nnaTtbl 3a COAEPXXaHME U PEMOHT XWUMOro MOMELLEHUS B
cny4ae okasaHusi YCryr n BbIMOMHEHMA paboT Mo ynpaBneHuIo, COAEPXKaHUID N PEMOHTY
obuiero mmyuiectea B MHOrMOKBapTUPHOM [OOME Hafnexawero kadectesa u (umnu) c
nepepbiBamMu, MNPEBLILWAWMMN  YCTAHOBNEHHYH NPOAoIKMTENbHOCTLY  (CobpaHue
3akoHogartenbcTBa Poccuiickon ®egepaumm, 21.08.2006, Ne 34, ct. 3680);

9. MNoctaHoBneHue lNpaButensctBa Poccuiickon ®egepauunm ot 10.08.2005 Ne 502
«O6 yTBEpxaeHUn ¢opMbl yBEOAOMMEHUS O nepeBoge (OTKa3e B MNEPEBOAE) KWIMOro
(HexxmMnoro) nomeLleHns B Hexunoe (kunoe) nomeweHune» (CobpaHue 3akoHoaaTenbCcTBa
Poccuiickon ®egepaunn, 15.08.2005, Ne 33, ct. 3430);

10. lMocTtaHoeneHue Mpasutensctea Mockosckon obnactu ot 27.09.2013 Ne 777/42
«O6 opraHM3aumm npenocTaBfeHUsl FTOCYAAPCTBEHHbLIX YCIYr UCMOMHUTENbHBIX OpraHoB
rocygapcteeHHon Bnactn MockoBckon obnactn Ha 6a3e MHOrogYyHKLMOHANbHbIX LIEHTPOB
npenocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, a Takke 06 yTBep)XaeHun
lMepeyHs rocygapCTBEHHbIX YCMyr UCMOSTHUTENbHbIX OPraHOB rOCYAapCTBEHHOW BacTu
MockoBckon obnactn, npegocTtaBneHne KOTOPbIX OpraHmM3yeTcsl MO MPUHLNUMNY «OQHOro
OKHa», B TOM uucrne Ha 6asze MHOroyHKUMOHANbHbLIX LIEHTPOB MpeaoCTaBreHus
rocygapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr, W PekomeHgyemoro  nepedHs
MYHMUMNANbHbLIX YCIyr, MpPeaoCTaBNAeMblX OpraHamum MeCTHOro CcaMOynpaBfeHus
MyHMUMNanbHbIX obpasoBaHmMi MoCKOBCKOM 06nacTv, a Takke YCNnyr, OKa3blBaeMbIX
MYHUUMNANbHBIMU YYPEXOEHUSMN N APYTMMW OpraHnu3auusaMn, npeaoctaBreHne KOTopbiX
OopraHuM3yeTcs No NPUHUUMNY «OOHOro OKHa», B TOM Yncne Ha 6a3e MHOropyHKUNOHANbHbIX
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LEHTPOB MpeaoCTaBneHnst roCy4apCTBEHHbIX M MyHMUMNanbHbIX yenyr» («ExeaHeBHble
HoBocTu. MogmockoBbey, Ne 199, 24.10.2013);

11. MNocTtaHoBneHue lNpaButensctea Poccunckon ®epepauum ot 27.09.2011 Ne 797
«O B3anmMogencTBMM  Mexay MHOro(yHKUMOHAmNbHbIMU  LEHTpaMu npeaocTaBneHuns
rOCy4apCTBEHHbIX M MyHUUMNanbHbIX — ycnyr W degepanbHbiMKM  opraHammu
MCNONMHUTENbHOM  BNacTW, oOpraHaMy rocydapCTBEHHbIX BHEOXKETHbIX (POHOOB,
opraHamu rocygapcTtBeHHon Briactu cybbektoB Poccuiickon ®depepauuun, opraHamm
MECTHOro camoynpaBrieHusi» (BMecte c [lonoxeHnem o TpeboBaHUAX K 3aKMYEHUIO
COrnalieHnn o  B3aMMOAENCTBUM  MeXOY  MHOrO(YHKUMOHAmNbHbIMK  LeHTpamm
npeaocTaBneHna rocydapCTBEHHbIX W MyHUMUMMAnbHbIX YyCcnyr W deneparnbHbIMU
opraHamu WCMNOMHUTENbHOM BMAacTW, OpraHamu rOCy4apPCTBEHHbIX BHEOHOMXKETHBIX
doHAOOB, OpraHamm rocygapCTBEHHOM Bnactu cybbektoB Poccuickon depepauun,
opraHamu MecTHoro camoynpasneHus) (CobpaHue 3akoHogaTenbctBa Poccuiickon
depnepaumn, 03.10.2011, Ne 40, cT1. 5559);

12. lMocTtaHoeneHue MNpaButenscTBa Poccunckun depepaumm ot 22.12.2012 N 1376
«O6 yTBepxaeHun MNpasun opraHnsaunmn 4eaTerlbHOCTU MHOMO(YHKLMOHAMbHbIX LIEHTPOB
npeaocTaBnNeHNsa rocy4apCTBEHHbIX U MyHULIMNANbHbIX YCIyr»

13. locTtaHoBneHne [lpaButenbctBa Poccunckon depepaumm ot 31.12.2015 Ne
1532 «O6 yTtBepxaeHun [MpaBun npegocTaBfieHUss OOKYMEHTOB, HanpaBfisieMblIX Wv
npegocTaBnsaeMblX B COOTBETCTBMM € Yactammn 1, 3 - 13, 15 crtatbn 32 PepepanbHOro
3akoHa «O rocygapCTBEHHOM perucTpaumm HeaBWXXUMMOCTU» B bedepanbHbI OpraH
MUCNONHUTENbHOW  Briactu  (ero  TeppuTopuanbHble  OpraHbl),  YNOMHOMOYEHHbIN
MpaButensctBom Poccunckon degepaumm Ha OCYyLWECTBMEHWE rOCy4apCTBEHHOMO
KagacTpoBOro yyeTa, TroCydapCTBEHHOM peructpauum npas, BefeHue EpguHoro
rocyJapCTBEHHOro  peecTpa  HeOBWXMMOCTM M NpefocTaBneHne  CBedeHun,
cogepxawmxcs B EguMHOM rocymapctBeHHOM peectpe Hegswxkmmoctuy (CobpaHue
3akoHopaTtenbcTBa Poccuiickon ®egepaumm, 11.01.2016, Ne 2 (yacTtb 1), cT. 405);

14. PacnopsikeHue lNpasutensctea Poccurckon epepauum ot 25.04.2011 Ne 729-
p «O6 yTBepXOEHWM MNEepeyHs  yCrnyr, oOKasblBaeMblX [OCYAapCTBEHHbIMU U
MYHMLMNANbHBIMU YYPEXOEHUAMN U OPYTMMU OpraHn3aumsiMmn, B KOTOPbIX pa3MeLLaeTcs
rocygapcTtBeHHOe 3ajaHue (3akas) unu MyHuuunanbHoe 3agaHue (3akas), nognexawmx
BKIMIOYEHUIO B pPeecTpbl  rOCYAApCTBEHHbIX WM MYHMUMMANbHbIX  YCAyr U
npegocraBnsemMblx B 3nekTpoHHon dopme» (CobpaHune 3akoHogaTtensctBa Poccumnckon
degepaumn», 02.05.2011, Ne 18, cT1. 2679);

15. PacnopsikeHue Npasutensctea Poccuinckon depgepauymm ot 17.12.2009 N 1993-
p «O6 yTBepXaeHMM CBOAHOrO nMepeydHs nepBooYepenHblIX [OCYyAAapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr, npegocTaBnsiemMblx B  9NeKTpoHHoM Buge» (Cobpanue
3akoHogatenbcTBa Poccunckon Pepepaummy», 28.12.2009, Ne 52 (2 4.), ct. 6626);CIl
54.13330.2011 «CBog npaBun. 34aHnsa Xunble MHOMOKBapTUPHbIE. AKTyannsnpoBaHHas
pegakuna CHul 31-01-2003», yTBEpXAEeHHbIM Npuka3oM MuHuUCTepcTBa pernMoHanbHOro
pa3suTtua Poccurckon ®egepauun ot 24.12.2010 Ne 778;

16. 3akoH Mockosckon obnactu ot 05.10.2006 Ne 164/2006-0O3 «O paccmoTpeHum
obpaleHunn rpaxxgan» («ExxegHeBHble HoBOCTU. MogmockoBbe», Ne 189, 11.10.2006);

17. lMocTtaHoBneHne [MNaBHOro rocygapCTBEHHONO CaHUTapHOro Bpaya Poccuickon
depnepaumm ot 10.06.2010 Ne 64 «O6 ytBepxaeHun CanllnH 2.1.2.2645-10 «CaHntapHo-
anuaemuornorndeckne TpeboBaHUA K YCNOBUSIM MPOXMBAHUA B KUMbIX 30aHUAX U
MOMELLIEHUSIXY;

18. MoctaHoBneHne locctpos Poccuiickon depepaumm ot 27.09.2003 Ne 170
«O6 yTtBepxaeHun [NpaBun M HOPM TEXHUMYECKOW 3IKCnnyaTauuu XUNULWHOro doHaa»
(BapernctpupoaHo B MuHiocte P® 15.10.2003 Ne 5176);PacnopsikeHnem MuHuctepcraa
rocy4apCTBEHHOIO yrnpaBneHusi, UHPOPMAaLMNOHHbIX TexHonornnm n ceasm ot 21.07.2016 N
10-57/PB «O pernoHasibHOM cTaHpapTte opraHmsaumm NeaTenbHOCTH
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MHOIO(YHKLMOHAsbHbIX LEHTPOB NPeAoCTaBNEHNS roCcy4apCTBEHHbBIX U MYHMLMNANbHbIX
ycnyr B MockoBckon obnactmy.
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MpunoxeHwe 6

K AOMWUHUCTPATUBHOMY pernamMmeHTy no
npegocraBneHnto MyHuumnansHom
ycnyru

Popma 3anBneHus

maBe

075

[MoyToBLIN agpec

KOHTaKTHbIN
TenedgoH:
ALpec 3aneKTpoOHHOM
noYThl

3aaBneHune

Mpowy npegocTaBuTb  MyHUUMNanbHyo «lepeBof XKUNoro (HeXMUoro) NoMeLLeHms
ycnyry B

B OTHOLLEHUN NMOMELLIEHNS, HAaX0AsLLEerocs B
Hexwunoe (kunoe) nomewieHne» cobCTBEHHOCTU

(ansa dusnyecknx nuu/mHaneuayanbHbix npeanpuHnmartenen: PO, oOKYMEHT,

YAOCTOBEPSIOLLNIA NUYHOCTb: BUA
AOKYMeHTa

, Kem, Koroa
cepus , HOMep BblOaH

NHH, CHUNC, OIrPHMMN (ans NHOMBUOYyanbHbIX
npegnpuHMMmaTenen)

ANS HOPUANYECKUX NULL: MONTHOE HaMMEHOBaHWEe PUANYECKOro
nvua

, DO nuuya,
NCMOMHALWEro 0653aHHOCTU €AMHONMYHOIO WCMONHUTENBbHOrO OpraHa HPUANYECKOro
nvua

topuandecknin  agpec, OIPH, )
NHH ,
pPacnonoXeHHOro no

agpecy: MockoBckasa obnacTb,

(ropog, ynuua, NpocnekT, Npoesa, Nnepeynok, wocce)
(Ne noma, Ne kopnyca, CTpoeHus)
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(Ne kBapTupbl, (TekyLlee Ha3HayYeHne NoMeLLEeHNs (obwasa nnowagp, xunas

rnomeLLeHns) (>knnoe/Hexunoe) nnowaab)
"3 (kmnoro/Hexwunoro) (Hexunoe/ xunoe
nomeLleHus B )
(HyxHOe
NoagYepPKHYTb)

Mpowy uHGOopMMpOBaTL MEHA O MOCTYMNfEeHUM NOObLIX CBeAEeHM B nopcuctemy
MopTana rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr MockoBckon obnactv «n4YHbIn
KabunHeT», a Takke o]

BO30OHOBMEHUN MPEedoCTaBMEHUs  MyHMUMMNANbHON
ycnyru

(ykasbiBaeTcs oopma 1 cnocob
MHJOPMUPOBAHUS,

B TOM YnUCe agpec dNeKTPOHHOW NoYThbl, HOMep TernedoHa ans CMC-UMHPOPMUPOBaHUA,
HoMep TenedoHa Ans UHPOPMUPOBAHUSA NO TeredoHy)

(yKa3bIBaeTCFI npu XenaHum noftydeHmnd cooTBeTCTBYOLWNX CBG,D,GHI/IVI)

MNopnucek

(pacwumndpoBka nognucum)
[ata
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MpunoxeHwne 7

K AOMUMHUCTPaATMBHOMY perfameHTy no
npefocTaBneHnto

MyHuuunansHom ycnyru

Knacc Buabl AOKyMeHTOB O6LwWwume onucaHMA JOKYMEHTOB Mpu nopaye yepes PIIy
OOKYMEHT
a
[oKkyMmeHTbI, npeaocTaBnaemMblie 3aaButenem (npeacraBurenem 3aaBurtens)
Mpn nogaye 3anonHsETCs  UHTepaKTMBHasA
3asaBneHne [JomkHO ObiTb odopMneHo Mo | dopma 3asBeHMS.
dopme, ycTaHoBreHHon [lpunoxeHvem 6 K
3asBsneHue HacTosiLLemy AOMUHUCTPATUBHOMY
pernameHrTy.
Macnopt pgomkeH 6biTb  ocdopmneH B | pn nogayvye npedocTaBnsieTCs  SNEKTPOHHbLIN
[OKyMEeHT, MacnopTt COOTBETCTBUU c lMocTaHoBneHnem | o6pas gokymeHTa (cTp. 2,3,4,5)
yOoocToBepst rpagaHuHa MpaButenbctea P® ot 8 niona 1997 r. Ne 828
-l Poccunckon «O6 yTtBepxgeHun [lonoxeHns o nacnopTe
NUYHOCTb depepauyunm rpaxgaHnHa Poccuinckon denepauyunm, obpasua

OnaHka n onucaHus nacnopTta rpaxnaHuvHa
Poccuinckon ®egepaumny.

Cpok gencreums:

ot 14 net - po poctmkenma 20-neTHero
BO3pacTa;

ot 20 netr - OO p[poCTMXKeHua 45-neTHero
BO3pacTa;

oT 45 netr — ©GeccpoyHO B COOTBETCTBMM C
nyHKTOM 7 NoctaHoBneHus lNpasutensctea PP
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«O6 yTtBepxaeHun [lonoxeHns o nacnopTe
rpaxxgaHuHa Poccuinckon ®epgepauuu, obpasua
GnaHka W onucaHuMs nacnopTa rpaxaaHuHa
Poccunckon ®epepaunny» ot 8 nrons 1997 r. Ne
828.

MacnopTt
rpaxgaHnHa CCCP

O6paszey nacrnopta rpaxgaHuHa Cotosa
CoBeTtckux Coumanuctundeckux Pecnybnuk wu
onucaHue nacnopta yTBEPXAEHDI
NOCTaHOBMNEHNEM CoBMuHa CCcCP oT
28.08.1974 Ne 677 «O6 yTBEpXaeHUU
MonoxeHunsa o nacnopTtHon cucteme B CCCP».
Bonpoc o0 pgenctBuTenbHOCTM  nacnopTa
rpaxgaHnHa CCCP obpasua 1974 ropa
pewaeTcs B 3aBUCUMOCTU OT KOHKPETHbIX
obcToATENLCTB (nocTtaHoBneHue
MpaButenbctBa Poccuinckon Pegepaummn oT
24.02.2009 Ne 153 «O npu3HaHnn
pencteutenbHbiMM oo 1 wmwona 2009 .
nacnopTtoB rpaxagaHnHa CCCP obpasua 1974
roga Anst HEKOTOPbIX KaTeropuin MHOCTPaHHbIX
rpaxkgaH u nvu 6e3 rpaxxgaHcTea)

MpenocTtaBnsieTca
AOKyMeHTa

9NEKTPOHHbIN

obpas

BpemeHHoe
yOOCTOBEPEHME
NINYHOCTU
rpakgaHuHa
Poccuinckon
depepauyunm

dopma yTBEepxaeHa npukasom MBL Poccum ot
13.11.2017 Ne 851 «O6 yTBEpPXKAEHMM
AOMWHUCTPATUBHOIO pernameHTa
MwuHucTepcTBa BHYTPeHHUX Oen Poccunckon
depnepaumm no npegocTaBneHuio
MyHUUMNANbHOW YyCnyru Mo Bblgade, 3aMeHe
nacrnopTos rpaxkgaHuHa Poccunckon
depgepaumn,  yOooCTOBEPAKOWNX  JIMYHOCTb
rpaxgaHnHa Poccuinckon  depepaumm  Ha
Tepputopun Poccuickon ®egepauyum»

MpepocTtaBnsieTcs
AOKyMeHTa

3NEKTPOHHbIN

obpas

BoeHHbIN buneTt

dopmbl YCTaHOBINEHDI WHcTpyKumen no
obecnevyeHnto PYHKUMOHUPOBAHUS CUCTEMbI
BOWHCKOIO yyeTa rpaxkgaH Poccunckon

lNpepocTtaBnseTtcs
OOKYMeHTa

SJTIEKTPOHHbLIN

obpas
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depepaumn 1 nopsiaka NpoBedeHUs CMOTPOB-
KOHKYpPCOB Ha nAyyLyto opraHuMsauuio
OCYLLIECTBIEHMS BOWHCKOIO yyeTa,
YyTBEPXXAEHHOW NpukazoM MuHucTpa OGOPOHBbI
Poccunckon ®epepaumm ot 18.07.2014 Ne 495

PaspelueHue Ha dopma yTBepxaeHa npukasom MBL Poccun ot | NpepoctasnseTcs 9STIEKTPOHHbIN obpas
BpEMEHHOE 27.11.2017 Ne891 «0O6 YyTBEPXKOEHMUN | AOKYMEHTA
npoXxunBaHue, AOMVHUCTPATUBHOIO pernameHTa
BblJaBaemoe nmuy MwuHucTepcTBa BHYTpPeHHUX Oen Poccunckon
6e3 rpaxgaHctea (C | Pegepayuu no npeaocTaBneHunto
OTMETKOM O MYHULMNANbHOM ycnyrum no Bbloaye
paspeLleHnmn Ha WHOCTPaHHbIM  rpaxgaHam wn nvuam 6e3s
BPEMEHHOEe rpaxgaHcTBa paspelleHuMss Ha BpeMeHHoe
npoXxuBaHue) npoxumeaHme B Poccunckon dPepepaumm, a
Takke opM OTMETKM U BraHka OOKyMeHTa O
paspelleHMn Ha BpPEMEHHOE MpOXMBaHWE B
Poccuinckon ®enepaummn»
CBuaetenbCcTBo O dopma yTBEepxaeHa npukasom MBL Poccun ot | NpegoctasnseTtcs 9NTIEKTPOHHbIN obpas
paccMoTpeHnn 21.09.2017 Ne732 «O cBuoeTenbCTBe O | AOKYMEHTA
xogaTancTea o paccMOTpeHUn xogaTanctBa O MNPU3HAHUK
npu3HaHun nuua OexeHueMm Ha  Tepputopum  Poccunckon
OexeHuem Ha degepaumm  no  cywectsy» (BMecTe C
TeppuTopun «lMopsgkom odopmneHus, Bbigaum n obmMeHa
Poccurckon CBMOETENbCTBA O PAacCCMOTPEHUN XogaTancrBa
depnepaumm no O npu3HaHuM GexeHueM Ha TeppuTopUn
CyLLeCTBY Poccuiickon ®egepaumm no cyLecTBy»)
Bug Ha xuTtenbctBo, | Obpasey 6naHka yTtBepxaeH npukasom MBL | NpenoctasnseTcs SNEKTPOHHbIN obpas
BblgaBaemoe Poccum ot  09.08.2017 Ne 617 «O6 | gokymeHTa
MHOCTPaHHOMY yTBEpXAeHun opm  OnaHkoB Buaa Ha
rpakgaHuHy XUTENbCTBOY»
(nybnukaTt B1aa Ha
XWUTENbCTBO)
Bug Ha xutenbctBo | Obpasey 6naHka yTtBepxaeH npukasom MBL | NpenoctasnseTcs 3NEKTPOHHbIN obpas
nuuya 6e3 Poccum ot  09.08.2017 Ne 617 «O6 | nokymeHTa
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rpaxgaHcTsa, yTBEpXaAeHun opm  OnaHkoB Buaa Ha
coaepxaimm XUTENbCTBO»
3JTIEKTPOHHbIN
HOCUTEeNb
nHdopmMauunm
Cnpaska o dopma cnpaBku ytBepxaeHa npukasom MB[ | Npenoctasnsertcs 9NEKTPOHHbIN obpas
paccMoTpeHnn Poccun oT 28.09.2017 Ne741 «O6 | pokymeHTa
3asaBneHns o yTBepxaeHun lNopsgka odopmrieHnsi, Bblaayvu
npegocTaBneHnn n obmeHa cBuaeTenbcTBa O NpeaocTaBlieHUN
BPEMEHHOrO ybexuilal BpeMeHHoro  ybexuwa Ha  Tepputopumn
Ha TeppuTopumn Poccuinckon ®epepaumm n ¢oopmM OOKYMEHTOB,
Poccunckon BblJaBaeMbIX WHOCTPAHHbIM rpaxgaHam WU
depepauunm nmuam 6e3 rpaxgaHctea, obpaTuBLUMMCS 3a
npefocTaBfieHMEM BpPEMEHHOro ybexuua Ha
Tepputopun Poccumnckon degepauumm»
CBuaeTenbCcTBo O dopma 6GnaHka yTeBepxaeHa npukasom MB[ | Npenoctasnsertcs 3NTIEKTPOHHbIN obpas
npegocTaBneHnn Poccun ot 28.09.2017 Ne 741 «OG6 | pokymeHTa
BpeMeHHOro ybexuial yreepxaeHun lNopsgka oopmneHns, sbigadm
Ha TeppuTOpUM n obmeHa cBuaeTenbcTBa O NPeaoCcTaBrieHUN
Poccuinckon BpEMEHHOro  ybexuwia Ha  TeppuTopun
depepauum Poccuinckon ®epepaumm n ¢oopM LOKYMEHTOB,
BblJaBaeMbIX WHOCTPAHHbIM rpaxgaHam W
nmuam 6e3 rpaxgaHctea, obpaTuBLUMMCSH 3a
npefocTaBfieHMEM BpPEMEHHOro ybexuua Ha
Tepputopun Poccunckon degepaumm»
CnpaBka o npuHatumn | dopma ytBepxaeHa npukasom MB[ Poccum ot | MNpepocTtasnseTca 3NEKTPOHHbIN obpas
K pacCMOTpPEHUIO 09.11.2017 Ne 846 «O6 yTBEpPXAEHUM | JOKYMEHTaA
3adaBneHuns o AOMWHUCTPATUBHOIO perrnameHTa

Bblgaye BMaa Ha
XUTENbCTBO
(npoaneHvn Buaa Ha
XUTENbCTBO)

MuHuctepctBa BHYTpeHHUX gen Poccuickon
depnepaumm no npegocTaBieHunto
MYHMLMMNANbHON ycnyru no Bblaayve
WHOCTPaHHbIM  rpaxgaHam w© nuuam 6e3
rpaxxgaHcTBa Buaa Ha  XUTENbCTBO B
Poccuinckon ®egepaumnmny
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[OoKyMeHT,
yaocToBepsi
oL
NOSTHOMOY4M
S
npencrasuT
ens

[loBepeHHOCTb

[loBepeHHOCTb gomkHa 6bITb odopmrieHa B
COOTBETCTBUM C TpeboBaHUAMM
3akoHogartenbcTBa Poccuiickon egepaumm um
cogepxaTtb cneayouine cBegeHus:

-®.1.0 nuua, BblgaBLIEero 4OBEPEHHOCTD;

- ®.1.0 nuua, ynoriHOMOY€HHOro no
AOBEPEHHOCTY;

-[JaHHble JOKYMEHTOB, YyOOCTOBEPAIOLLNX
NWYHOCTb 3TUX NNL;

-O6bemM NosTHOMOYMI NpeacTaBUTENS,
BKMNIOYaOLUIM NpaBo Ha nogavy 3asiBNneHus o
npegocTtasneHnn MyHuumnanbHOW ycnyru;

- [laTa Bblgaym 4OBEPEHHOCTY;

-Moannck nuua, BblgaBLIEro 4OBEPEHHOCTb.
[loBepeHHOCTb AosmkHa bbITb 3aBepeHa
neyaTb OpraHM3auumn 1 NoANUCLIO
pykoBoAUTENS (ON18 ropuandeckux nuy), nmbo
neyaTbio MHANBMAYAIbHOrO NpeanpuHMMaTens
(4na vHanBmayanbHbIX NpeanpuHUMaTenen).

lMpepocraBnsaeTcs aNEeKTPOHHbLIN 0bpa3
AOKyMeHTa

PeweHue o
Ha3HavYeHun
€VHOJTNYHOTO
MUCMOSNTHUTENbHOro
opraHa

Konusa npoTtokona (peweHus) obLiero
cobpaHus y4aCTHUKOB (yupeanTenen,
aKuMoHepoB) obLecTBa uUnmM eaUHCTBEHHOIO
yyacTHuKa (ydpegutensd) obuiecTsa,
3aBepeHHbIe NevaThbio PUaNYECKoro nuua
(Mpn HanuMuumn neyaTn), cogepkaLlero NoANUcH
YNOMHOMOYEHHbIX L.

Konuu ookymMeHTOB 3aBepsioTcA
cobCTBEHHOPYYHON Nognucbio 3assntens u
nevartbto (Npy Hanu4MM nevatn) nnbo
HOTapuanbHo.

Cnocobamu 3aBepeHnsi LOKYMEHTOB SBSETCA

lMpepocTtaBnsaeTCcs aNEeKTPOHHbLIN 0bpa3s
OOKyMeHTa
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KaK 3aBepeHune Kaxxgoro otaesibHoro yimcta
KOMunM OOKYMEeHTa, TakK U NpoLUInBKa
MHOrFoCTpaHmM4yHOro AOKymMmeHTa 1 3aBepeHune
ero B LieJ1OM.

[orosop ¢
KOMMepYeCKon
opraHusaumen
(ynpasnsiowen
opraHusauun) nnu
NHONBMAYaNbHbIM

Konusa goroBopa ¢ KoMMep4yeckou
opraHusauuen (ynpasnstoLwen opraHn3sawmm)
UNn MHOMBUAYanNbHbIM NpeanpUHUMaTenem
(ynpasnstoLiemy), 3ako4eHHOro B
cooTBeTcTBUN C PeepanbHbIM 3aKOHOM OT
26.12.1995 Ne 208-93 «O6 aKLMOHEPHbIX

lMpepoctaBnsaeTcs aNeKTPOHHbLIN 0bpa3
AOKyMeHTa

npegnpuHuMmaTenem
(ynpaBnsiioLmnm) obLiecTBax».
Konun ookymeHTOB 3aBepstoTCs
cobCTBEHHOPYYHOM NOANUCHI0 3aaBUTESNS U
nevaTtbto (Npy Hanu4MmM nevatn) nnbo
HOTapuanbHo.
Cnocobamu 3aBepeHusi JOKYMEHTOB SABMSAETCS
KaK 3aBepeHue Kaxgoro oTAenbHoro nucra
KOnMMM  OOKyMeHTa, Tak W npolmBka
MHOFOCTPaHUYHOrO [OKYMEHTa W 3aBepeHue
€ro B LieNIOM.
OnpepeneHne Konus onpeaenenus ApbutpaxHoro cyga ob lMpepocTaBnAeTCA aNeKTPOHHbIM 06pa3
ApOuTpaxHoro cyaa | yteepxaeHUn apbUTPaxHOro ynpassioLLEero AOKyMeHTa
O BBEACHWY (BpEMEeHHOro ynpasensioLlero,
(yrBepxaeHmu) a4MWHUCTPATUBHOIO YNpaBsioLLEro,
apbutpaxHoro
yNPaBASIOLLEro BHELLHEro ynpasnsoLero, KOHKYpCHOro
(BPEMEHHOrOo ynpasnsowiero, gpMHaHcCoBOro
yrNpasnsioLLero, yNpaBnsioLero), BBIHECEHHOIO B COOTBETCTBUN
agMUHUCTPATUBHOIO | ¢ PepeparnbHbiM 3aKkoHOM OT 26.10.2002 Ne
ynpasrnsioLlero, 127-®3 «O HecoCTOATENbHOCTH
BHELLIHETo (6aHkpoTCTBE)», C OTMETKOM O BCTYMMEHUU B
ynpasnsawLlero,

3aKOHHYH cuny.
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KOHKYPCHOIO
ynpaBnsoLlero,
JoMHaHCOBOrO
ynpaBnsawLLero) ¢
OTMETKOW O
BCTYNSIEHUN B
3aKOHHYIO cuny

Konuu oOoKyMeHTOB 3aBepsitoTcs
coB6CTBEHHOPYYHON NoaNUCHLI0 3aaButens u
neyaTbto (MpW HanMuYMM neyvaTn) Nnbo
HOTapuarnbHo.

Cnocobamu 3aBepeHUss JOKYMEHTOB SIBSIETCS
KaK 3aBepeHMe Kaxaoro OTAeNnbHOoro nucra
KOnUM  OOKYMeHTa, Tak W NpoLwMBKa
MHOFOCTPaHUYHOIO [OKYMEHTa W 3aBepeHue
€ro B LIeJIOM.

MonoxeHune o
dununane
(npeactaBuTenbCTBE
, CTPYKTYPHOM
nogpasaeneHumn)
topuanMyecKoro nuua

lMonoxeHne o unuane (npeacrtaBuUTenbCTBE,
CTPYKTYPHOM nogpasaesieHnn) topnanyeckoro
nuua, 4OMKHO coaepXaTb:

- HAaMMEeHOBaHWe PUANYECKOro nuua, ero
dunmnana (NnpeacraBUTENbLCTBA, CTPYKTYPHOIO
nogpasgaeneHus);

- OpraHn3aumoHHO-NpaBoByo hopmy
IOPUANYECKOro NNLa;

- MECTO HaxoXaeHusi ero punmana
(NnpeactaBuTENbCTBA, CTPYKTYPHOIO
nogpasgeneHusi) Ha Tepputopun Poccumnckon
depepaumm n agpec MecTta HaxoXxaeHuns
IOPUAMYECKOro NuLa B CTpaHe perncrpauuu;

- uenu co3gaHnsa (OTKpbITUSA) 1 BUAbI
aedarenbHocTy ounuana (NpeacTtaBuTeNbCTBA,
CTPYKTYPHOro nogpasgeneHus);

- NOpSAJOoK ynpasneHnsa punuanom
(NpeacTaBMTENBCTBO, CTPYKTYPHbBIM
nogpasgenieHmem) topunamyeckoro nuua.
Konun oOKyMeHTOB 3aBepsitoTcs
cob6CTBEHHOPYYHOM NOANUCHI0 3asBUTENSA U

lMpepocraBnsaeTcs aNEeKTPOHHbLIN 0bpa3
OOKyMeHTa

55




neyaTbto (MpW HanMuYuM neyvaTtn) Nnbo
HOTapuanbHO.

Cnocobamu 3aBepeHusi JOKYMEHTOB SABMSAETCS
KaKk 3aBepeHMe Kaxgoro OTAeNnbHOoro nucra
KOMMM  OOKyMEHTa, Tak M MpPOLUMBKA
MHOFOCTPAHUYHOrO [OKYMEHTa W 3aBepeHue
ero B LieJIoMm.

lMpaBoycTaHaBnMBaoLLnn
OOKYMEHT Ha nepeBoaMMoe
nomMeLLeHne, npaBa Ha KOTopoe He
3apeructpupoBaHbl B EPH:
CBMAOETEeNbCTBO O
rocygapCTBEHHOW perncrpawmm
npaea

[MpaBoycTaHaBnuBawwme  OOKYMEHTbI Ha
nepeeoaMMoe NoMeLLleHne, npaBa Ha KoTopoe
3apeructpupoBaHbl o 31 gaHBaps 1998 r.
(NOANVMHHMKM MNKM 3acCBUMAETENLCTBOBAHHbLIE B
HOTapuanbHOM NopsigKe Konun).

MpenocTaBnsaeTcs aNeKTPOHHbIN 06pas
AOKYMeHTa

[MpoekT nepeycTponcTea un (Mnwu)
nepennaHupoBKN NepeBoaMMOro
nomeLleHus (B criydae, ecnm
nepeycTponcTeo u (Unm)
nepennaHupoBka TpebytoTcsa ons
obecnevyeHnsa NCnonb30BaHuUs
TaKoro nomeLLeHnst B Ka4ecTBe
XKMINOro NN HEXNNOTo

[MpoekT ohopmngaeTca B COOTBETCTBUN C
TpeboBaHuamm NOCT 21.501-2011 «Cunctema
NPOEKTHON JOKYMEHTauMu aAng CTponTenbCTBa.
lMpaBuna BbINONHEHMS paboyven JoOKyMEeHTauum
APXMTEKTYPHbIX N KOHCTPYKTUBHBIX PeLUEHUn»

MpepnoctaBnsieTcs aNeKTPOHHbIN 06pa3
AOKyMeHTa

NMOMeLLeHNS)
Mpotokon  obwero  cobpaHus | MNpoTtokon obwero cobpaHnst CO6CTBEHHMKOB lMpepocTtaBnsaeTcs aNeKTPOHHbLIN 0bpa3
COOCTBEHHUKOB  MOMELLEeHUn B NOMeLLLEHNA B MHOIOKBapTUPHOM OME, OOKyMeHTa

MHOrokBapTMpHOM aoMe

coaepxalliuii pelieHne ob nx cornacum Ha
nepeBo[, KUMOro NOMELLIEHUS B HEXUIOe
nomMelleHne
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Cornacue kaxagoro cobCTBEeHHMKAa
BCEX NMOMELLEHNI, MPUMbIKAIOLLNX K
nepeBoaMMOMY MOMELLEHN0, Ha
nepeBoq >XWMNOro MoOMeLLEHNa B
HEeXWIoe nomMeLLeHne

Cornacue kaxgoro cobCcTBeHHMKa BCEX
NoMeLLEeHNA, MPUMbIKaIOLNX K NepeBOaANMOMY
NMOMeLLEHWNIO, Ha NepeBo[ XUIT0ro NomMeLLeHns
B HEXWIoe rnomeLlleHne opopmMnsaeTcs
COBCTBEHHMKOM MOMELLEHUS, MPUMBbIKaIOLLEro K
nepeBoAVMOMY MOMELLEHMIO, B MMCbMEHHOWN
NPOn3BOJSIbHOM (hopMe, NO3BONAOLLEN
onpenenuTb ero BorensbsasrneHne. B aTom
corrnacum ykasblBaroTcs pamunus, Ums,
OTYeCTBO (NPW HanNn4MM) cobCTBEHHUKA
nomeLLeHNs, NMPUMbIKaloLLLEro K NnepeBoANMOMY
nomeLLeHnto, NOfIHOe HauMeHOoBaHue u
OCHOBHOW rocyapCTBEHHbIN pPerncTpaLMOHHbIN
HOMEP HPUAMYECKOro Nuua - cobCTBEHHMKA
nomeLLeHNs, NPUMbIKaloLLLErO K NepeBOANMOMY
NoMeLLEeHN0, NacnopTHbIE AaHHble
cobCTBEHHMKA YKa3aHHOro NoMeLLeHns, Homep
npuHagnexatero CobCTBEHHUKY yKa3aHHOro
NoMeLLEeHNs, PEKBU3NTbI [JOKYMEHTOB,
noaTreepXxgatroLmx npaso CO6CTBEHHOCTN Ha
yKasaHHoe nomelleHune

MpenocTaBnsaeTcs aNekTPOHHbIN 0bpas
AOKyMEHTa

[JoKyMeHTbI, 3anpaliMBaemMblie B Nopsiake MeXBe4OMCTBEHHOIo B3auMoaencTBus
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Bbinucka ns EMPH Ha
nepesogMmMoe nomeLLeHve n3
YnpaeneHnua ®eaepansHomn
cny0bl rocyaapCTBEHHOM
pernctpauuu, kKagactpa u
KapTorpadpumn no MockoBCKow
obnacTtu

EMPH AOJTKHO ObITb odopmMIieHO B
cooteeTcTBUN C [Mprkazom MuHIKOHOMpPa3BUTUA
Poccun o1 20.06.2016 Ne 378 «O6 yTBEepxaeHun
oTAenbHbIX  opm  BbiNMCOK u3  EguHoro
rocydapCTBEHHOroO  peecTpa  HeOBWXUMMOCTMU,
coCTaBa CoOAepXalnxcss B HUX CBEAEHUA W
nopsigka ux 3anonHeHus, a Takke TpeboBaHUn K
dopmaTy OOKYMEHTOB, COAepXalmx CBeAeHUs
EauHoro rocyapCTBEHHOro peecTpa
HeaBMXXUMOCTH n npeaocTaBnAeMbIX B
3NIeKTPOHHOM  BuAe, onpegeneHun  BUOOB
npegocTaBneHns CBEAEHW, coAepXallumxca B
EaonHom rocyaapCTBeHHOM peecTpe
HEeOBMXUMOCTU, U O BHECEHUN W3MEHEHUA B
Mopsgok npegocTaBneHnst cBeaeHun,
cogepxawmxca B EpguMHOM rocymapcTtBeHHOM
peecTpe HeaBMXXNMOCTH, YyTBEPXAEHHbIN
npukasom MwuHakoHoOMpa3ssutua Poccum ot 23
aekabps 2015 r. Ne 968».

MpepocTtaBnsaeTcs ANEeKTPOHHbIN 06pas
AOKyMeHTa

CsepneHusa ns EanHoro
rocygapCTBEHHOro peecTtpa
NHONBMAOYANbHbIX
npegnpuHmumatenen (EFPUIMM),
coaepkallasa ceegeHust o
3assutene n3 degepansHon
Hanorosou cnyx6bl Poccum.

EMPUM  pgormkHo  ObITb  odhopmneHo B
cootBeTcTBMM ¢ nmucemMom GHC PO ot
30.12.2010 N MA-37-6/19020@ «O
npeaocTaBreHnm cogepxalmxcs B
rocyJapCTBEHHbLIX peecTpax CcBeAeHun WU
OOKYMEHTOBY.

MpepnoctaBnsieTcs aNeKTPOHHbIN 06pa3
AOKyMeEHTa

CepeHus n3 EaunHoro
rocygapCTBEHHOrO peecTpa
topnandecknx nuu, cogepxawas
cBegeHnss o 3asButene 13
denepanbHOM HaNoroBon Cnyxobl
Poccuu (EMPHOJ).

EMPKONT  pgomkHo  GbITb  ochopmneHo B
cootBeTcTBMM C¢ nucbmom @OHC PO ot
30.12.2010 N MA-37-6/19020@ «O
npegoctaBneHnn coaepKalimxcs B
rocyfapCTBEHHbIX peecTpax CBeOEHUN U
OOKYMEHTOBY.

lMpepocraBnsaeTCcs aNeKTPOHHLIN 0bpa3
AOKyMeHTa
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MnaH nepeBoANMOro NoMeLLeHNs
C ero TeXHNUYECKMM ONMCaHNeM
(Npv NnepeBoae HEXMIOro
NOMELLIEHUS B XKMUIOE MOMELLEHNE)

MNoaTaxHbIn NNaH goma, B
KOTOPOM HaxoamTcsl nepeBoanMoe
NoMeLLeHne

MnaH nepeBOAMMOro MNOMELLEHNA C  €ro
TEXHUYECKUM onMcaHnem JOIKHO
cooTBeTCTBOBaThL Npukady MWHIKOHOMPa3BUTUS
Poccumn ot 18.12.2015 Ne 953 «0O6
YTBEPXKAEHUM (POPMbl TEXHMYECKOrO MNfiaHa u

TpeboBaHUM K €ero noaroToBKe, COCTaBa
cogepXalmxca B HeM CBedeHuMW, a Takke
dopMbl aeknapaumm 00 obbekTe

HeaBWXMMOCTK, TpeboBaHWIN K ee MOAroToBKe,
COCTaBa coAepXaLlUunXcs B Hel cBeAeHUN»

MpenocTaBnsaeTcs aNekTPOHHbIN 0bpas
AOKYMeHTa

TexHnyecknin nacnopT XNNoro
nomeLleHns (Npu nepesoae
XXNIOro NOMELLEHUS B HEXUIOE
nomeLLeHne B MHOrOKBapTUPHOM
aome)

TexHn4yecknin nacnopT >KUMOro0  NOMeLLEeHNS
AOMKEeH OblTb O(OpMNEH B COOTBETCTBUM C
npukasom MwuHucTepcTBoM Poccunckon
depepauunm no 3eMenbHOon nonnTuKe,

CTPOUTENLCTBY U XKUJTULLHO-KOMMYHaNbHOMY
xo3anmctey ot 04.08.1998 Ne 37 «O6
yTBepxaeHun VHCTpykumMmn o0 NpoBegeHun yveta
XunuwHoro poHaa B Poccunnckon enepaummn»

MpenoctaBnsieTcsa aNeKTPOHHbIN 0bpa3
AOKyMeHTa
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MpunoxeHwue 8
K AAMWUHUCTPATUBHOMY perfnameHTy no
npeaocTaBneHnto MyHnuunanbHOM ycnyrm

®dopma pelueHUss 06 oTKase B npueme AOKYMEHTOB, HEOOXOAMMbLIX Ans NpeaocTaBneHUs
MyHuuMnansHow ycnyru

«Bblgava pelweHna o nepesoae Xuroro noMeLleHnd B HeXXmnoe rnomMmeLleHne nnm HeEXXmMnoro

B

npuemMme n

Komy:

(bamunua, wnms, OT4YECTBO (PUIMYECKOIO
nmua, NHOMBUAYANbHOIo
npeanpyHMMaTens Wnum  HaMMeHoBaHue

topnanyeckKoro nuua)

PEWEHWE
06 oTKkase B npvemMe JOKYMEHTOB, HeobxoauMbIX AN npegoctasneHns MyHuuunansHon ycnyru

nomMeLwieHnsa B xunoe nomeLleHmne B MHOrokBapTMpHoOmMm gome»

perncTpauum

OOKYMEHTOB,

HeobxoauMbIX  Ans

npenocrasrieHnA

MyHuumnanbHon ycnyrm «Bblgada pelleHusi O nepeBofe KWMOro MOMELLEHUs B HEXuroe
MOMELLIEHNE UMM HEXMIOTO MOMELLEHNSI B XKMUIOE NOMELLIEHNE B MHOTOKBaApTMPHOM AomMe» Bam
OTKa3aHo Mo CrieyoLMM OCHOBaHUSIM:

Ne HanmeHoBaHue ocHOBaHusA ons Pa3bsicHeHMe NpuUYnH OoTKasa B
NyHKTa OTKa3a B COOTBETCTBMUM C npueme
HacToAWMM AOMUHUCTPATUBHBLIM
pernameHTom
12.1.1 | ObpalleHne 3a npegoCTaBNEHNEM
MyHuuMnansHOWM ycrnyru, He
npegocTaesnsiemon AgMUHUCTpaUnen
12.1.2 | [JokymeHTbl, Heobxoaumble ond
npegoctasneHna MyHnyunansHow
ycryru yTpaTunu cuny
12.1.3 | JJokyMeHTbI cogepxaT nog4YnUCTKn U

ncnpasrieHNs TeKCTa, He 3aBepPEHHbIE
B NopsaKe, YCTaHOBSIEHHOM
3akoHogartenbcTBOM Poccuinckon
depepauum
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12.1.4 | [JokymeHTbl cogepaT nospexgeHus,
Hann4ne KOTOpbIX HEe MO3BOSISET B
NnosTHoOM o6beMe MCnonbL30oBaThb

MHJ OPMaLNIO N CBEAEHUS,
cogepxawmecs B JOKYMeHTax ans
npegoctasneHna MyHnumnansHoW
ycnyru

12.1.5 | HekoppekTHOe 3anosiHeHue
obsa3aTenbHbIX Nonen B goopme
WHTEepaKTUBHOro 3anpoca Ha Py
(oTcyTCcTBME 3aMOnHeHns,
HeJOoCTOBEpPHOe, HernosHoe nMbo
HenpasuIlbHOE, He COOTBETCTBYIOLLEE
TpeboBaHUAM, YCTAHOBIEHHbIM
HacToAWMM AOMUHUCTPATUBHBIM
pernameHToMm)

MpencraBneHne anekTPOHHbIX
0bpa3oB JOKYMEHTOB NOCPEeACTBOM
12.1.6 PIry, He nossonsieT B MNOJIHOM
obbeme npounTaTb TEKCT JOKYMEHTA
n/unn pacnosHaTb PEKBU3NUTLI
AOKyMEHTa

Mopava 3aaBneHnsa U UHbIX
AOKYMEHTOB B 3N1EKTPOHHON dhopme,
12.1.7 NOAMNCaHHbBIX C UCMOSIb30BaHNEM
3SIEKTPOHHOM NOAMUCH, He
npuHagnexawien 3aasutento unm
npeactaBuTento 3aasutens

[ononHUTENLHO MHOPMUPYEM:

(ykasblBaeTcs MHopmauus, Heobxoaumasi ONns yCTpaHeHUst MpUYMH OTkasa B MNpueme MU
permcTpaumMm OOKYyMEHTOB, Heobxoaumbix Ans npegoctaBneHnss MyHuuunanbHOW ycrnyrn, a
Takke UHas AononHUTENbHast MHOPMAaLMS NPU HanU4mMmn)

(ynonHomo4eHHoe OOIMKHOCTHOE nmuo (noanuce, hamunus, nHULmanbl)
AOMUHUCTpaLnn)

« » 20 .

59



MpunoxeHwe 9
K AAMWUHUCTPATUBHOMY perfnameHTy no
npeaocTaBneHnto MyH1uunnansHoOM ycnyrm

MepeyeHb N coaepxaHne aAMUHUCTPATUBHbIX 4eMCTBUM, COCTABNAKOLWMX aAMUHUCTPATMBHbIE Npoueaypbl

1. Tpvem u pernctpaums 3asBneHnss 1 JOKYMEHTOB, HeobxoanMbIX AN npegoctaBneHme MyHuumMnansHowm ycnyrm

MecTo BbiNnonHeHns |  AOMUHUCTPaTUBHbIE CpegHun TpyaooeMKocTb CopepxaHue gencraus
npoueﬂypb” AencTeus CpPOK
BbINOSHEHUS
ncnosnb3dyemas MC
PIIrY/ Moayns Mprem n 1 pabouun 30 MuHyT 3asBuTens (NpeacrasuTerns 3asaBuTens) Bnpase
oKasaHus ycnyr npeaBapuTernbHas AeHb HanpaBuTb 3asBrieHne, a Takke JOKYMEHTHI,

ENC
OY/AgMuHucTpaums

npoBepKa JOKYMEHTOB,
Peructpauus nnu
oTKa3 B permcrpaumm
3asBreHns o
npegocTaBneHnn
MyHuuunansHom
ycnyru

Heobxoaumble Ansa npegocTtasneHns MyHuumnansHom
yCcnyru, B 9NeKTpoOHHOM Buae nocpencrtsom PINY B
COOTBETCTBUU C NYHKTOM 10 HacTosLwero
AOMUHUCTPATMBHOIO perfnameHTa.

TpeboBaHWs K LOKYMEHTaM B 3NIEKTPOHHOM BUae
YCTaHOBMEHbI MYHKTE 22 HacToALLEero
AOMUHUCTPATMBHOIO perfameHTa.

3agaBneHue 1 npunaraemMble AOKYMEHTbI MOCTyNnatT B
Mogaynb okasanusa ycnyr EVC OY.
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AomuHucTpauus/
Moaynb okasaHus
ycnyr ENC OY

MpoBepka
KOMMMEKTHOCTH
AOKYMEHTOB MO
nepeyvHo JOKYMEHTOB,
HeobxoaMMbIX Ans
KOHKPETHOro
pesynbTaTta
npenocTaBneHus
MyHuuunansHom
ycnyrm

10 MUHYT

Pernctpauus
3asaBneHust nMbo oTkas
B perncrpaumm
3aaBneHus

30 MUHYT

Mpn noctynneHuun gokymeHTtoB ¢ PIIY cneunanuct
AOMUHUCTPaUUK, OTBETCTBEHHbLIN 32 NPUEM U NPOBEPKY
MNOCTYNMUBLUUX JOKYMEHTOB B Lensx npefocTaBneHus
MyHWumMnansLHOM ycnyru:

1) ycTaHaBnuBaeT npeameT obpalleHnsi, NOSTHOMOYUSA
npeacTasutensa 3asBuUtens;

2) npoBepseT NpaBUIIbHOCTb 0POPMIIEHUS 3asBIIEHNS,
KOMMSEKTHOCTb NpeacTaBeHHbIX JOKYMEHTOB,
HeobxoauMbIx Ans npegoctaBneHna MyHuumnansHon
ycnyru;

3) NPy HanMyun OCHOBaHW N3 NyHKTa 12 HacTosLero
AOMUMHUCTPATMBHOIO pernameHTa Ans oTkasa B npueme
3asiBIieHus], ocyLLecTBNsAeT yBeaomreHne 3aasutens
(npeactaBsuTensa 3asBuTensi) ¢ ykazaHMemM NpuYMH OTKasa
He no3aHee nepBoro paboyero gHA, crneayloLero 3a
AHeM nogayvn 3asBneHus;

4) B cnyyae OTCYTCTBMSI OCHOBAHUW ONd OTKasa B npueme
OCYLLIeCTBNSAET permctpaumio 3assneHus 8 Moaynb
okasaHus ycnyr EMC OY. NHdopmaums o peructpaumm
AOKYMEHTOB C permcTpaunoHHbIM HOMEPOM 1 LaToM
pernctpaunn HanpasnseTcs B JInyHbIM kabuHeT Ha PITY.
OcyuwecTtBndaeTca nepexoq K agMUHUCTPATUBHOM
npoueaype «dopmMupoBaHMe 1 HanpasneHne
MEXBEAOMCTBEHHbIX 3anNpOCOB B OpraHbl (OpraHn3aumm),
yyacTBylowme B npegoctasneHnn MyHmyunanbHom
yCcnyrmn».
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2. dopmupoBaHMe 1 HanpaBrneHne MeXXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHusauun), ydacteytowmne B
npegocTtasneHmn MyH1umnanbsHom yenyrm

MecTo AOMUHUCTPATUBHbIE CpegHun TpyaooeMKoCTb CopepxaHue gencreus

BbINOSTHEHUSA AencTBus CpOK
npoueaypbl/ncnon BbINOSTHEHUSA

b3yemas NC
Aomnunctpaumns/ | OnpeageneHne coctaBa Ho 12 15 MUHYT Ecnn oTcyTCcTBYIOT HEOOXOANMBIE AN NpefoCcTaBeHus
Mogayrnb okasaHus | JOKYMEHTOB, paboumnx MyHMumMnanbHOM yCcnyrn JOKYMeHThI (CBe4eHUS),
yenyr ENC NOANEXaLUNX 3anpocy AHen yKa3aHHble B NyHKTe 11 HacTosLero
OY/CM3B y OPraHoB BNacTy. AOMUHUCTPATMBHOIO pernameHTa, cneynanumct

HanpasneHue
MEXBeLOMCTBEHHbIX
3anpocos

KoHTponb
npegocTaBneHns
pesynbTaTa 3anpoca

ALMUHUCTPAaLMKN, OTBETCTBEHHbIN 3a OCYLLIEeCTBIEHNE
MEXBEAOMCTBEHHOIO B3aMMOENCTBUS, OCYLLIECTBNAET
dhopmMmpoBaHme 1 HanpaBrneHne MexXBeaoMCTBEHHbIX
3anpocos.

OTBETbI Ha MEXBEOOMCTBEHHbIE 3anpocChl NOCTyNaoT B
Mopgynb okasaHus ycnyr EMC OV.

MpoBepka NOCTyNNeHNa OTBETOB HA MEXBEAOMCTBEHHbIE
3anpochbl.

B cnyyae nony4eHnsa oTBeTa OT OPraHoB, Y4acCTBYOLNX B
npegocrasneHm MyHuumnaneHOM ycnyru, ykasaHHbIX B
nyHktax 5.8 n 11.1 HacTosawero AAMMHUCTPATUBHOIO
pernameHTa, Ha MeXBe4OMCTBEHHbIN 3anpoc,
CBMAETENbLCTBYOLEro0 06 OTCYTCTBUMN JOKYMEHTOB U
(vnn) nHpopmaummn, HeobxoauMbIX 4NA Nnepesoga
YKMNOro NOMELLLEHNS B HEXMUIOE NOMELLLEHMNE UMK
HEXWNOro NOMELLLEHMSA B XUoe NoMeLLeHne B
MHOIOKBapTMPHOM JOMe, OCYLLECTBNSAETCA nepexos K
agMuUHUCTpaTnBHOM npouenype «MpuHATHE peleHuns o
npuocTaHoBneHnn npegocrasneHna MyHnumnanbHom
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MecTto ALOMUHUCTPATUBHbIE CpepgHun TpyooemMKocCTb CopepxaHue gencraus
BbIMOSTHEHUSA OEeNCcTBUSA CpOK

npoueaypbl/ucnon BbINOMNHEHUS

b3yemasa IC

yCcnyrny.

[Mpy nocTynneHnn oTBETOB Ha 3anpocChbl OCYLLEeCTBSETCH
nepexoq K agMMHUCTpaTMBHOM Npouenype «3acegaHue
MexxBeaoMCTBEHHOW KOMUCCUNY.

3. an/IHFITVIe peweHnAa o NpMocTaHOBJIEHNN NpeaoCTaBJ1IEHNA MyHmumnaanon ycnyru (I'Ipl/l HeO6XO,D,I/IMOCTI/I)

MecTto ALOMUHUCTPATUBHbIE CpenHui TpyooemMKoCTb CopepxaHue gencreus

BbINOSTHEHUSA AencTeus CpOK
npouenypbl/ucnon BbINOJSTHEHUA

b3yemasa IC
AgmuHucTtpaums/ lMpuoctaHoBreHve o 15 120 B cny4yae nonyyeHusa oTBeTa OT OpraHoB, y4acTBYIOLLMX B
Mogayrnb okasaHus | npegocTaBneHns pa6c3t4mx MUHYT npegocTtasneHnn MyHuuunansHOM ycrnyru, ykasaHHbIX B
ycnyr ENC OY MyHuULMnansHon AHen nyHkTax 5.8 n 11.1 HacTosLEero AOMUHNCTPATUBHOIO

ycnyru pernamMeHTa, Ha MeXXBeJOMCTBEHHbIN 3anpoc,

CBMAETENbLCTBYIOLEr0 06 OTCYTCTBUMN JOKYMEHTOB U
(vnn) nHpopmaummn, HeobxoguMbIxX ANA nepesona
KUITOrO NMOMELLEHUS B HEXMIOE NOMELLEHNE UMK
HEXMIOro NOMeLLEHNS B XKNIOE NMOMELLEHNE B
MHOIOKBapTMPHOM goMe, He no3gHee 1 paboyero AHs,
crneayroLero 3a gHeM Nosly4YeHns COOTBETCTBYHOLLETO
oTBeTa, AODMUHUCTPaUMS NMPUHUMAET PELLEHME O
npuoctaHoBneHnn MyHuyunanbHOW ycryru.

3aasutento (Npegcrasutento 3asBUTENS) B AEHb
NPUHATUSA peLleHnst O NPUOCTaHOBNEHNN
npegocraeneHns MyHuuunanbHoOW ycnyru B JINYHbIN




MecTto ALOMUHUCTPATUBHbIE CpepgHun TpyooemMKocCTb CopepxaHue gencraus
BbIMOSTHEHUSA OEeNCcTBUSA CpOK
npoueaypbl/ucnon BbINOMNHEHUS
b3yemasa IC

kabuHeT Ha PIIY HanpaBnseTca YBegomneHue o
npuoCcTaHoOBMEHN NpefocTaBneHms MyHuumnanbHom
ycnyrn no poopme, npusegeHHou B [Npunoxenun 4
AOMUHUCTPATMBHOMY, coaepiallee npeanoxeHue
npeacraeBntb 3assutento (Npeacrasntento 3asaBuTens)
AOKYMEHT 1 (Mnn) nHpopmauuio, Heobxogmmble ons
nepeBoAa XUIOoro NOMELLEHUS B HEXNUIOe NoMeLLeHne
NN HEXUITOro NOMELLEHUS B XXMUOe NoMeLLEeHE,
KOTOpble OTCYTCTBYIOT B pacnopsiKeHUMN OpPraHos,
yyacTBylOLWMX B NpegocTaBneHmm MyHuumnansHom
ycnyru, B TedeHve 15 pabounx gHen nocne ero
nonyyeHus.

B cnyvae, ecnu 3aasutens (npeactasutens 3asaButens)
He npeacTaBusl AOKYMEHTbI U (M) MHopMaLmIo,
HeobxoaMMble ANA NepeBoa XMoro NoMeLLeHns B
HeXunoe nomMeLleHne NNn HeXUoro NoMeLLeHns B
Xunoe nomeLleHne B CPoK, YKasaHHbIM B YBEOOMITEHUN O
NpuoCTaHOBMEHWM NpefocTaBneHms MyHuumnanbHowm
ycnyrm, ADMUHUCTpaUmMa NpUHUMaeT pelueHne ob oTkase
B MEPEBOAE XKMOro NOMELLEHUS B HEXMIIOE NOMeLLEHMEe
NN HEXUITOro NOMELLEHUS B XKNNOE NOMELLLEHME MO
OCHOBaHWI0, NPegyCMOTPEHHOMY NYHKTOM 13.3.2
HacTosiLero AQMUHUCTPATUBHOIO pernameHTa,
OCYLLeCTBNAETCA Nepexoq K aAMUHUCTPATUBHOM
npouenype «lpuHaTne pewwennsa o npegocrasneHmm (06
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MecTto ALOMUHUCTPATUBHbIE CpepgHun TpyooemMKocCTb CopepxaHue gencraus
BbINOSTHEHUSA AencTBus CpOK
npoueaypbl/ncnon BbINOSTHEHUSA

b3yemasa IC
oTKase B npegocrtasneHnn) MyHuuunansHou ycnyrm u
odopmMIieHne pesynbTaTta npegocTaBneHns ycnyrm
3assutentio (NnpeacraBuTento 3asaBUTENS)».
B cnyyae ecnu 3aaButens (npeactasutens 3asButens)
npeacraBun 4OKYMEHTbI U (Mnn) MHGOpMaLMLO,
HeobxoaMMble ANdA NepeBoa XUoro NoMeLeHns B
HeXunoe nomMeLleHne Nnn HeXUoro NoMeLLeHns B
Xnnoe nomeLlleHne B CPOK, YKa3aHHbI B YBEAOMITEHMM O
NpuoCTaHOBMEHM NpefocTaBneHms MyHuumnanbHom
YCInyru, OCyLeCTBNAETCSA nepexon K agMMHUCTPaTUBHON
npoueaype «OnpegeneHne BO3MOXHOCTU
npegoctasneHna MyHnuunanbHOW ycnyrmny.

4.  OnpepgeneHve BO3MOXHOCTU npefocTtaBneHns MyHuumnaneHon ycnyru
MecTo AOMUHUCTPATUBHbIE CpeaHun TpyaoeMKoCTb CopepxaHue gencrens
BbINOSTHEHUSA AencTBnS CpOK
npoueaypbl/ucnon BbINOJSTHEHUS
b3yemasa C
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MecTto ALOMUHUCTPATUBHbIE CpepgHun TpyooemMKocCTb CopepxaHue gencraus
BbIMOSHEHNSA AencTeus CpOK
npoueaypbl/ncnon BbINOSTHEHUSA
b3yemasa IC
AomMnHucTpauns/ MpoBepka otcyTcTBUA | [109 paboumx CoctaB MexXBedOMCTBEHHOM KOMUCCUMM  MNpOBepsieT
MBK/Mogynb UMY Hanuuue AHen NPUITOXEHHBIN K 3asBEHMIO NakeT JOKYMEHTOB.
oKasaHus ycnyr OCHOBaHMI ANs 0TKa3a Mo pesynbTatam paccMOTPeHMS MexBeJoOMCTBEHHOM
EVC OY B NPEOCTABAEHN KOMUCCUMEN  MNPUMOXEHHOIo K 3aFIBJ'IeHVII-P naketa
. AOKYMEHTOB, cekpeTapeM MexBeaoMCTBEHHOW KOMUCCUA
MyHuuunansHon odopmMrisieTca NpoTokosn 3aceaaHns MexsegoMCTBEHHON
ycnym KOMMWCCUU, B KOTOPOM YKa3blBaKOTCS:

a) hamunus, nmsa, ot4yecTBo 3asBuTtens (NnpeacraBUTeENs
3agasutens);

0) agpec nepeBoAMMOro NOMeLLEHNS;

B) NepeyeHb paccMaTpmBaeMbIX AOKYMEHTOB;

r) pekomeHgaunn MexxseJOMCTBEHHOW KOMUCCUEN.
MpoTokon 3acepaHuss MexXBe4OMCTBEHHONW KOMUCCUN
noanucebiBaetTcs npegcepatenemMm  MexBegoMCTBEHHOM
Kommcenmn n yneHamm MexxseJoMCTBEHHOW KOMUCCUMN.
MpoTokon 3acegaHusi MeXBeOAOMCTBEHHOW KOMUCCUN
ABMSAETCA OCHOBaHWMEM AOnsi  MNOArOTOBKM  MpOEKTa
peweHna [nasbl AgMUHUCTPauuK 00 yTBepXaeHUU
yBeAOMIEHUs 0 nepeBoae (0Tkase B MeEpeBOAE) XKUMOro
(HeXXMNoro) NoMeLLeHNs B HEXUIoe (XKunoe) nomeLleHne
B MHOrOKBapTUPHOM JOMeE.

OcyuwecTtBnsieTcs  nepexoq K agMUHUCTPaTUBHOW
npouenype «lNpuHATHUE peLleHuns».

5. TNpuHATME pelueHns o npegoctaBneHun (06 oTkase B npegoctaBneHnn) MyHmumnansHoOn yenyrm n odpopmMmneHme
pesynbTata NnpegocTaBneHnsa ycnyrm 3asasutento (npeacrasutento 3assuTtens)
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MecTo BbINONHEHUS ALOMUHUCTPATUBHBI CpefHui cpok TpyooemMKoCTb CopepxaHune gencreng
npoueaypbl/ucrnons3syemMa e AencTBus BbIMOSHEHUS
anC
AomunnHunctpaunsa/ Mogyns | PaccmoTpeHue [o 3 pabounx gHen | 60 MUHYT YnonHomMo4yeHHoe AOIMKHOCTHOE nuuo
okasaHusa ycnyr EMC OY | npoekTta pelueHust AOMUHUCTpPaAUUM  paccMaTpuBaeT  MPOEKT
peweHna Ha  npegMeT  COOTBETCTBUSA
TpeboBaHUAM HacTosLero

AOMUHUCTPATUBHOIO perriamMmeHTa, NofHoThl U
KadecTtBa npepgocrtasrieHna MyHuumMnansHOM
ycrnyru, a TakkKe OCyLleCTBNseT KOHTPOSb
CpokoB npepocrtasneHna MyHuumnanbHoOM
ycnyrn. lognuceiBaeT NPOEKT pelleHust O
npegoctaeneHn MyHuUMNanbHOW ycnyrn c
ncnonb3osaHvem 31 B Moayne okasaHus

ycnyr ENC oy n HanpasnsieT
YNOSTHOMOYEHHOMY cneunanucrty
AOMUHUCTpaumm ans HanpasneHus
pesynstarta npegocTaBneHuns
MyHuumnansHom ycnyrm 3aaBsutento

(npegctasutento 3aasutens).

6. Bblgada pesynbTata npegoctasneHna MyHuumnansHom yenyru 3assutento (npeacraButento 3assurtens)

MecTo BbINONHEHUS ALOMUHUCTPATUBHbIE CpenHui cpok TpyooemMKoCTb CopepxaHue gencreus
npoueaypsl/ncnons3yemMas AEeNCTBUS BbINOSIHEHMS
nC
Mopaynb okasaHusa ycnyr | HanpasneHue Te xe 3 paboumx 10 MUHYT Cneunanuct AOMUHUCTpaUMK Hanpasnsaet
EWC OY/PIIY pesynbrarta OHA pesynbTar npegocTaBneHus
NpesocTaBneHus MyHuumnansHon ycnyru B dopme
MyHULMNANBHOM SMNEKTPOHHOro [OKyMEeHTa, Mo4NMCaHHOro
Ol ynonHOMOYEHHOro AOMKHOCTHOIO nuua
yenyru 3asBuTenio AgmMuHucTpaumm B JInyHbin kabuHeT Ha
(npencrasuTento PMrY.
3assuTens) 3asButens (npeacTtaButens 3asBuTens)
yBEeOMNSAETCA O MNOSlydeHun pesyrnbTaTa
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MecTo BbINONMHEHUS
npoueaypbl/ucrnonssyemas
nc

ALOMUHUCTPATUBHbIE
OEeNCcTBUSA

CpegHui cpok
BbINOSTHEHUSA

TpyooemMKocCTb

CopepxaHue gencreus

npegocTtasneHna MyHuumnansHoOnM ycnyru B
JInyHom kabuHeTe Ha PIITY.
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Bnok-cxema npegoctaBneHna MyHuumMnansHou ycnyru

MpunoxeHne 10

K AOMUHUCTPATUBHOMY perfnameHTy no
npegocraBneHnto MyHuumnansHom

ycnyru

AMMHEHCTPETHEHRE EHCTERR

PITY

Toaawa 3aAEacHAR

hJ
HP HEM H DErTHCTPAOHA JANETEHHAE H
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